
 
SHORT-TERM RENTAL ACCOMMODATIONS 
REQUIRED INFORMATION FOR APPLICATION SUBMITTAL 

 
 

1) Completed Short-Term Accommodation Registration Application which includes: 

a) Applicant(s) name, address, phone number. 
b) Name, address, phone numbers of all owners of the property. 
c) Signature by applicant. 
d) If applicant is not the property owner, submit current notarized written statement signed by property owner(s) 

appointing applicant as owner’s agent (form attached). 
e) Name, address, phone number, e-mail address of contact person for information and questions. 
f) Name, phone number, e-mail address of 24-hour emergency contact person. 
g) Type of Short-Term Rental (hosted or non-hosted). 
h) Maximum number of guests. 
i) Hosting/advertisement locations. 
j) Short-Term Rental Accommodation application can be found here: https://cmms.delawareohio.net/Permits/login. 

 
2) After application has been reviewed for completeness, Planning and Community Development staff will forward the 

application to Code Enforcement and Fire Department staff to schedule the required code compliance inspection. 
 

3) Upon completed and passed code compliance inspection, registration with the City of Delaware Income Tax department. 
 
4) Fees will be invoiced upon official acceptance of the application, completion of required code compliance inspection, 

and registration with City of Delaware Income Tax department. Fees can be found in the fee schedule at 
delawareohio.net/planning. 

 

https://cmms.delawareohio.net/Permits/login


Agent Form 
 

The undersigned, owner(s) of the certain real property described in the attached application, do hereby 

appoint and expressly grant full authority to (Name of Agent)                                                                                              to 

act as the sole agent(s) of and on behalf of the undersigned in all matters related to and in connection with 

the attached application. The undersigned hereby consents and agrees to be bound by the application, by 

any agreement made by the herein named agent with the City of Delaware in connection with this same 

case, and by all decisions made by the City in connection with this same case. 

 
 

_________________________________________ _______________________________________________ 
Owner’s Signature   Owner’s Signature 

 
_________________________________________ _______________________________________________ 

Printed Name    Printed Name 
 
--------------------------------------------------------------------------------------------------------------------- 
 
State of __________________________ 
 
County of ________________________ 
 
Sworn to or affirmed and subscribed before me by _____________________________________________  
        Owner(s) Name(s) 
this date of _______________________. 
 
 
         SEAL 
________________________________  
Signature of Notary Public 
 
________________________________ 

Notary Printed Name 
 
________________________________ 
Commission Expiration Date 
 


