ORDINANCE NO. 20-65

AN ORDINANCE AMENDING THE MANAGEMENT,
PROFESSIONAL, TECHNICAL, CONFIDENTIAL, AND
SUPERVISORY EMPLOYEES PAY PLAN AND
DECLARING AN EMERGENCY.

BE IT ORDAINED by the Council of the City of Delaware, State of Ohio:

SECTION 1. That the attached Management, Professional, Technical,
Confidential and Supervisory Pay Plan shall be amended to reflect the noted
changes.

SECTION 2. That the position of Recreation Program Coordinator (M10)
be retitled to that of Recreation Program Superintendent which more accurately
reflects the functions of the position.

SECTION 3. That the position of Crime Analysis Technician (M3) be
retitled to that of Data and Video Technician which more accurately reflects the
functions of the position.

SECTION 4: That the position of Fleet Maintenance Supervisor be added
to pay grade M12 to distinguish from a Division Supervisor (M8).

SECTION 5. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

SECTION 6. Emergency Clause: This Ordinance is declared to be an
emergency measure necessary for the immediate preservation of the public
peace, property, health, safety and welfare of the City. The emergency clause is
required to enact the changes effective on December 19, 2019 which coincides
with the new calendar year and the effective date of the management pay plan
for 2020. Therefore this Ordinance shall be in full force and effect immediately
upon its passage.

VOTE ON RULE SUSPENSION: vEAS _INAYS O
ABSTAIN _()

VOTE ON EMERGENCY CLAUSE: YEAS /lNAés O
ABSTAIN



PASSED: &1'0‘(/)1 low 9'7) , 2020 YEAS_/_7 NAYS_D_

ABSTAIN

o () fam\m%swé?

CITY CLERK
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Article L. WAGES AND PAY PLAN

Section 1.01 Non- Union Employee Pay Plan
(a) The following pay schedule is to be effective December 25, 2019 and the table below
reflects a 3% increase for each step. Step increase shall take effect the first full pay
period following the employee’s anniversary date.

Pay Grade Position

M1 Administrative Assistant, Police Administrative Aide, Help Desk Support
Technician

M2 Airport Technician, Police Assistant

M3 Economic Development Communications Specialist, Communications
Specialist, Service Coordinator, Erime-Analysis Technician DATA AND
VIDEO TECHNICIAN

M4 Cemetery Manager, Financial Specialist I, Arborist

M5 GIS/CMMS Technician, Administrative Services Specialist, Right-of-Way

Inspector, Zoning Technician, Golf Course Supervisor, Watershed
Coordinator, Technical Support Specialist

M6 Police Technician

M7 Code Enforcement Officer I, Customer Service Liaison, Facility
Maintenance Supervisor

M8 Engineering Technician, Airport Operations Supervisor, Division

Supervisor, Financial Specialist I, Executive Assistant, Code Enforcement
Officer I, Project Manager I, Collections Manager, Construction Inspector,
Economic Development Coordinator, GIS/CMMS Analyst

M9 Assistant City Attorney/Prosecutor, Building Inspector |
M10 Development Planner, ReereationProgram-Coordinater RECREATION
PROGRAM SUPERINTENDENT
M11 No current position ‘
M12 GIS Coordinator, Project Manager II, Airport Manager, Construction

Inspection Manager, Budget and Management Analyst, FLEET
MAINTENANCE SUPERVISOR

M13 Building Inspector II

M14 Information Systems & Network Administrator, Human Resource
Manager, Assistant Prosecutor, Application System Specialist

M15 Project Engineer I, Assistant Water Manager, Parks Superintendent

M16 No current position

M17 Public Works Superintendent, Accountant, Zoning Administrator, Water

Manager, Wastewater Manager, Community Affairs Coordinator, Project
Engineer I, Income Tax Administrator, Utilities Field Superintendent

M18 Project Engineer I1I, Deputy Director
M19 Deputy City Engineer
M20 No current position

1 per Amendment to Ordinance No. 18-112 (December 20, 2018) Clerk of Council (M1) removed from Management
Pay Plan effective January 15, 2019.




ORDINANCE NO. 19-72

AN ORDINANCE AMENDING THE MANAGEMENT,
PROFESSIONAL, TECHNICAL, CONFIDENTIAL, AND
SUPERVISORY EMPLOYEES PAY PLAN, AND
DECLARING AN EMERGENCY.

BE IT ORDAINED by the Council of the City of Delaware, State of Ohio:

SECTION 1. That the attached Management, Professional, Technical,
Confidential and Supervisory Pay Plan shall be amended to reflect the noted
changes.

SECTION 2. That the Finance Director is hereby authorized to execute
and submit the annual OPERS earned time conversion document on behalf of
the City.

SECTION 3. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

SECTION 4. EMERGENCY CLAUSE. This Ordinance is declared to be
an emergency measure necessary for the immediate preservation of the public
peace, property, health, safety and welfare of the City. The emergency clause is
required to enact the changes effective on December 25, 2019 which coincides
with the new calendar year. Therefore, this Ordinance shall be in full force and
effect immediately upon its passage.

VOTE ON EMERGENCY CLAUSE: ' YEAS o N@YS 0
ABSTAIN

PASSED: / 01/’17//77@// /9,2019 YEAS_YN@YS 0
ABSTAIN U

'y
ATTEST: 4 [ /5/44 : .e/ & p/
CITY CLERK MAYOR/ 7 / '
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Article L.

WAGES AND PAY PLAN

Section 1.01 Non- Union Employee Pay Plan

(a) The following pay schedule is to be effective December 25, 2019 and the table below
reflects a 3% increase for each step. Step increase shall take effect the first full pay
period following the employee’s anniversary date.

Pay Grade
M1

M2
M3

M4
M5

M6
M7

M8

M9
M10
M11
M12

M13
M14

M15
M16
M17

M18
M19
M20

Position
Administrative Assistant, Police Administrative Aide, Help Desk Support
Technician
Airport Technician, Police Assistant
Economic Development Communications Specialist, Communications
Specialist, Service Coordinator, Crime Analysis Technician
Cemetery Manager, Financial Specialist I, Arborist
GIS/CMMS Technician, Administrative Services Specialist, Right-of-Way
Inspector, Zoning Technician, Golf Course Supervisor, Watershed
Coordinator, Technical Support Specialist
Police Technician
Code Enforcement Officer I, Customer Service Liaison, Facility
Maintenance Supervisor
Engineering Technician, Airport Operations Supervisor, Division
Supervisor, Financial Specialist II, Executive Assistant, Code Enforcement
Officer II, Project Manager I, Collections Manager, Construction Inspector,
Economic Development Coordinator, GIS/CMMS Analyst
Assistant City Attorney/Prosecutor, Building Inspector I
Development Planner, Recreation Program Coordinator
No current position
GIS Coordinator, Project Manager I, Airport Manager, Construction
Inspection Manager, Budget and Management Analyst
Building Inspector 11
Information Systems & Network Administrator, Human Resource
Manager, Assistant Prosecutor, Application System Specialist
Project Engineer I, Assistant Water Manager, Parks Superintendent
No current position
Public Works Superintendent, Accountant, Zoning Administrator, Water
Manager, Wastewater Manager, Community Affairs Coordinator, Project
Engineer I, Income Tax Administrator, Utilities Field Superintendent
Project Engineer III, Deputy Director
Deputy City Engineer
No current position

! Per Amendment to Ordinance No. 18-112 (December 20, 2018) Clerk of Council (M1) removed from Management
Pay Plan effective January 15, 2019.




Pay

Grade Step 1 Step 2 Step 3 Step 4 Step 5
M1 19.43 20.18 20.89 21.85 22.70
M2 19.98 21.17 21.61 22.52 23.39
M3 20.98 21.83 22.70 23.62 24.56
M4 21.83 22.69 23.61 24.59 25.54
M5 22.95 23.95 25.37 26.32 27.11
M6 23.88 24.98 26.36 27.36 28.20
M7 24.80 25.99 27.41 28.43 29.33
M8 26.18 27.30 28.39 29.59 30.84
M9 27.25 28.37 29.53 30.78 32.07

M10 28.34 29.51 30.75 32.03 33.38
M11 29.47 30.64 32.01 33.28 34.66
M12 30.68 3191 33.25 34.61 36.08
M13 31.89 33.18 34.59 36.02 37.53
M14 33.12 34.53 35.97 37.46 39.04
M15 34.44 35.92 37.42 38.96 40.55
M16 35.86 37.34 38.90 40.51 42.17
M17 37.30 38.81 40.51 42.12 43.90
M18 38.75 40.37 42.12 43.84 45.66
M19 40.33 42.00 43.81 45.57 47.45
M20 41.93 43.64 45.57 47.40 49.36




Section 1.02 Department Head Pay Plan

(a) The following pay schedule for the positions below is to be effective December 25,

2019 and reflects a 3% increase to each range.

Pay Grade
DH III
Dean Stelzer

Range
Finance Director $108,547.99 to $151,967.19

Darren Shulmat City Attorney
Bruce Pijanows] Police Chief

John Donahue
DH 11
Bill Ferrigno
David Efland
Susie Dailey
Vacant
Vacant
Blake Jordan
Kyle Kridler
DH I
Jerry Warner
Sean Hughes
Ted Miller
Natalia Harris
Lee Yoakum

Fire Chief
$90,456.66 to $126,638.58
Public Works Director/City Engineer
Planning & Development Director
Chief Information Officer
Assistant Fire Chief
Assistant Police Chief
Public Utilities Director
Assistant City Manager
$75,380.55 to  $105,532.77
Chief Building Official
Economic Development Director
Parks & Natural Resources Director
Chief Prosecutor
Community Affairs Coordinator

Section 1.03 Safety Forces Pay Plan
(a) Police Captain Wages
Pay Grade STEP 1 STEP 2 STEP 3
Hourly Annual Hourly Annual Hourly Annual
SF1 50.24 [$104,506.27 | 52.12 [$108,405.44 | 54.01 |$112,347.46
PAY GRADE POSITION
SF1 Police Captain

1) Maximum Vacation Accrual
If an employee enters into the Management Pay Plan with more than the
maximum accrual of vacation hours allowed, the following will occur: 1. the
employee may request a pay out to take the current level below the maximum
allowed of, 2. the current accrual will be “frozen” as a maximum cap for the

calendar year.




2)

3)

4

Initial Compensatory Time

Prior to entering the Management Pay Plan all compensatory time will be paid
out according to the provision in the respective bargaining contract and the
employee compensation time will be zero (0).

Clothing Maintenance Allowance

The positions of Police Chief and Police Captain shall receive an annual clothing
maintenance allowance of three hundred and forty dollars ($340) in January of
each year.

Uniforms Allowance

The Management Pay Plan positions in the Police and Fire Departments will
receive replacement uniform items when determined by the Chief that
replacement is necessary.

(b) Fire Captain Wages

The following pay schedule is to be effective December 26, 2018. The table below
reflects a 2% increase for each step. Step increase shall take effect the first full pay

period following the employee’s anniversary date.

Pay Grade STEP 1 STEP 2 STEP 3
Hourly Annual Hourly Annual Hourly Annual
SF2 per contract per contract per contract
PAY GRADE POSITION
SF2 Fire Captain

1) Fire Captain Provision

Wages and associated benefits for the 40-hour/week Management Fire Captain
are identical to those provided to equivalent bargaining unit position. Position is
considered overtime eligible. Additionally, incumbent will receive 5% out-of-
class pay (based on wage rate) when serving as Acting Chief.




Section 1.04 Overtime Pay & Compensatory Time: Non-Exempt
Employees

(a) For employees who are entitled to overtime pay or compensatory time off under the
provisions of the Fair Labor Standard Act they shall be entitled to overtime pay or
compensatory time as described below:

1)

2)

3)

4)

5)

Employees shall be compensated at straight-time rates for all hours in active pay
status, except that all hours in paid status in excess of forty (40) hours in any
workweek shall be compensated for at a rate of time and one-half. Payment in
cash shall be made for any overtime due at the time of separation from City
service.
In lieu of cash payment, the employee may request to be compensated for
overtime by compensatory time off in accordance with the law. Such
compensatory time off shall be equal to one and one-half (1.5) hours for each
hour of overtime compensation to which the employee is entitled. All requests for
use of compensatory time are subject to approval of the department head.
Compensatory time shall be taken at a time mutually agreeable to the supervisor
and the employee.
Employees can accumulate up to eighty (80) hours of compensatory time. When
an employee has eighty (80) hours of accumulated compensatory time, all further
overtime will be paid in cash.
At no time shall compensatory time be converted to any other form of leave or
compensation; except when an employee separates from City service. Upon
termination of employment, a non-exempt employee shall be paid for unused
compensatory time provided that the time was earned after April 14, 1986 ata
rate of compensation not less than:

i. The average regular rate (hourly rate) received by such employee during

the last 3 years of the employee’s employment, or
ii. The final regular rate (hourly rate) received by such employee, whichever is
higher.

Compensatory time shall be submitted on the regular payroll sheet detailing the
time earned and taken.




Section 1.02 Compensatory Time: Exempt Employees
(a) Employees exempt under the Fair Labor Standard Act shall not be entitled to
overtime pay but shall be entitled to compensatory time as described below:

1) No existing compensatory time balances will be carried over from an outside
position or when the employee transfers in the Management Pay Plan

2) Compensatory time shall be earned for approved work that exceeds eight (8)
hours per day and such employees may receive said compensatory time at the
rate of one (1) hour for each hour worked in excess of eight (8) hours per day.

3) The maximum accrual of compensatory time shall be eighty (80) hours.

4) Compensatory time must be used in minimum increments of one (1) hour and
maximum increments of twenty four (24) hours per pay period.

5) Atno time shall compensatory time be converted to any other form of leave of
compensation. Upon termination of employment, an exempt employee is not
entitled to payment for unused compensatory time.

6) Compensatory time shall be submitted on the regular payroll sheet detailing the
time earned and taken.




ArticleIl. ACCRUED TIME AND VARIOUS LEAVES

Section 2.01 Vacation

(a) The vacation year for employees shall end at close of business on the last pay period
that ends in the month of December.

(b) Each full-time employee shall accrue vacation leave by pay period at the annual rate
of work hours based on years of full-time total service which is established in the
schedules contained in Section 3 of this article. Years of total full-time service is
defined to be the total of all periods of employment for the City of Delaware. Any
period of interruption of service due to resignation, layoff, disciplinary suspension,
or discharge for cause, will not be included in the computation of total service. Time
not in paid status, excepting military leave, shall also be excluded in computing total
service. In computing years of service, the higher rate of accrual will be on the first

day of the first pay period in which a year of service is completed.

(c) The following vacation accrual schedules are established:

Years of Total Service Vacation Vacation
Hrs./Year Hrs./Pay

Start through 5 years 80.6 3.1

6 through 10 years 119.6 4.6

11 through 15 years 161.20 6.2

16 plus years 200.2 7.7

(d) Any vacation balance in excess of the maximum accrual shall become void as of the
close of business on the last day of the pay period that ends in the month of

December.

Years of Total Service

Maximum Accrual of
Vacation Hours

Start through 5 years 241.8
6 through 10 years 358.8
11 through 15 years 483.6
16 plus years 600.6




(e) Eligibility

1)

2)

3)

4)

5)

6)

7)

To be eligible for biweekly (pay period) vacation accumulation, an employee
must be in paid status for a minimum of 72 hours within that pay period; except
that when an employee is required to report for work and does so report and is
denied work because of circumstances beyond their control, absence from work
for the balance of that day shall not be construed as unpaid work status.

An employee in full-time status who is to be separated from City service through
discharge, resignation, retirement or layoff, and who has unused vacation leave
to their credit, shall be paid in a lump sum for such unused vacation leave in lieu
of granting a vacation leave after his last day of active service with the City. Such
payment shall be paid at the employee’s hourly rate of pay at time of separation.
When a member dies while in paid status in the City service, any unused
vacation leave to their credit shall be paid in a lump sum to the surviving spouse,
or such other person the employee may have designated in writing.

Requests for vacation are to be submitted and approved, in advance of the
intended use, by employee’s supervisor or department head.

To be eligible to transfer years of service for determination of vacation benefits
to the City of Delaware from prior employment inside the state of Ohio:

i. Employees will only be eligible to transfer years of service from a public
agency as defined by State law.

ii. The amount of years of service that can be transferred is unlimited.

iii. Prior employment must be in full-time status
To be eligible to transfer years of service for determination of vacation benefits
to the City of Delaware from prior employment outside the State of Ohio:

i. Employees will only be eligible to transfer years of service from their
immediate previous employer.

ii. Said previous employer must be a public agency.

iii. Employment with the City of Delaware must take place within twelve
months of termination from their immediate previous employer.

iv. The maximum amount of years of service that can be transferred is five (5)
years.

v. Present employees are not eligible.

vi. Prior employment must be in full-time status.
An employee may elect to trade three (3) weeks of vacation time, or the
equivalent of vacation time earned in one year, whichever is greater, for
equivalent pay during the calendar year. Conversion of vacation time may occur
for pay periods ending in the months of January, June, or December of each year.
For 2019, these dates are as follows:




(a)

(b)

Pay Period Ending Pay Date

January 7, 2020 January 14, 2020
January 21, 2020 January 28, 2020
June 9, 2020 June 16, 2020

June 23, 2020 June 30, 2020
December 8, 2020 December 15, 2020
December 22, 2020 December 29, 2020

An employee must inform the Department Head prior to August 1 of the year
preceding the calendar year in which he intends to make the trade and must
maintain at least forty (40) hours of vacation time in the employee’s account after
said trade takes place. Exceptions may be granted by the authority of the city
manager.

Section 2.02 Sick Leave

Each city employee shall be entitled to sick leave with pay for four and six-tenths
(4.6) hours of each completed (80) hours of service. An employee may use sick
leave, upon approval of his or her Department Head, for absence due to personal
illness, pregnancy, injury, or exposure to contagious disease which could be
communicated to other employees, and for illness or injury of the employee’s
spouse, dependent children, step-children or parent. It is the option of a supervisor,
with cause, to require return to work documentation from the employee.

If an employee used 0 hours of sick leave in any one calendar year, that employee
shall be credited with an additional three (3) vacation days the following year. If an
employee uses between one (1) and eight (8) hours of sick leave in any one calendar
year that employee shall be credited with an additional two (2) vacation days the
following year. If an employee uses between nine (9) and sixteen (16) hours of sick
leave in any one calendar year that member shall be credited with one (1) additional
vacation day the following year. To be eligible for this incentive, an employee must
be active for the first pay period of the calendar year through the last pay period of
the calendar year. At the employee’s option, any additional vacation days earned can
be converted to pay for pay periods ending in the months of January, June, or
December of the year the additional vacation is earned. For 2019, these dates are as
follows:
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Pay Period Ending Pay Date

January 7, 2020 January 14, 2020
January 21, 2020 January 28, 2020
June 9, 2020 June 16, 2020

June 23, 2020 June 30, 2020
December 8, 2020 December 15, 2020
December 22, 2020 December 29, 2020

(c) To be eligible to transfer sick leave to the City of Delaware from prior employment
inside the state of Ohio:

1)

2)

3)

Employees will only be eligible to transfer sick leave from a public agency as defined by
the State of Ohio.

Employment with the City of Delaware must take place within ten (10) years of
termination from their previous employer.

The maximum amount of sick leave hours that be transferred is unlimited as long as it is
accrued at a rate of no greater than 15 days per year.

(d) To be eligible to transfer sick leave of the City of Delaware from prior employment
outside the state of Ohio:

iy

2)
3)

4)

5)

6)

Employees will only be eligible to transfer sick leave from their immediate previous
employer.
Said previous employer must be a public agency.

Employment with the City of Delaware must take place within twelve (12) months
of termination from their immediate previous employer.

The maximum amount of sick leave hours that can be transferred is six hundred
(600).

Any sick leave time so transferred shall have been accumulated at the rate of one
and one-fourth days per month of employment.

Present employees are not eligible.

(e) Any City employee who has accumulated at least 100 days of sick leave credit may
convert any excess thereof up to fifteen (15) days per year of sick leave to vacation
leave on the basis two (2) sick leave days for one (1) day vacation leave. Such annual
conversion, if made, shall occur in December for the year of conversion.

(f) Any employee separated from City service for other than just cause shall be paid for
all accumulated and unused sick leave on the basis of one (1) hour of pay for every
two (2) hours of unused sick leave. Total sick leave pay out cannot exceed sixteen
(16) weeks pay.

(g) For Employees Hired After November 1, 2013

11




1)

Each member hired by the City of Delaware after November 1, 2013 may transfer
accrued sick leave hours from previous employment with any public agency, but
such sick leave hours will not be eligible for conversion or payment upon separation
pursuant to section 5. In addition, sick leave usage by members who transfer in sick
leave hours will first be charged to sick leave hours accumulated while employed by
the City of Delaware. Members will only be eligible to utilize hours transferred in
from prior public employment when they have no balance of sick leave available
from sick leave accrued while employed by the City of Delaware.

12



(a)

(b)

(c)

(d)

(e)

()

Section 2.03 Holiday and Personal Days

The following are designated as paid holidays for covered employees:

New Year’s Day, January 1 Little Brown Jug Day, %2 day
Martin Luther King Day Thanksgiving Day

Memorial Day Day after Thanksgiving Day
Independence Day, July 4 Day before Christmas, % day
Labor Day Christmas Day, December 25

If one of the holidays set forth above occurs while an employee is on vacation leave,
such day shall not be charged against his/her vacation leave.

In the event that the Federal Government designates a specific day for any of the
aforesaid holidays, then such holiday shall be observed by the City in accordance
with such federal designation. When any such holidays falls on a Saturday it shall be
observed on the Friday immediately preceding, and when any such holiday falls on a
Sunday, it shall be observed on the Monday immediately following, provided that
the employee works their last regularly scheduled work day preceding the following
the holiday.

For each of the holidays specified in Section 1 of this article on which a FLSA non-
exempt employee works, they shall be entitled to holiday compensation equal to
double the employee’s regular rate of pay, except that the employee shall be entitled
to holiday compensation at two and one-half times the employee’s regular rate of
pay if they work on any of the following holidays: New Year’s Day, Memorial Day,
Independent Day, Labor Day, Thanksgiving Day, Christmas Day. Only eight (8) hours
per day will be used when computing the holiday rate. Compensation for holidays
may be in the form of cash or compensatory time off.

Employees shall be credited 32 hours of personal leave a year, except for new hires
who shall receive a prorated amount based on hire date. Use of holiday
compensatory time or personal days shall be at the employee’s discretion with the
approval of the employee’s supervisor or department head.

All employees will be permitted to accumulate three (3) years’ worth of holiday
compensatory time and personal leave. Once an employee accumulates the
maximum allowable number of personal leave /holiday compensatory time then
future personal leave /holiday compensatory time will be compensated for in cash,
at the time they are earned. An employee may elect to cash in up to one year’s worth
of personal leave each year (32 hours) for pay periods ending in the months of
January, June, or December each year. An employee must inform his or her
Department Head prior to August 1 of the year preceding the calendar year in which
they intend to make the trade. For 2019, the dates are as follows:
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Pay Period Ending

Pay Date

January 7, 2020

January 14, 2020

January 21, 2020

January 28, 2020

June 9, 2020

June 16, 2020

June 23, 2020

June 30, 2020

December 8, 2020

December 15, 2020

December 22, 2020

December 29, 2020

(g) Inthe event that an office remains open on a designated paid holiday, all affected
staff may take the corresponding time off for that holiday on another date, upon
prior approval of their supervisor and/or department director.

Section 2.04

Funeral Leave

(a) Each covered employee shall be entitled to funeral leave with pay according to the

following schedule:

Leave for Death of:

Days/Hours of Leave

Local Funeral

Other Funeral

Immediate Family Member 1 -3 Days 1 -5 Days
May Use Up to One May Use Between 1 - 3
Other Relative Scheduled Work Day of Scheduled Work Days of

Accrued Leave

Accrued Leave

1) One work day/shift is automatic for the day of the funeral, but additional time up

to the maximum shall be given only with approval of the Department Head.

2) All leave time with approval of the Department Head.

(b) For the purposes of this section, “Immediate Family Member” means spouse, child,
brother, sister, parents, step-child, step-brother, step-sister and step-parents,
grandparents, grandchildren, sister-in-law, brother-in-law, and parents-in-law.

(c) For the purposes of the article, “Local Funeral” means a funeral in the City of
Delaware, or within fifty (50) miles thereof.
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Section 2.05 Special Leave

(a) Inadditional to other leaves authorized herein, the City Manager may authorize a
special leave of absence, with or without pay, for purposes beneficial to the
employee and/or the City.

(b) For exempt employees who are absent, if the absence cannot be covered or paid
through appropriate leave time, said employees shall be subject to a reduction in
pay, unless the absence is less than one workday.

Section 2.06 Jury Duty Leave

(a) An employee, while serving on a jury in any court of record in Delaware County, or

any adjoining county, will be paid his regular salary for each of his workdays during

the period of time so served. Time so served shall be deemed active and continuous
service for all purposes. All jury fees received from the court of record shall be
assigned to the City of Delaware.

(b) When an employee has been released from Jury Duty they shall report back to work

if more than two (2) hours are left in the workday.

Section 2.07 Court Leave

(a) Time off with pay shall be allowed employees who are subpoenaed to attend any
court of record in Delaware County, Delaware, Ohio or any adjoining county, as a
witness in civil matters, as they pertain to City matters. All witness fees shall be
assigned to the City of Delaware.

Section 2.08 Injury Leave

(a) All regular full-time City employees shall be entitled to injury leave with pay, less
any Worker’s Compensation weekly salary benefits which he/she may be awarded
by the Ohio Industrial Commission (OIC), for a period not to exceed 30 consecutive
working days for employees working a 40-hour workweek for each injury incurred
in the performance of employment duties with the City, provided that the following
procedures are followed:

1) Inall cases of personal injury to any regular full-time City employee as a result of

the performance of employment duties, the employee shall complete an
accident/injury investigation form and in conjunction with his/her Department
Head shall report such injury to the Department of Administrative Services
immediately and ensure that a claim is filed with the BWC.
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2)

3)

4)

In the event that time off from work is required by the injured employee, they
will be granted injury leave from the first day of injury, if the proper
documentation is submitted to the City of Delaware. This documentation will
include, but not be limited to, a statement from the employee’s physician, an
Agreement covering Compensation Reimbursement, any necessary BWC forms
and other documents as may be required by the City. In the event that the BWC
determines that the injury is NOT employment related, any time the employee is,
or has been, absent from work shall be deducted first from any accrued sick
leave, then accrued vacation, or accrued compensatory time off, other than
compensatory time for overtime worked.

During the period of time an injured employee is being paid under this policy, all
normal benefits given to regular full-time City employees shall remain in force
with no deductions to earned sick leave and/or vacation time.

In all cases where more than 30 consecutive working days are needed for injury
leave for employees working a 40-hour workweek, the City Manager may extend
such leave, if such necessity is determined to his/her satisfaction. Each employee
requesting such an extension under this policy may be required to furnish a
current affidavit from a licensed physician setting forth the need for the
extension.
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Article III. Insurance
Section 3.01 Hospitalization, Surgical and Major Medical
(a) The City will continue to provide comprehensive hospitalization, surgical and major
medical coverage for all full-time members and their dependents. Beginning January
1, 1999, or at some date thereafter, the City may implement a Preferred Provider
Organization (PPO). The Plan if implemented will provide for the following
deductibles and co-payments as follows:

Network Providers Non-Network Providers
Annual None $500.00
Deductible None $1000.00
Single
Family
Office Visit Co- $10.00 N/A
pay

ER Visit Co-pay | $50.00 unless admitted into the N/A
hospital, otherwise co-insurance
will apply in excess of the

deductible

Co-insurance

Single 90/10% of first $1,000 50/50% of first $5,000
80/20% of next $3,000

50/50% of first $5,000

90/10% of first $2,000

Family 80/20% of next $5,000

1) Contributions will be deducted from the member’s gross income prior to

taxes, subject to compliance with all applicable tax regulations.

2) Effective January 1, 2013 employees will contribute to the cost of the health
benefit plan in an amount equal to the 15% of the established monthly COBRA rate
utilized by the City. Annual changes to the calculated COBRA rate will be applied to
the monthly employee contributions on the first full pay-period in April of each
year. Contributions will be deducted from all members in paid status based on
twelve (12) months times the monthly rate, divided by the number of pay periods
per year. An example would be $56.95/mo. X 12 = $683.40, $683.40 / 26 pay
periods = $26.28 per pay period. In the event federal tax regulations are changed
so that medical benefit plans are no longer tax exempt, the City will not be
responsible to pick up the member’s tax burden.
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3) The City will permit employees who have alternate health plan options
through a spouse to opt out of the City plan in return for a payment of at least
$100.00 per month for full opt out of all health insurance. Families who have both
spouses employed full time by the City of Delaware will not be eligible to opt out of
the plan. One spouse will carry the full cost of the plan. The employee will provide
proof that they do in fact have other coverage before the City will drop that
employee’s current coverage.

4) The City will continue to provide dental coverage if it is not provided under
the employee’s spouse’s insurance. A member may elect to return to coverage
under the City’s insurance plan by notifying the City in writing of any substantial
changes in their qualifying family circumstances. The member must give (30) days’
notice of his or her election to return to the City’s plan, except in the case of an
emergency, such as sudden loss of spouse’s coverage, divorce or other change in
family status. The plan will comply with Internal Revenue Code Section 125 which
governs this matter.

5) Employees who opt out of the health insurance program will be
compensated as follows:

No coverage $100 per month
Note: An employee may not elect to have medical coverage only

6) Payments will begin on the first pay period of the month following 30 days’
notice of an employee’s desire to drop coverage. A form will be provided which
will contain all information necessary to discontinue coverage under the plan. The
form must be signed and returned to the Department of Administrative Services.
Until such time that an employee is effectively dropped from City coverage, they
will be subject to any payroll contributions.

7) All payments made in lieu of insurance coverage will be included as other
pay on employee’s paycheck. This income will not be included in income subject to
OPERS contributions but will be subject to all applicable taxes.
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(a)

Section 3.02 Prescription Plan

The City will provide a prescription card plan for members and their dependents.

(b) The retail benefits will be the following with the City paying the higher amount and

(c)

the employee paying the lesser amount of prescription coinsurance:

1) 80/20% for generic drugs

2) 50/50% name brand drugs with a $25 co-pay for each disbursement
The mail order benefits will be the following:

1) 90/10% for generic drugs and

2) 75/25% for name brand drugs with no $25 co-pay

(d) The maximum expense an employee will pay for coinsurance is $250 annually for

(a)

(a)

(a)

single coverage and $500 for family annually for prescription benefits, however, the
$25 co-pay for retail name brand drugs will not count towards the calculation of the
$250 or the $500 coinsurance maximum and will always apply even after an
employee reaches the coinsurance maximum expenditure.

Section 3.03 Dental Care Plan

The City will maintain dental coverage for all members. Please refer to the Plan
Document for specific covered services.

Section 3.04 Life Insurance
The City will provide the following amount of life insurance:
1) Department Heads: $50,000
2) Assistant Fire and Police Chiefs: $50,000
3) Pay Grades M11 though M20: $40,000
4) Police Captain and Fire Captain: $40,000
5) Pay Grades M1 through M10: $30,000

Section 3.05 Vision Plan

The City will provide a vision plan for members and their dependents covered by
this Summary of Benefits. The City will contribute $6.00 per month on behalf of the
employee. The employee will be responsible for the balance of the monthly cost of
the coverage selected.
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ArticleIV. Other Compensation
Section 4.01 Longevity Compensation

(a) Employees shall receive, in addition to other pay called for herein, Longevity
Compensation based on completed years of service according to the following table:

After five (5) years of continuous service $550.00/year

After ten (10) years of continuous service $750.00/year

After fifteen (15) years of continuous service $950.00/year

After twenty (20) years of continuous service $1150.00/year

1) Longevity compensation shall be paid, in accordance with the above schedule, in
two (2) separate lump sum payments during the first pay periods in June and
December of each year.

2) Upon termination of service for any reason, employees who are eligible for
longevity pay under this section (or in the event of death, the surviving spouse or
estate) will be paid, as part of their terminal pay, the final partial year of
longevity compensation, prorated to the name of months completed during said
partial year since the employee’s last payment date.

3) For the purpose of this section, continuous years of service shall include
approved military leave.

Section 4.02 Automobile Expense Reimbursement

(a) Employees shall receive reimbursement for business use of their personal vehicle.
Reimbursement will be in accordance with the Internal Revenue Service (IRS)
regulations for not-taxable reimbursements and shall be at the IRS per mile
reimbursement rate in effect when the business use miles were incurred.
Department Heads as department heads employed by the City prior to January 1,
1999 who had received a monthly automobile allowance will only be reimbursed for
business use of their personal vehicle for travel outside the City limits.

Section 4.03 Non-Uniformed Clothing Allowance

(a) All employees covered under this pay plan in Pay Grades M1 through M9 who are
not provided with a uniform shall receive an annual clothing allowance of $150.00.
Such allowance shall be utilized to purchase necessary work-related items of
clothing such as, but not limited to: steel toed boots, coats, rain gear, rubber boots,
gloves etc. All purchases of clothing shall be the responsibility of the employee.
Upon hire the clothing allowance will be prorated based on the full months of
service for that year.
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Section 4.04 Call-In Pay

(a) Both exempt and nonexempt employees shall be eligible for “on call” compensation
for weekly periods when assigned the responsibility of direct Parks, Public Works,
or Utility personnel in response to service requests during non-scheduled work
periods. Employees assigned to this “on call” status shall serve in this posture for
weekly time periods are authorized by the respective Department Head. Said
employees shall be responsible for responding to after hour service requests.
Employees assigned to an “on call” status shall be compensated at a weekly rate of
between $25.00 and $50.00 as determined by the City Manager. On call
compensation shall be paid in addition to regular and overtime wages earned during
the pay period. On call assignments will be posted in June and December of each
year for the following six-month period. Changes to the schedule must be made in
advance with approval of the Department Head.

Section 4.05 Tuition Reimbursement

(a) All full-time employees with one or more years of continuous active service shall be
eligible for a reimbursement of instructional fees for undergraduate or graduate
courses towards a degree or certification, pre-approved by the city and voluntarily
undertaken by the employee. The tuition reimbursement program shall be subject
to the following conditions:

1) All courses must be taken during other than scheduled working hours. Any
situation which, in the discretion of the department head, would require an
employee’s presence on the job shall take complete and final precedence over
any time scheduled for courses. All courses are subject to approval by the
department head and/or city manager. There must be a direct correlation
between the employee’s duties and responsibilities and the courses taken or the
degree program pursued. The city manager, or his designee, has the sole and final
discretion to approve or disapprove tuition reimbursement requests.

2) Any financial assistance from any government or private agency available to the
employee, whether applied for and regardless of when such assistance may have
been received, shall be deducted in the entire amount from the tuition
reimbursement the employee is eligible for under this section. If an employee’s
tuition is fully covered by another governmental or private agency, then the
employee is not entitled to any payment from the city.
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Article V.

3)

4)

5)

6)

7)

Employees seeking authorization of a tuition reimbursement must first submit to
the department head for review, prior to September 30 of the year preceding
when the classes are to be taken, all necessary information pertaining to the
proposed course degree to be pursued, the educational institution and the
employee’s best estimate of course costs, dates and times. Employees will be
eligible for tuition reimbursement for properly approved and completed
coursework up to $3,500 for calendar year (January 1 to December 31). Pre-
approval is subject to available appropriations. The employee will be responsible
for any tuition in excess of the above mentioned amounts. An application for
tuitions reimbursement must be completed by the employee prior to enrolling in
the class work for which reimbursement is requested.

Courses must be taken at accredited colleges, universities, technical and business
institutes or at their established extension centers and these must be first
approved by the city. Seminars, conferences and workshops are not included.

Reimbursement for tuition will be made when the employee satisfactorily
completes (attains at least a grade of “C” or its equivalent for undergraduate
work and a grade of at least “B” or its equivalent and a receipt of payment or a
copy of the unpaid bill from the institution confirming completion of the
approved course.

No reimbursement will be granted for books, paper, supplies of whatever nature,
transportation, meals, or any other expense connected with any course, except
the cost of tuition fees outlined above.

Any employee participating in the tuition reimbursement program who resigns
(except resignation due to disability), retires (except retirement due to
disability), or is discharged for cause must repay the tuition reimbursement paid
by the city for courses taken less than two years prior to the date of termination
or discharge. If necessary, the amount will be deducted from the employee’s
terminal leave pay or final paycheck.

Miscellaneous
Section 5.01 Personnel Files

(a) The official personnel files of all employees shall be maintained in the Department
of Administrative Services (DAS). All employee personnel records shall include but
not limited to, applications, performance evaluations, promotions, disciplinary
actions and any other pertinent information pertaining to the job performance of
the individual employee. Copies therein shall be available to the employee.

(b)

DAS shall be responsible for the care and maintenance for all personnel files and
records. Department heads shall be responsible for promptly forwarding all
pertinent personnel information and documentation to DAS. Employees may, during
normal office hours, review their official personnel files.
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(a)

(b)

Section 5.02 Parks and Recreation Credit

The City shall provide each employee with a credit to be applied to a Jack Florance
Pool membership, City Golf Course membership or punch-card, or City rentals
(shelters or Hilborn Room). The amount of the credit shall be $60.00. Employees
shall abide by the stipulations set forth by the managing organization both in
definition and restrictions. This credit amount is fixed, regardless of changes in
membership fees that may occur. In addition, the City will provide to each member a
20% discount on all individual registrations for City recreation programs.

Credits may not be used to purchase memberships or to secure rentals beyond the
calendar year for which it is issued. Credits will not be re-issued if lost or stolen and
must be surrendered at the time of registration/purchase. Credits for non-
transferrable.
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