CITY OF DELAWARE
CITY COUNCIL
CITY COUNCIL CHAMBERS
1 SOUTH SANDUSKY STREET
7:00 P.M. YEAR-END MEETING

AGENDA

6:30 P.M. EXECUTIVE SESSION: pursuant to Ohio Revised Code Section
121.22 (G) (3) pending or imminent court action, Section 121.22 (G) (1)
personnel, Section 121.22 (G) (5) matters required to be kept confidential by
State statute, Section 121.22 (G) (2) acquisition of property for public purpose
and 121.22(G) (8) consideration of confidential information related to a request
for economic development assistance.

7:00 P.M. YEAR-END MEETING December 20, 2018

1. ROLL CALL

2. INVOCATION - Pastor Mike Cheek, High Point Nazarene Church

3. PLEDGE OF ALLEGIANCE

4. APPROVAL of the Motion Summary of the Regular Meeting of Council
held on December 10, 2018, as recorded and transcribed.

5. CONSENT AGENDA
A. Resolution No. 18-67, a resolution establishing meeting times and

dates for citizen committees, commissions and boards.

0. LETTERS, PETITIONS, AND PUBLIC COMMENTS

7. COMMITTEE REPORTS

8. THIRD READING of Ordinance No. 18-109 AMENDED, an ordinance
making appropriations for the Year 2019 and declaring an emergency.

9. THIRD READING of Ordinance No. 18-110, an ordinance amending the
Delaware Municipal Court and Clerk of Court Employee Benefits and
Leave Policies, and declaring and emergency.

10. THIRD READING of Ordinance No. 18-111, an ordinance amending

Ordinance No. 17-78 establishing the pay and benefits for various part-
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11.

12.

13.

14.

15.

16.

17.

18.

time and intermittent/seasonal employees of the City of Delaware, and
declaring and emergency.

THIRD READING of Ordinance No. 18-112, an ordinance amending the
Management, Professional, Technical, Confidential, and Supervisory
Employees Pay Plan, and declaring and emergency.

THIRD READING of Ordinance No. 18-113, an ordinance establishing
new salary rates for the Mayor and members of City Council effective
January 1, 2020 and repealing Ordinance No. 13-44.

THIRD READING of Ordinance No. 18-114, an ordinance amending the
Schedule of Fees and Service Charges.

SECOND READING of Ordinance No. 18-117, an ordinance for the
Delaware County Fair Board approving a Combined Preliminary and
Final Development Plan for the Delaware County 4H Building located
within the Delaware County Fairgrounds along the north side of
Pennsylvania Avenue on property zoned R-3 (One-Family Residential
District).

SECOND READING of Ordinance No. 18-118, an ordinance for Fahey
Bank Company approving a Combined Preliminary and Final
Development Plan for Fahey Bank on approximately 0.81 acres on
property zoned B-3 (Community Business District) and located at 75
West William Street.

SECOND READING of Ordinance No. 18-119, an ordinance for Fahey
Bank Company approving a Conditional Use Permit for Fahey Bank on
approximately 0.81 acres on property zoned B-3 (Community Business
District) and located at 75 West William Street.

SECOND READING of Ordinance No. 18-120, an ordinance for Nutter
Company LLC., approving a Conditional Use Permit for Blue Sky Car
Wash on approximately 1.28 acres on property zoned A-1 PMU
(Agricultural District with a Planned Mixed Use Overlay District) and
located on Lot 2 of the Coughlin’s Crossing Development.

SECOND READING of Ordinance No. 18-121, an ordinance for Nutter
Company LLC., approving a Combined Preliminary and Final
Development Plan for Blue Sky Car Wash on approximately 1.28 acres
on property zoned A-1 PMU (Agricultural District with a Planned Mixed
Use Overlay District) and located on Lot 2 of the Coughlin’s Crossing
Development.



19.

20.

21.

22.

23.

SECOND READING of Ordinance No. 18-122, an ordinance establishing
the salary and benefits of the Council Clerk, and declaring and
emergency.

CONSIDERATION of Ordinance No. 18-123, an ordinance supplementing
the 2018 Appropriations Ordinance, and declaring an emergency.

CITY MANAGER’S REPORT
COUNCIL COMMENTS

ADJOURNMENT
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= e FACT SHEET

AGENDA ITEM NO: CONSENT ITEM A DATE: 12/20/2018

ORDINANCE NO: RESOLUTION NO: 18-67
READING: FIRST PUBLIC HEARING: NO
TO: Mayor and Members of City Council

FROM: R. Thomas Homan, City Manager

VIA:

TITLE OF PROPOSED ORDINANCE/RESOLUTION:
A RESOLUTION ESTABLISHING MEETING TIMES AND DATES FOR CITIZEN
COMMITTEES, COMMISSIONS AND BOARDS.

BACKGROUND:

A survey was presented to all Boards, Commission and Committee members
this July to determine what time members would prefer meetings to begin. The
survey results indicated that there was a preference to begin the meetings
earlier. Additional meetings and times can be established at the discretion of
the members, provided the open meetings requirements are met.

REASON WHY LEGISLATION IS NEEDED:
This resolution establishes the anticipated meeting times and dates beginning
in 2019.

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):

POLICY CHANGES:
N/A

PRESENTER(S):
Mayor Carolyn Kay Riggle




RECOMMENDATION:
Approval

ATTACHMENT(S)




RESOLUTION NO. 18-67

A RESOLUTION ESTABLISHING MEETING TIMES AND
DATES FOR CITIZEN COMMITTEES, COMMISSIONS
AND BOARDS.

WHEREAS, a survey to determine meeting time preferences was sent out to
all members of boards and commissions; and

WHEREAS, based on the survey results the meeting times listed below are
recommended unless other meeting times are adopted by boards and
commissions.

NOW, THEREFORE, BE IT RESOLVED: by the Council of the City of
Delaware that:

SECTION 1. The regular meeting schedules for Planning Commission,
Board of Zoning Appeals, Airport Commission, Public Works/Public Utilities
Committee, Parks and Recreation Advisory Board, Historic Preservation
Commission, Parking and Safety Committee, Civil Service Commission, and
Finance Committee shall be:

1. Planning Commission — First and Third Wednesday (if necessary) of
the month at 6:30 p.m.

2. Board of Zoning Appeals — Second Wednesday of the month at 6:30
p.m.

3. Airport Commission — January, April, July, and October (Third
Thursday of the month at 6:30 p.m.)

4. Public Works/Public Utilities Committee — February, May, August,
and November (First Tuesday of the month at 6:00 p.m.)

5. Parking and Safety Committee — February, April, June, August,
October and December (Third Monday of the month at 6:00 p.m.)

6. Historic Preservation Commission — Fourth Wednesday of the month
at 6:30 p.m.

7. Shade Tree Commission — February, April, June, August, October
December (Fourth Tuesday of the month at 6:30 p.m.)

8. Parks and Recreation Advisory Board — January, March, May, July,
September, November (Third Tuesday of the month at 6:30 p.m.)

9. Civil Service Commission — First Wednesday of the month at 3:00
p.m.

10. Sister City Advisory Board - January, April, July, and October
(Second Tuesday of the month at 6:00 p.m.)

11. Finance Committee — As Necessary



12. Records Commission — Bi-annually
13.  YMCA Advisory Committee — Quarterly

SECTION 2. Additional meetings may be scheduled as needed provided
proper notice is given according to the Ohio Revised Code open meeting

requirement.

SECTION 3. These recommended meeting times will be evaluated at the
end of 2019, which may result in future adjustments.

SECTION 4. This resolution shall be effective immediately upon its passage.

PASSED: , 2018 YEAS NAYS
ABSTAIN

ATTEST:

CITY CLERK MAYOR
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AGENDA ITEM NO: 8 DATE: 12/20/2018
ORDINANCE NO: 18-109 AMENDED RESOLUTION NO:
READING: THIRD PUBLIC HEARING: YES
November 26, 2018 at 7:30 p.m.
December 10, 2018 at 7:30 p.m.
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: --

TITLE OF PROPOSED ORDINANCE/RESOLUTION:
AN ORDINANCE MAKING APPROPRIATIONS FOR THE YEAR 2019, AND
DECLARING AN EMERGENCY.

BACKGROUND:
The first reading and first public hearing of the budget was held at the

November 26 Council meeting. A Budget Work Session was held on December
3.

This is the second reading and second public hearing for Ordinance No. 18-
109. The budget is required to be adopted by Council pursuant to Section 78
of the City Charter.

REASON WHY LEGISLATION IS NEEDED:

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):

POLICY CHANGES:
N/A




PRESENTER(S):
R. Thomas Homan, City Manager
Dean Stelzer, Finance Director

RECOMMENDATION:
Approval at third reading

ATTACHMENT(S)
See Budget Changes Memo




ORDINANCE NO. 18-109 Amended

AN ORDINANCE MAKING APPROPRIATIONS FOR THE

YEAR 2019 AND DECLARING AN EMERGENCY

BE IT ORDAINED by the Council of the City of Delaware, State of Ohio:

SECTION 1. That from and out of the balances in the various funds of the City
of Delaware, and from money anticipated to be received into said funds, there are hereby

appropriated the following sums for use by the various departments of the City in

performance of their functions and activities during the year ending December 31, 2019.

GENERAL FUND

CITY COUNCIL
Personnel
Other
CITY MANAGER
Personnel
Other
ADMINISTRATIVE SERVICES
Personnel
Other
ECONOMIC DEVELOPMENT
Personnel
Other
LEGAL AFFAIRS/PROSECUTOR
Personnel
Other
FINANCE
Personnel
Other
GENERAL ADMINISTRATION
Other
RISK MANAGEMENT
Other
POLICE
Personnel
Other
PLANNING
Personnel
Other
ENGINEERING
Personnel
Other
MUNICIPAL BUILDINGS
Personnel
Other
TOTAL GENERAL FUND

STREET MAINTENANCE & REPAIR
Administration
Personnel
Other
Street Maintenance
Personnel
Other
Traffic Division
Personnel
Other
TOTAL STREET MAINTENANCE

149,847
34,500

726,421
97,290

232,744
125,948

215,906
258,231

774,298
68,045

1,185,250
750,433

6,090,255
349,100

8,185,715
919,642

1,097,492
171,020

1,026,462
962,425

155,997
398,961

705,935
215,814

699,840
919,237

391,690
380,819

23,975,982

3,313,335



STATE HIGHWAY IMPROVEMENT

LICENSE FEE FUND

STORM SEWER FUND

Operations
Personnel
Other
Projects
Other

TOTAL STORM SEWER

PARKS & RECREATION FUND
Park Maintenance
Personnel
Other
Recreation
Other
Urban Forestry
Personnel
Other
TOTAL PARKS & RECREATION

CEMETERY FUND
Personnel
Other
TOTAL CEMETERY FUND

TREE FUND
AIRPORT OPERATIONS FUND

Personnel
Other

TOTAL AIRPORT OPERATIONS FUND

AIRPORT 2000 T-HANGAR FUND

FIRE/EMS OPERATINS FUND
Personnel
Other

TOTAL FIRE/EMS OPERATIONS FUND

MUNICIPAL COURT
Judicial
Personnel
Other

Mission Court
Personnel

Clerk of Courts
Personnel
Other
TOTAL MUNICIPAL COURT
RECREATION CENTER INCOME TAX
SKY CLIMBER/V&P HYDRAULICS TIF FUND
MILL RUN TIF FUND
IDIAM FUND
DRUG ENFORCEMENT FUND

INDIGENT ALCOHOL TREATMENT FUND

244,471
295,993

840,000

944,580
297,550

203,772

84,080
62,550

197,501
117,612

199,847
774,379

8,574,258
2,607,821

1,423,083

71,000

20,873

1,240,751
84,900

300,000

557,750

1,380,464

1,592,532

315,113

65,000

974,226

94,213

11,182,079

2,840,607
1,787,256
70,000
170,000
60,000
50,000

100,000



OMVI ENFORCEMENT & EDUCATION FUND
POLICE JUDGMENT FUND
PARKS EXACTION FEE FUND
COMPUTER LEGAL RESEARCH FUND
COURT SPECIAL PROJECTS FUND
COURT PROBATION SERVICES FUND
POLICE DISABILITY PENSION FUND
FIRE DISABILITY PENSION FUND
COMMUNITY PROMOTION FUND
COMMUNITY DEVELOPMENT BLOCK GRANT FUND
REVOLVING LOAN FUND
GENERAL BOND RETIREMENT FUND
PARK IMPROVEMENT BOND FUND
SE HIGHLAND SEWER BOND FUND
CAPITAL IMPROVEMENTS FUND
POINT PROJECT CAPITAL FUND
FAA AIRPORT AIP GRANT FUND
EQUIPMENT REPLACEMENT FUND
PARK IMPACT FEE FUND
POLICE IMPACT FEE FUND
FIRE IMPACT FEE FUND
MUNICIPAL IMPACT FEE IMPROVEMENT FUND
GLENN ROAD SOUTH CONSTRUCTION FUND
GLENN ROAD NORTH CONSTRUCTION FUND
GLENN ROAD TIF FUND
GOLF COURSE FUND

Personnel

Other

TOTAL GOLF COURSE FUND

PARKING LOT FUND

WATER FUND

Administration
Personnel
Other

Treatment
Personnel
Other

Distribution
Personnel
Other

TOTAL WATER FUND

68,451
114,950

266,524
2,889,559

908,902
1,268,864

574,314
428,050

2,759
110,000
143,000
307,246
367,618
343,350
253,000
253,000
114,000
139,000
200,000

2,034,964
1,320,402
996,609
7,667,331
2,333,333
333,000
646,323
250,000
59,565
100,000
346,660
10,138,632
134,195

1,917,482

183,401

55,120

6,336,213



WATER CONSTRUCTION FUND

WATER CAPACITY FEE FUND

WATER CUSTOMER DEPOSIT FUND

SEWER FUND

Administration
Personnel
Other

Treatment
Personnel
Other

Maintenance
Personnel
Other

TOTAL SEWER FUND
SEWER CONSTRUCTION FUND
SEWER CAPACITY FEE FUND
SE HIGHLAND SEWER FUND

REFUSE FUND
Administration
Other
Refuse Collection
Personnel
Other
Recycling Collection
Personnel
Other
TOTAL REFUSE FUND

GARAGE ROTARY FUND
Personnel
Other

TOTAL GARAGE ROTARY FUND

INFORMATION TECHNOLOGY ROTARY FUND

Staff Support
Personnel
Other
System Support
Other
GIS Operations
Personnel
Other
TOTAL IT ROTARY FUND

SELF INSURANCE FUND

WORKERS COMPENSATION RESERVE FUND

FIRE DONATION FUND

PARKS DONATION FUND

POLICE DONATION FUND

MAYOR'S DONATION FUND

PROJECT TRUST FUND

UNCLAIMED FUNDS TRUST FUND

UNCLAIMED FUNDS COURT FUND

2,585,728

2,968,798

32,000
209,721
4,123,163
908,902
1,076,600
404,331
352,330

7,075,047

1,442,697

4,222,381

975,501
439,900
741,225
1,601,352
462,539
568,200

3,813,216
344,759
363,230

707,989
508,598
32,767
703,207
80,538
59,056

1,384,166

6,472,000

560,000

6,000

6,315

8,000

2,800

47,000

8,000

2,500



GENERAL RESERVE FUND 59,285
JEDD INCOME TAX FUND 505,000
CEMETERY PERPETUAL CARE FUND 2,000
STATE HIGHWAY PATROL FUND 75,000
STATE BUILDING PERMIT FEE FUND 15,000
PERFORMANCE BOND FUND 807,301

TOTAL APPROPRIATIONS - ALL FUNDS 119,698,484

SECTION 2. That the Finance Director is hereby authorized to make payment from any
of the foregoing appropriations to the extent of the amounts contained in the respective
appropriations whenever claims, duly approved by the officer authorized by law to approve such
claims, are presented.

SECTION 3. That the Finance Director is hereby authorized and empowered to make
necessary changes which are not in conflict with this ordinance within a given appropriation to
carry out the functions of the City. No changes to the total amount of a departmental or fund
appropriation may be made without the legislative action of the City Council.

SECTION 4. That any sums which shall be expended from the above appropriation and
which are a proper charge against any other department, or against any person, firm or corporation,
shall, if repaid within the period covered by such appropriation, be credited to the fund from which
such payment was made.

SECTION 5. In accordance with Ohio Revised Code Sections 5705.14, 5705.15,
and 5705.16 the Finance Director is hereby authorized to make the interfund transfers
identified in the 2019 Budget Detail presented to, and approved by, City Council as part of
the 2019 Budget adoption process.

SECTION 6. That the Clerk of Council is directed to certify a copy of this ordinance to
the Budget Commission of Delaware County.

SECTION 7. Emergency Clause. That this ordinance is hereby declared to be an
emergency measure necessary to provide for the public peace, safety, health and welfare of the
City, and further to provide lawful appropriations available for expenditure by January 1, 2019, and
as such will be in full force and effect immediately upon its passage.

VOTE ON EMERGENCY CLAUSE: Yeas Nays
PASSED: ,2018 Yeas Nays
ATTEST:

Clerk Mayor



MEMORANDUM

TO: City Council

FROM: R. Thomas Homan

DATE: 12/18/18

RE: 2019 Proposed Budget Changes

Below is a summary of the proposed 2019 administrative budget changes. 1 will add to the
list below any other changes to be made. The changes are reflected on the amended
ordinance shaded in gray.

Increase City Council Wages: Pursuant to change in Clerk compensation +$4,100.

YMCA Payment: The 2019 Budget currently includes $200,000 for payments to the YMCA
for recreation services. The contracted amount with the Y will actually be $203,772 in
2019. I need to increase the appropriation amount by the $3,772 difference.

Increase Capital Improvement Fund Other: Carryover appropriation for Police and
Finance software acquisitions. +$536,000.

Vieit call fax click
City Hall — 1 south sandusky st — Delaware, oh 43015 740-203-1010 740-203-1024 www.delawareohio.net


http://www.delawareohio.net/
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AGENDA ITEM NO: 9 DATE: 12/20/2018
ORDINANCE NO: 18-110 RESOLUTION NO:
READING: THIRD PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: Judge David Sunderman, Judge Marianne Hemmeter and Clerk
Cindy Dinovo

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE AMENDING THE DELAWARE MUNICIPAL COURT AND
CLERK OF COURT EMPLOYEE BENEFITS AND LEAVE POLICIES, AND
DECLARING AN EMERGENCY.

BACKGROUND:
The Municipal Court and Clerk of Court’s 2019 Employee Benefits and Leave
Polices are attached.

REASON WHY LEGISLATION IS NEEDED:

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):

POLICY CHANGES:
N/A

PRESENTER(S):
Judge Marianne Hemmeter and Clerk Cindy Dinovo




RECOMMENDATION:
Approval at third reading

ATTACHMENT(S)
2019 Pay Plan




ORDINANCE NO. 18-110

AN ORDINANCE AMENDING THE DELAWARE
MUNICIPAL COURT AND CLERK OF COURT EMPLOYEE
BENEFITS AND LEAVE POLICIES, AND DECLARING AN
EMERGENCY.

BE IT ORDAINED by the Council of the City of Delaware, State of Ohio:

SECTION 1. That the Delaware Municipal Court and Clerk of Court
Employee Benefits and Leave Policies shall be amended to reflect the noted
changes (attached hereto).

SECTION 2. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

SECTON 3. EMERGENCY CLAUSE. This Ordinance is declared to be an
emergency measure necessary for the immediate preservation of the public peace,
property, health, safety and welfare of the City. The emergency clause is required
to enact the changes effective on December 26, 2018. Therefore this Ordinance
shall be in full force and effect immediately upon its passage.

VOTE ON EMERGENCY CLAUSE: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR



Delaware Municipal Court
and
Clerk of Court

Employee Benefits
And Leave Policies

Effective December 26, 2018

Delaware Municipal Court
and
Clerk of Court
70 North Union Street
Delaware, Ohio 43015



SECTION IV. EMPLOYEE BENEFITS AND LEAVE

Policy 23. Holiday Pay and Personal Leave

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

The following are designated as paid holidays for the Municipal Court
and the Clerk of Court employees:

New Year’s Day, January 1

Martin Luther King Day, 3rd Monday in January
Memorial Day, last Monday in May
Independence Day, July 4th

Labor Day, 1st Monday in September

Little Brown Jug Day, 1/2 day - 3rd Thursday after Labor Day
Thanksgiving Day, 4th Thursday in November
Day after Thanksgiving

Day before Christmas, December 24, 1/2 day
Christmas Day, December 25

Day before New Year’s, December 31, 1/2 day

Holidays that fall on Saturday will be observed on Friday, and
holidays that fall on Sunday will be observed on the following
Monday.

If one of the holidays set forth above occurs while an employee is on
vacation leave, that day will not be charged against his/her vacation.

Employees will be credited with 32 hours of personal leave a year. Use
of personal days will be at the employee’s discretion with approval of the
Administrative Judge or his/her designee or the Clerk of Court or his/her
designee.

Employees are permitted to accumulate two years’ worth of personal
days.

At the time of separation, an employee will be compensated for all
accrued but unused personal days.

Policy 24. Vacation Leave

Section 1.

Section 2.

The vacation year for employees will end at the close of business on the
last pay period that ends in the month of December.

Each full-time employee will accrue vacation leave by pay period at the
annual rate of work hours based on years of full-time total service which
is established in the schedules contained in Section 3 of this article.
Years of total full-time service is defined to be the total of all periods of
full-time employment for the Delaware Municipal Court or Clerk of Court
or as defined in Section 6. Any period of interruption of service due to
resignation, layoff, disciplinary suspension, or discharge for cause, will

2



Section 3.

Section 4.

not be included in the computation of total service. Time not in paid
status, excepting military leave, will also be excluded in computing total
service. In computing years of service, the higher rate of accrual will be
on the first day of the first pay period in which a year of service is
completed.

If an employee of the Court or of the Clerk’s office has received or is
receiving retirement benefits from any of the state retirement funds — the
Ohio Public Employees Retirement System, the Police and Fire Pension
Fund, the State Teachers Retirement System, the Public School
Employees Retirement System, or the Highway Patrol Retirement
System — the years of public service for which the employee has
received or is receiving those retirement benefits will not be included in
any computation of service time for vacation-leave accrual while the
employee is working for the Court or for the Clerk.

Notwithstanding the above provisions, the position of Chief Bailiff may
accrue vacation time based on years of service with an Ohio public
agency, as defined by State law.

For employees hired before December 31, 2013, vacation leave will
accrue as follows:

Years of Total Service Vacation Vacation
Hours/Year Hours/Pay
Start through 5 years 80.6 3.1
6 through 10 years 119.6 4.6
11 through 15 years 161.2 6.2
16 or more years 200.2 7.7

For employees hired after December 31, 2013, vacation leave will accrue
as follows:

Years of Total Service Vacation Vacation
Hours/Year Hours/Pay
Start through 5 years 80.6 3.1
6 through 15 years 119.6 4.6
16 or more years 161.2 6.2

Any vacation balance in excess of the maximum number of work hours
established in the following paragraph will become void as of the close of



Section 5.

A.

business on the last day of the last pay period that ends in the month of
December.

Years of Total Service Maximum Accrual
of Vacation Hours

Start through 5 years 161.2

6 through 10 years 239.2

11 through 15 years 322.4

16 or more years 400.4

The only exception to that chart will apply to any employee who — on the
last day of the last pay period in December 2013 — has a vacation-leave
balance of more than 500 hours. The vacation-leave-accrual cap for any
such employee will be 600.6 hours, and any vacation-leave hours that
such an employee has accrued but not used in excess of 600.6 hours on
the last day of the last pay period of 2013 — and on that same last-pay-
period day in each succeeding year — will be void.

To be eligible for bi-weekly (pay period) vacation accumulation, an
employee must be in paid status for a minimum of 72 hours within that
pay period; except that when an employee is required to report for work
and does so report and is denied work because of circumstances beyond
his/her control, absence from work for the balance of that day will not be
construed as unpaid work status.

An employee in full-time status who is to be separated from the
Delaware Municipal Court or Clerk of Court service through discharge,
resignation, retirement or layoff, and who has unused vacation leave to
his/her credit, will be paid in a lump sum for such unused vacation leave
in lieu of granting a vacation leave after his/her last day of active service
with the Delaware Municipal Court or Clerk of Court. That payment will
be paid at the employee’s hourly rate of pay at the time of separation.

When an employee dies while in paid status in the Delaware Municipal
Court or Clerk of Court, any unused vacation leave to his/her credit will
be paid in a lump sum to the surviving spouse, or other person the
employee may have designated in writing.

Section 6. To be eligible to transfer years of service for determination of vacation

benefits to the City of Delaware (Delaware Municipal Court or Clerk of
Court) from prior employment inside the State of Ohio:



B.

C.

Section 7.

Employees are eligible to transfer prior years of service completed as
employees of this Court, the Clerk of this Court, or the City of Delaware.

The amount of years of service that can be transferred is unlimited.
Prior employment must be in full-time status.

An employee may elect to convert up to two weeks of accrued and
unused vacation time to cash during any calendar year. An employee
must inform the Administrative Judge or the Clerk of Court prior to
August 1 of the year preceding the calendar year in which the employee
intends to convert the unused vacation leave to cash, and the employee
must maintain at least 40 hours of accrued and unused vacation leave in
the employee’s account after that conversion takes place.

Policy 25. Funeral Leave

Section 1.

Section 2.

Section 3.

Each regular full-time employee is entitled to funeral leave with pay as
follows:

Leave for Death of: Days/Hours of Leave
Immediate Family Member 1 -3 days
Other Relative 4 - 8 hours
* One work day/shift is automatic for the day of the funeral, but

additional time up to the maximum will be given only with approval
of the Administrative Judge or his/her designee or the Clerk of
Court or his/her designee.

*x All leave time with approval of the Administrative Judge or his/her
designee or the Clerk of Court or his/her designee.

For the purposes of this section, Immediate Family Member means
spouse, child, brother, sister, parents, step-child, step-brother, step-
sister, step-parents, grandparents, grandchildren, sister-in-law, brother-
in-law, and parents-in-law.

Funeral Leave time does not include an employee’s regularly scheduled
day off to which the employee is already entitled.

Policy 26. Sick Leave

The Court and the Clerk of Court may from time to time supplement these sick leave
policies with additional terms that apply to their employees only. For a full
understanding of the use of sick leave, employees should consult not only this benefit
manual but also the office policies promulgated by the particular officeholder — whether
the Administrative Judge or the Clerk of Court — for whom the employee works.



Section 1.

Section 2.

Section 3.

Each employee is entitled to sick leave with pay of 4.6 hours for each
completed 80 hours of service.

An employee may use sick leave upon approval of the Administrative
Judge or his/her designee or the Clerk of Court or his/her designee for
the following reasons:

A. lliness or injury of the employee or his/her immediate family.

B. Medical, dental, or optical examinations or treatment of an
employee or his/her immediate family that requires the
employee’s attendance.

C. If a member of the immediate family is afflicted with a contagious
disease, or when, through exposure to a contagious disease, the
presence of the employee at his/her job will jeopardize the health
of others.

D. Pregnancy and/or childbirth and other conditions related thereto
inclusive of leave for male employees for the care of the
employee’s wife and family during postnatal period.

For purposes of this section, the definition of immediate family is:
grandparents, mother, mother-in-law, father, father-in-law, brother, sister,
brother-in-law, sister-in-law, daughter-in-law, son-in-law, spouse, child,
stepchild, grandchild, legal guardian, or other person who stands in the
place of a parent (in loco parentis).

Employees are required to report their intent to use sick leave prior to the
start of each workday, unless the employee has made other reporting
arrangements with the Administrative Judge or his/her designee or the
Clerk of Court or his/her designee. The employee must make this phone
call unless medically detained by a physician at the time. The
Administrative Judge, or his/her designee or the Clerk of Court or his/her
designee, may contact the employee sometime during the day to discuss
the reasons for the absence.

Sick leave must be taken in half-hour increments.

If an employee used zero hours of sick leave in any calendar year, that
employee will be credited with an additional three vacation days the
following year. If an employee uses between one and eight hours of sick
leave in any one calendar year, that employee will be credited with an
additional two vacation days the following year. If an employee uses
between nine and 16 hours of sick leave in any one calendar year, that
employee will be credited with one additional vacation day the following
year. At the employee’s option, any additional vacation days earned can
be taken in the form of vacation leave or compensation in cash.



Section 4.

Section 5.

Section 6.

Section 7.

Any employee who has accumulated at least 800 hours of sick leave
credit may, during any calendar year, convert up to 80 hours of sick
leave to vacation on the basis of two hours of sick leave for one hour
vacation leave.

If an employee has earned sick leave in another public-sector job and
then has transferred unused sick leave to the Court or Clerk of Court’s
office at the start of the employee’s current period of employment with
the Court or Clerk of Court that transferred sick leave cannot be
converted to vacation leave under this section.

All sick leave accumulated by the employee during the employee’s
current period of employment with the Court or the Clerk of Court must
be exhausted by the employee or converted to vacation leave before the
employee may use any sick leave that has been added to the
employee’s sick-leave balance in accordance with Section 5 of this sick-
leave policy.

To be eligible to transfer sick leave to the City of Delaware from prior
public employment in the State of Ohio:

A. Employees will only be eligible to transfer sick leave from a public
agency as defined by the State of Ohio.

B. Employment with the City of Delaware must take place within 10
years of termination from their previous employer.

C. The maximum amount of sick leave hours that can be transferred
is unlimited.

Any employee who separates from the Delaware Municipal Court or
Clerk of Court employment for other than just cause will be paid for all
accumulated and unused sick leave on the basis of one hour of pay for
every three hours of unused sick leave. Total sick leave payout cannot
exceed 12 weeks’ pay.

An employee must complete and sign a request for leave form provided
by the City to justify the use of sick leave. Payment for sick leave is
subject to final approval by the Administrative Judge or his/her designee
or the Clerk of Court or his/her designee. The City, Delaware Municipal
Court, or Clerk of Court may require the employee to furnish a statement
from a licensed medical practitioner if medical attention was sought or for
any absence in excess of three consecutive days whether for the
employee or his/her immediate family. Such statement must include the
nature of the illness or injury, the inability to perform his/her duties, the
prognosis, and the estimated date when the employee can be expected
to return to work. Failure of the employee to provide such statement and
request for leave form when requested may result in the denial of sick
leave pay.



Section 8.

Section 9.

Falsification of a request for leave form or a medical practitioner's
statement may be grounds for disciplinary action. The City, Delaware
Municipal Court, or Clerk of Court maintains the right to have any
employee examined by a licensed medical practitioner selected and paid
by the City. Alternatively, the employee required to see a physician may
see a physician of his/her own choosing, but in that event will not be
reimbursed for the costs incurred.

The City, Delaware Municipal Court, or Clerk of Court may deny the
payment of sick leave if the investigation indicates that the absence was
not within the provisions of this article. Denial of sick-leave payment will
not preclude the Delaware Municipal Court or Clerk of Court from
implementing any disciplinary action.

Sick Leave Abuse

It is the mutual interest of the employee and the Delaware Municipal
Court or Clerk of Court to prevent the abuse or misuse of sick leave.
The acceptable usage of sick leave is explained in this policy.

Employees must not abuse or demonstrate a pattern of sick-leave and/or
leave-without-pay usage. The abuse of sick leave or the patterned use
of sick leave will be just and sufficient cause for discipline. A request of
sick leave will be denied if the employee fails to comply with the
procedures for proper sick leave usage, fails to present a required
physician’s statement, or if an investigation of a request for sick leave
discloses facts inconsistent with the proper use of sick leave.
Falsification of applications for sick leave or the filing of sick leave
applications and documentation with intent to defraud may result in the
disapproval of sick leave and may be grounds for disciplinary action, up
to and including discharge.

Any employee who is hospitalized will not have such period of leave
considered in determining whether the employee is abusing sick-leave
benefits.

The implementation of this section does not preclude the right of the
Delaware Municipal Court or Clerk of Court to discipline an employee for
the abuse of sick leave, to require a statement from the employee’s
physician, or to have the employee examined by a physician. Any
employee who has been disciplined for abuse of sick leave may be
required to furnish a statement from the employee’s physician for each
use of sick leave up to six months in duration. The City, Delaware
Municipal Court, or Clerk of Court may, with mutual agreement of both
parties, extend the need for sick leave verification for an additional six
month period. The City, Delaware Municipal Court, or Clerk of Court
also maintains the right to investigate all absences.



Policy 27. Injury Leave

Section 1.

All regular full-time employees are entitled to injury leave with pay, less
any Worker's Compensation weekly salary benefits that they may be
awarded by the Industrial Commission of Ohio (ICO), for a period not to
exceed 120 consecutive working days for employees working a 40 hour
work week for each injury incurred in the performance of employment
duties with the Delaware Municipal Court or Clerk of Court, provided that
the following procedures are followed:

A.

In all cases of personal injury to any full-time Delaware Municipal
Court or Clerk of Court employee as a result of the performance of
employment duties, the employee must immediately complete an
accident/injury investigation form and report the accident/injury to
the Administrative Judge or his/her designee or the Clerk of Court
or his/her designee, who must immediately report said
accident/injury to the Department of Administrative Services and
ensure that a claim is filed with 1CO.

In the event that time off from work is required by the injured
employee, he/she will be granted injury leave from the first day of
injury, if the proper documentation is submitted to the City of
Delaware. This documentation will include, but not be limited to, a
statement from the employee’s physician, an Agreement covering
Compensation Reimbursement, any necessary ICO forms and
other documents as may be required by the City. In the event that
the ICO determines that the injury is NOT employment related,
any time the employee is, or has been, absent from work will be
deducted first, from any accrued sick leave, then accrued
vacation, or accrued compensation time off, other than
compensatory time for overtime worked.

During the period of time an injured employee is being paid under
this policy, all normal benefits given to regular full-time employees
will remain in force with no deductions to earned sick leave and/or
vacation time.

In all cases where an injury leave of more than 120 consecutive
working days is requested by an employee working a 40 hour
work week, the Administrative Judge or his/her designee or Clerk
of Court or his/her designee may extend such leave by an
additional 120 consecutive working days if such necessity is
determined to his/her satisfaction. Each employee requesting
such an extension under this policy may be required to furnish a
current affidavit from a licensed physician setting forth the need
for the extension.



Policy 28. Insurance

Section 1. Hospitalization, Surgical, and Major Medical. The City will continue to
provide comprehensive hospitalization, surgical, and major medical
coverage for all full-time members and their dependents. Beginning
January 1, 1999, or at some date thereafter, the City may implement a
Preferred Provider Organization (PPO). The Plan if implemented will
provide for the following deductibles and co-payments as follows:

NETWORK NON-NETWORK
PROVIDERS PROVIDERS
Annual Deductible
Single None $ 500.00
Family None $1,000.00
Office Visit Co-Pay $10.00 N/A
ER Visit $50.00 unless admitted N/A

into the hospital,
otherwise co-insurance
Co-Pay will apply in excess of
the deductible.

Co-lnsurance
Single 90/10% of first $1,000 50/50% of first $5,000
80/20% of next $3,000

Family 90/10% of first $2,000 50/50% of first $10,000
80/20% of next $5,000

Contributions will be deducted from the member’s gross income prior to taxes, subject
to compliance with all applicable tax regulations.

Employees will contribute to the cost of the health benefit plan in an amount
determined annually by the City of Delaware. Annual changes to the calculated
COBRA rate will be applied to the monthly employee contributions on the first full pay-
period in April of each year. Contributions will be deducted from all members in a paid
status based on twelve months times the monthly rate, divided by the number of pay
periods per year. An example would be $56.95/mo. x 12 = $683.40, $683.40/26 pay
periods = $26.28 per pay period. In the event federal tax regulations are changed so
that medical benefit plans are no longer tax exempt, the City will not be responsible to
pick up the member’s tax burden.

The City will permit employees who have alternate health plan options through a
spouse to opt out of the City plan in return for a payment of $100.00 per month.
Families who have both spouses employed full time by the City of Delaware will not be
eligible to opt out of the plan. Likewise, these employees will not be subject to monthly
payroll contributions. The employee will provide proof that they do in fact have other
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coverage before the City will drop that employee's current coverage. The City will
continue to provide dental coverage if it is not provided under the employee's spouse's
insurance. A member may elect to return to coverage under the City's insurance plan
by notifying the City in writing of any substantial changes in their qualifying family
circumstances. The member must give thirty days notice of his or her election to
return to the City's plan, except in the case of an emergency, such as sudden loss of
spouse's coverage, divorce or other change in family status. The plan will comply with
Internal Revenue Code Section 125 which governs this matter.

Employees who opt out of the health insurance program will be compensated as
follows:

No Coverage $100 per month
Maintain Prescription Only $ 60 per month
Maintain Dental Only $ 65 per month
Maintain Prescription and Dental $ 55 per month

* An employee may not elect to have medical coverage only.

Payments will begin on the first pay period of the month following 30 days notice of an
employee’s desire to drop coverage. A form will be provided which will contain all
information necessary to discontinue coverage under the plan. The form must be
signed and returned to the Department of Administrative Services. Until such time that
an employee is effectively dropped from City coverage, they will be subject to any
payroll contributions.

All payments made in lieu of insurance coverage will be included as other pay on
employee’s paycheck. This income will not be included in income subject to PERS
contributions but will be subject to all applicable taxes.

A. Prescription Plan

The City will provide a prescription card plan for members and their
dependents.

The retail benefits will be the following with the City paying the higher amount
and the employee paying the lesser amount of prescription coinsurance:

e 80/20% for generic drugs
e 50/50% name brand drugs with a $25.00 co-pay for each
disbursement

The mail order benefits will be the following:

e 90/10% for generic drugs and
e 75/25% for name brand drugs with no $25.00 co-pay.

The maximum expense an employee will pay for coinsurance is $250.00
annually for single coverage and $500.00 for family annually for prescription
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benefits, however, the $25.00 co-pay for retail name brand drugs will not count
towards the calculation of the $250.00 or the $500.00 coinsurance maximum
and will always apply even after an employee reaches the coinsurance
maximum expenditure.

B. Dental Care Plan

The City will maintain the current dental coverage for all members. Please
contact Department of Administrative Services if you have questions.

C. Vision Care Plan
The City will contribute $6 a month towards vision coverage. The employee will
be responsible for the balance of the monthly cost of the selected coverage.
The City may cease to make this contribution if the City no longer offers vision
coverage. Please contact the Department of Administrative Services if you have
questions.

Section 2. Life Insurance

The City will provide the following amount of life insurance:

Clerk of Court $ 100,000.00
Magistrate $ 45,000.00
Clerk’s Chief Deputy $ 30,000.00
Court IT Director $ 30,000.00
All other full time employees $ 20,000.00

Section 3. Certificate of Coverage

The City will provide a certificate of coverage for each Court employee. Such
certificate will be for the employee’s family situation.

Policy 29. Overtime Compensation
Section 1. Overtime Pay and Compensatory Time - Nonexempt Employees

Employees who are entitled to overtime pay or compensatory time off under the
provisions of the Fair Labor Standard Act are entitled to overtime pay or compensatory
time as described below:

& Employees must receive prior approval from the Administrative Judge or
his/her designee or Clerk of Court or his/her designee.

& Employees will be compensated at straight-time rates for all hours in
active pay status, except that all hours in paid status in excess of 40
hours in any work week will be compensated at a rate of time and one-
half. Payment in cash will be made for any overtime due at the time of
separation from City service.

12



&

In lieu of cash payment, the employee may request to be compensated
for overtime by compensatory time off in accordance with the law. Such
compensatory time off will be equal to 1.5 hours for each hour overtime
compensation to which the employee is entitled. All requests for
compensatory time are subject to approval of the department head. Any
compensatory time that is used by an employee must be taken at a time
mutually agreeable to the supervisor and the employee.

Employees can accumulate up to 80 hours of compensatory time. When
an employee has 80 hours of accumulated compensatory time, all further
overtime will be paid in cash.

Compensatory time will be submitted on the regular payroll sheet
detailing the time earned and taken.

Section 2. Overtime Pay and Compensatory Time - Exempt Employees

Employees exempt under the Fair Labor Standard Act are not entitled to overtime pay
but are entitled to compensatory time as described below:

&

&

Employees must receive prior approval from the Administrative Judge or
his/her designee or Clerk of Court or his/her designee.

Compensatory time will be earned for approved work that exceeds the
40 hour work week and such employees may receive said compensatory
time at the rate of one hour for each hour worked in excess of 40 hours
per week.

The maximum accrual of compensatory time is 80 hours.

Compensatory time must be used in minimum increments of one hour
and maximum increments of 16 hours.

At no time will compensatory time be converted to any other form of
leave or compensation.

Compensatory time must be listed on the regular payroll sheet detailing
the time earned and taken.

Policy 30. Special Leave

The Administrative Judge or his/her designee or the Clerk of Court or his/her designee, may
authorize special leave of absence, with or without pay, for purposes beneficial to the
employee and/or the Court or Clerk of Court.

A. Jury Service Leave
An employee, while serving on a jury in any court of record in Delaware County, the
State of Ohio, or any adjoining county, will be paid his/her regular salary for each

13



workday during the period of time so served. Time so served will be deemed active
and continued service for all purposes. All jury fees received from the court where the
jury was seated will be assigned to the City of Delaware and submitted to the
Administrative Judge or his/her designee or the Clerk of Court or his/her designee, to
be forwarded to the City Finance Director.

B. Court Leave

Time off with pay will be allowed for work-related incidents where an employee is
subpoenaed as a witness in civil matters in any court of record in Delaware County,
State of Ohio, or any adjoining county. All witness fees will be assigned to the City of
Delaware and submitted to the Administrative Judge or his/her designee or the Clerk
of Court or his/her designee, to be forwarded to the City Finance Director.

Policy 31. Family and Medical Leave Act

The Family and Medical Leave Act policies in the City of Delaware’s Employment Handbook
apply to the employees of both the Court and the Clerk of Court.

Policy 32. Parks and Recreation Credit

The City will provide each employee with a credit to be applied to a City Pool membership,
City Golf Course membership or punch-card, or City rentals (shelters or Hilborn Room). The
amount of the credit is $60.00. This membership is defined and regulated by the Recreation
Services Department and employees must abide by the stipulations set forth by the
department both in definition and restrictions. This credit amount is fixed, regardless of
changes in membership fees that may occur. In addition, the City will provide to each
member a 20% discount on all individual registrations for City recreation programs.

Policy 33. On-Call Compensation

Both exempt and non-exempt employees of the Clerk of Court will be eligible for on-call
compensation for weekly periods when assigned the responsibility of responding to law-
enforcement requests during non-scheduled work periods. Employees assigned to this on-
call status will serve in this posture for weekly time periods as authorized by the Clerk or by
the Clerk’s designee. Employees assigned to on-call status will be compensated at a weekly
rate of between $25 and $50 as determined by the Clerk of Court. On-call compensation will
be added to regular and overtime wages earned during the pay period and will be paid as
taxable income through the bi-weekly payroll process.

Policy 34. Salary Ranges

Each employee is required to pay all required employee contributions to the Ohio Public
Employees Retirement System (OPERS).
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SALARY RANGES - MUNICIPAL COURT:

JOB TITLE HOURLY WAGE ANNUAL SALARY

MINIMUM MAXIMUM MINIMUM MAXIMUM

OFFICE ASSISTANT $12.37 $20 $25,730 $41,600
ADMINISTRATIVE ASSISTANT $14.53 $20 $30,222 $41,600
BAILIFF/SECURITY OFFICER $16.28 $27 $33,662 $56,160
COMMUNITY CONTROL OFFICER $16.35 $28 $34,000 $58,240
OVI DOCKET COORDINATOR/ $16.35 $28 $34,000 $58,240

COMMUNITY CONTROL OFFICER

MISSION DOCKET COORDINATOR/ $16.35 $28 $34,000 $58,240
COMMUNITY CONTROL OFFICER*

VETERAN MENTOR COORDINATOR $16 $24 $33,280 $49,920

ASSIGNMENT ADMINISTRATOR $18.81 $28 $39,125 $58,240
ASSIGNMENT COMMISSIONER/JURY COMMISSIONER $18.81 $28 $39,125 $58,240
ADMIN. ASSISTANT/JURY COMMISSIONER $18.81 $28 $39,125 $58,240
CHIEF COMMUNITY CONTROL OFFICER $20.74 $32 $43,139 $66,560
DEPUTY CHIEF COMMUNITY CONTROL OFFICER $20.74 $32 $43,139 $66,560
MAGISTRATE $34.67 $52 $72,114 $108,160

SALARY RANGES - CLERK OF COURT:

1901.31(H) Deputy Clerks of a municipal court other than the Carroll County Municipal Court
may be appointed by the Clerk and shall receive the compensation, payable in either
biweekly instalments or semi-monthly instalments, as determined by the payroll administrator,
out of the City Treasury, that the Clerk may prescribe, except that the compensation of any
Deputy Clerk of a county-operated municipal court shall be paid out of the treasury of the
county in which the Court is located. The Judge of the Carroll County Municipal Court may
appoint Deputy Clerks for the Court, and the Deputy Clerks shall receive the compensation,
payable in biweekly instalments out of the county treasury, that the Judge may prescribe.
Each Deputy Clerk shall take an oath of office before entering upon the duties of the Deputy
Clerk’s office and, when so qualified, may perform the duties appertaining to the office of the
Clerk. The Clerk may require any of the Deputy Clerks to give bond of not less than three
thousand dollars, conditioned for the faithful performance of the Deputy Clerk’s duties.

Policy 35. Permanent Part-Time Employees

Permanent part-time employees will receive the following wages and benefits:
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Section 1. Wages

Permanent part-time employees will be paid on an hourly basis in
accordance with the table in Policy 34 above.

Section 2. Benefits

A. Permanent part-time employees will accrue Universal Leave on a
prorated basis of 4.6 hours for every eighty hours worked in a pay
period.

B. Permanent part-time employees are eligible for holiday pay if they work a

major holiday, which includes the following: Memorial Day, July 4, Labor
Day, Thanksgiving, Christmas, and New Year's Day. Holiday Pay is
defined as one and one-half times the permanent part-time employee’s
regular hourly rate.

C. Overtime will be compensated at straight time rates for all hours in paid
status, except that all hours in paid status in excess of 40 hours in any
work week will be compensated for a rate of time and one-half.

D. The permanent part-time employee is responsible for payment of the
employee contribution for the State of Ohio Retirement System.

E. Upon termination of employment with the Court or Clerk of Court,
permanent part-time employees will not receive pay-out for any leave
accumulated.

F. If a permanent part-time employee becomes full time with the Court or

Clerk of Court, any accumulated Universal Leave will be added to the
permanent part-time employee’s sick leave balance.

Policy 37. Intermittent Part-Time/Seasonal Employees
Intermittent part-time and seasonal employees will receive the following wages and benefits:
Section 1. Wages

Intermittent part-time and seasonal employees will be paid on an hourly basis in
accordance with the table in Policy 35 above.

Section 2. Benefits
Intermittent part-time and seasonal employees are not eligible for benefits, but

the intermittent part-time, and/or seasonal employee is responsible for payment
of the employee contribution for the State of Ohio Retirement System.
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Receipt and Acknowledgment Form

The employee policy manual and employee benefits manual include important information
about employment at the Delaware Municipal Court and the Clerk of Court’s office, and |
understand that | should consult my immediate supervisor regarding any questions that are
not answered in those documents. If my supervisor cannot answer my question, | should
consult with the Administrative Judge or his/her designee or the Clerk of Court or his/her
designee.

| have entered into my employment relationship with the Delaware Municipal Court or the
Clerk of Court voluntarily and | acknowledge that there is no specified length of employment.
Accordingly, the Delaware Municipal Court, the Clerk of Court, or | may terminate the
relationship at will, with or without cause, at any time.

Because the information, policies, and benefits described here are necessarily subject to
change, | acknowledge that revisions to the administrative policy manual and the employee-
benefits manual may occur, though | also understand that my position is and will remain an
employment-at-will position. Any changes in the manuals will be communicated through
official notices, and | understand that that revised information may supersede, modify, or
eliminate existing policies. Only the Administrative Judge or Clerk of Court of the Delaware
Municipal Court has the ability to adopt any revisions to the policies in this handbook.

Furthermore, | acknowledge that this handbook is neither a contract of employment nor a
legal document. | have received the administrative policy manual and the employee-benefits
manual, and | understand that it is my responsibility to read and to comply with the policies
contained in these documents as well as any revisions made to them later.

Employee's Signature Date

Employee’s Name (Please Print)
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= o FACT SHEET
AGENDA ITEM NO: 10 DATE: 12/20/2018
ORDINANCE NO: 18-111 RESOLUTION NO:
READING: THIRD PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: Jackie Walker, Assistant City Manager

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE AMENDING ORDINANCE NO. 17-78 ESTABLISHING THE PAY
AND BENEFITS FOR VARIOUS PART-TIME AND INTERMITTENT/SEASONAL
EMPLOYEES OF THE CITY OF DELAWARE, AND DECLARING AN
EMERGENCY.

BACKGROUND:

The proposed 2019 budget reflects an increase in wages by 2% for all
permanent part-time positions. As a result of conducting an external seasonal
pay-rate comparison in response to difficulty staffing seasonal laborer positions
during the 2018 season, the intermittent part-time/seasonal wage table has
been adjusted. This change will increase our ability to recruit qualified
individuals for these positions, reduce the time to fill these positions, provide
internal and external pay equity as municipal pay rate comparisons have
increased, incentivize past employees to return and condense the number of
seasonal pay grades.

REASON WHY LEGISLATION IS NEEDED:
Legislation is necessary in order to process payroll changes.

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):




2 percent increase for all permanent part-time positions. Wage table
adjustment for intermittent part-time/seasonal positions, as reflected in the
proposed 2019 budget.

POLICY CHANGES:
N/A

PRESENTER(S):
Jackie Walker, Assistant City Manager

RECOMMENDATION:
Approval at 314 Reading

ATTACHMENT(S)
N/A




ORDINANCE NO. 18-111

AN ORDINANCE AMENDING ORDINANCE NO. 17-78
ESTABLISHING THE PAY AND BENEFITS FOR
VARIOUS PART-TIME AND INTERMITTENT, AND
SEASONAL EMPLOYEES OF THE CITY OF
DELAWARE AND DECLARING AN EMERGENCY.

WHEREAS, the City hires various part-time, intermittent/seasonal
employees that can be divided into two classifications, to wit: permanent part-
time and intermittent seasonal, and

WHEREAS, Section 155.09, Appointment Status, of the Codified
Ordinances of the City of Delaware defines part-time employment, and
Ordinance No. 15-115 established pay and benefits for various part-time
employees of the City, and

WHEREAS, it is necessary to clarify the wages and benefits for each
classification of part-time and intermittent/seasonal employees.

NOW THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. Ordinance No. 17-78 is hereby amended to read as follows:

A. Effective DECEMBER 26, 2018 permanent part-time employees
shall receive the following wages and benefits:

1. Wages. Permanent part-time employees shall be paid on an
hourly basis in accordance with the following table:
Pay STEP | STEP | STEP | STEP | STEP
Grade 1 2 3 4 5
PT 1 9.24 9.58 9.98 10.19 | 10.39
PT 2 13.94 | 14.48 | 15.08 | 15.69 | 16.29
PT 3 14.66 | 15.24 | 15.81 | 16.49 | 17.15
PT 4 16.88 | 17.56 | 18.27 | 19.00 | 19.76
PT S 19.56 | 20.17 | 20.79 | 21.44 | 22.07
PT 6 22.34 | 23.00 | 23.61 | 24.33 | 25.05
PAY GRADE POSITION
PT 1. Facility Maintenance Technician I
PT 2. Support Services Aide, Parking
Control Officer
PT 3 Facility Maintenance Technician II

Clerical Specialist, Records Clerk,
RECORDS ANALYST, Labeorer, Front
Counter Clerk, Help-Desk Technician




B.

................................ COMMUNICATIONS SPECIALIST,

PARALEGAL, LABORER

................................ Investigator/Diversion

Manager, Code Enforcement
Officer

................................ Human Resource Coordinator

Benefits. Benefits for permanent part-time are as follows:

(2)
(b)

(©)

(d)

(e)

(g)

Employees will accrue Universal Leave on a prorated basis
of 4.6 hours for every eighty hours worked in a pay period.
Employees are eligible for holiday pay if they work a major
holiday which includes the following: Christmas, Labor
Day, Memorial Day, July 4, New Year's Day and
Thanksgiving. Holiday Pay is defined as one and one half
times the employee’s regular hourly rate.

Overtime shall be compensated at straight time rates for
all hours in paid status, except that all hours in paid
status in excess of 40 hours in any work week shall be
compensated for a rate of time and one half.

The employee shall be responsible for payment of the
employee contribution for the State of Ohio Retirement
System.

Upon termination of employment with the City employees
will not receive pay-out for any leave accumulated.

If an employee becomes full time with the City, any
accumulated Universal Leave will be added to the
employee’s sick leave balance.

Employees shall receive a Parks and Recreation Credit to
be applied to a Jack Florance Pool membership, City Golf
Course membership or punch-card, or City rentals
(shelters or Hllborn Room). The amount of the credit shall
be $60.00. Employees shall abide by the stipulations set
forth by the managing organization both in definition and
restrictions. This credit amount is fixed, regardless of
changes in membership fees that may occur. Employees
will also receive a 20% discount on all individual
registrations for City recreation programs. Credits may
not be used to purchase memberships or to secure rentals
beyond the calendar year for which it is issued. Credits
will not be re-issued if lost or stolen and must be
surrendered at the time of registration/purchase. Credits
are non-transferrable.

Effective December 26, 2018 permanent part-time firefighters shall
be paid on an hourly basis in accordance with the following table:



PAY GRADE POSITION WAGE

PTFF1 Firefighter/EMT 13.26/hour
PTFF2 Firefighter/Paramedic | 15.30/hour
1. Benefits. Benefits for permanent part-time firefighters are as
follows:

(a) The City will provide $10,000 of life insurance.

(b) Overtime shall be compensated at straight time rates for
all hours in paid status, except that all hours in paid
status in excess of 2 12 hours in any 28 day pay cycle
shall be compensated for a rate of time and one half.

(c) The employee will be responsible for payment of the
employee contribution to their pension system.

(d) Employees are eligible for holiday pay if they work a major
holiday which includes the following: Christmas, Labor
Day, Memorial Day, July 4, New Year's Day and
Thanksgiving. Holiday pay is defined as one and one half
times the employee’s regular hourly rate.

(e) Permanent part-time firefighters may not exceed 1500
hours worked in a calendar year.
(g1 Employees shall receive a Parks and Recreation Credit to

be applied to a Jack Florance Pool membership, City Golf
Course membership or punch-card, or City rentals
(shelters or Hllborn Room). The amount of the credit shall
be $60.00. Employees shall abide by the stipulations set
forth by the managing organization both in definition and
restrictions. This credit amount is fixed, regardless of
changes in membership fees that may occur. Employees
will also receive a 20% discount on all individual
registrations for City recreation programs. Credits may
not be used to purchase memberships or to secure rentals
beyond the calendar year for which it is issued. Credits
will not be re-issued if lost or stolen and must be
surrendered at the time of registration/purchase. Credits
are non-transferrable.

C. Effective DECEMBER 26, 2018 intermittent part-time/seasonal
employees shall receive the following wages and benefits:

1. Wages. Intermittent part-time/seasonal employees shall be
paid on an hourly basis in accordance with the following
table:



Pay

Grade Position Step 1 | Step 2 | Step 3

SL1 Cashier $10.00 | $10.50 | $11.00

SL2 Laborer $11.50 | $12.50 | $13.50

SL3 Intern $11.50 | $13.50 | $15.50
Clubhouse

SL4 Manager $14.00 | $15.00 | $16.00

For intermittent/seasonal positions not listed above, the wages shall be
the entry-level pay rate reflected in the applicable pay plan for the
equivalent permanent full-time position or a pay rate established by the
City Manager.

2. Benefits. Intermittent /seasonal employees are not eligible
for benefits, except the following:

(a) The employee shall be responsible for payment of the
employee contribution for the State of Ohio Retirement
System.
SECTION 2. Existing Ordinance No. 17-78 is hereby repealed.

SECTION 3. This Council finds and determines that all formal actions of

this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

SECTION 4. EMERGENCY CLAUSE. This Ordinance is declared to be

an emergency measure necessary for the immediate preservation of the public
peace, property, health, safety and welfare of the City. The emergency clause is
required to enact the changes effective on DECEMBER 26, 2018. Therefore this
Ordinance shall be in full force and effect immediately upon its passage.

VOTE ON EMERGENCY CLAUSE: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:
CITY CLERK MAYOR
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READING: THIRD PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: Jackie Walker, Assistant City Manager

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE AMENDING THE MANAGEMENT, PROFESSIONAL,
TECHNICAL, CONFIDENTIAL, AND SUPERVISORY EMPLOYEES PAY PLAN,
AND DECLARING AN EMERGENCY.

BACKGROUND:
The proposed 2018 budget reflects an increase in wages by 2% for the non-
union employee pay plan and 2.5% for the department head pay plan ranges.

Other notable additions/changes include establishing a calendar year
maximum reimbursement ($3,500) for tuition reimbursement, subject to
available appropriations.

In addition, the ordinance includes a section authorizing the Finance Director
to sign an annual OPERS earned time off conversion document.

REASON WHY LEGISLATION IS NEEDED:
Legislation is necessary in order to process payroll changes.

COMMITTEE RECOMMENDATION:
N/A




FISCAL IMPACT(S):

A 2 percent increase for all non-union pay plan positions and 2.5 percent
increase to the department head pay plan ranges, as reflected in the proposed
2019 budget.

POLICY CHANGES:
N/A

PRESENTER(S):
Jackie Walker, Assistant City Manager

RECOMMENDATION:
Approval at Third Reading

ATTACHMENT(S)
Amended Pay Plan




ORDINANCE NO. 18-112

AN ORDINANCE AMENDING THE MANAGEMENT,
PROFESSIONAL, TECHNICAL, CONFIDENTIAL, AND
SUPERVISORY EMPLOYEES PAY PLAN, AND
DECLARING AN EMERGENCY.

BE IT ORDAINED by the Council of the City of Delaware, State of Ohio:

SECTION 1. That the attached Management, Professional, Technical,
Confidential and Supervisory Pay Plan shall be amended to reflect the noted
changes.

SECTION 2. That the Finance Director is hereby authorized to execute
and submit the annual OPERS earned time conversion document on behalf of
the City.

SECTION 3. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

SECTION 4. EMERGENCY CLAUSE. This Ordinance is declared to be
an emergency measure necessary for the immediate preservation of the public
peace, property, health, safety and welfare of the City. The emergency clause is
required to enact the changes effective on December 26, 2018 which coincides
with the new calendar year. Therefore this Ordinance shall be in full force and
effect immediately upon its passage.

VOTE ON EMERGENCY CLAUSE: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR
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SECTION I
WAGES AND PAY PLAN

A. Non-Union Employee Pay Plan

The following pay schedule is to be effective DECEMBER 26, 2018 and the table below reflects a 2%
increase for each step. Step increases shall take effect the first full pay period following the employee’s
anniversary date.

PAY GRADE POSITION

Ml Administrative Assistant, Police Administrative Aide, Desktop Technician,
Clerk of Council

M2 Airport Technician, Watershed Coordinator, Police Assistant,

M3 Economic Development Communications Specialist

M4 Cemetery Manager, Financial Specialist I, Arborist

M5 GIS/CMMS Technician, Administrative Services Specialist, Right-of-
Way Inspector, Zoning Technician

M6 Police Technician

M7 Code Enforcement Officer I, Customer Service Liaison, Facility
Maintenance Supervisor

M8 Engineering Technician, Airport Operations Supervisor, Division

Supervisor, Financial Specialist II, Executive Assistant, Code
Enforcement Officer II, Golf Course Superintendent, Project Manager I,
Collections Manager, Construction Inspector

M9 Assistant City Attorney/Prosecutor, Building Inspector I

M10 Development Planner

Mil No Current Position

MI12 GIS Coordinator, Project Manager II, Airport Manager, Construction
Inspection Manager, IT Project Coordinator, Budget Analyst,

M13 Building Inspector 11

M14 Information Systems & Network Administrator, Human Resource
Manager, Assistant Prosecutor, Database Analyst

M15 Project Engineer I, Assistant Water Manager, Assistant Wastewater
Manager, Parks Superintendent

M16 No current position

M17 Project and Maintenance Manager, Public Works

Superintendent, Accountant, Zoning Administrator, Water
Manager, Wastewater Manager, Community Affairs Coordinator,
Project Engineer 11, Income Tax Administrator

MI18 Project Engineer 111
M19 Deputy City Engineer
M20 No current position



Pay Grade Step 1 Step 2 Step 3 Step 4 Step 5
M1 18.86 19.59 20.28 21.21 22.04
M2 19.40 20.55 20.98 21.86 22.71
M3 20.37 21.19 22.04 22.93 23.84
M4 21.19 22.03 22.92 23.87 24.80
M5 22.28 23.25 24.63 25.55 26.32
M6 23.18 24.25 25.59 26.56 27.38
M7 24.08 25.23 26.61 27.60 28.48
M8 25.42 26.50 27.56 28.73 29.94
M9 26.46 27.54 28.67 29.88 31.14
M10 2751 28.65 29.85 31.10 32.41
M11 28.61 29.75 31.08 32.31 33.65
M12 29.79 30.98 32.28 33.60 35.03
M13 30.96 32.21 33.58 34.97 36.44
M14 32.16 33.52 34.92 36.37 37.90
M15 33.44 34.87 36.33 37.83 39.37
M16 34.82 36.25 37.77 39.33 40.94
M17 36.21 37.68 39.33 40.89 42.62
M18 37.62 39.19 40.89 42.56 44.33
M19 39.16 40.78 42.53 44.24 46.07
M20 40.71 42.37 44.24 46.02 47.92




B. Department Head Pay Plan

The following pay schedule for the positions below is to be effective DECEMBER 26, 2018 and reflects
a 2.5% increase to each range.

DH I Range
Dean Stelzer Finance Director $105,386.40 to $147,540.96
Darren Shulman  City Attorney
Bruce
Pijanowski Police Chief
John Donahue Fire Chief
DH 11 $87,822.00 to $122,950.08

Bill Ferrigno Public Works Director/City Engineer
David Efland Planning Director

Chief Information Officer

Assistant Fire Chief

Blake Jordan Public Utilities Director
Jackie Walker Assistant City Manager
DH I $73,185.00 to $102,459.00
Jerry Warner Chief Building Official
Sean Hughes Economic Development Director
Ted Miller Parks & Recreation Director

Melissa Schiffel  City Prosecutor

C. Safety Forces Pay Plan

The following pay schedule is to be effective DECEMBER 26, 2018. The table below reflects a 2%
increase for each step. Step increases shall take effect the first full pay period following the employee’s
anniversary date.

Pay Grade STEP 1 STEP 2 STEP 3
Hourly Annual Hourly Annual Hourly Annual
SF1 48.78 $101,454.91 50.60 | $105,252.58 | 52.44 | $109,071.46
PAY GRADE POSITION
SF1 Police Captain

1. Maximum Vacation Accrual
If an employee enters into the Management Pay Plan with more than the maximum
accrual of vacation hours allowed, the following will occur: 1.the employee may
request a pay out to take the current level below the maximum allowed or 2. the current
accrual will be “frozen” as a maximum cap for the calendar year. The last pay of each
year will be the next annual cap if the accrual is lower than the previous cap. This will
continue to occur until the employee reaches the maximum management accrual rate.



2. Initial Compensatory Time
Prior to entering the Management Pay Plan all compensatory time will be paid out
according to the provision in the respective bargaining contract and the employee
compensation time will be zero (0).

3. Clothing Maintenance Allowance
The positions of Police Chief and Police Captain shall receive an annual clothing
maintenance allowance of three hundred and forty dollars ($340) in January of each
year.

4. Uniforms Allowance
The Management Pay Plan positions in the Police and Fire Departments will receive
replacement uniform items when determined by the Chief that replacement is necessary.

Pay Grade STEP 1 STEP 2 STEP 3
Hourly Annual Hourly Annual Hourly Annual
SF2 per contract per contract per contract
PAY GRADE POSITION
SF2 Fire Captain

1. Wages and associated benefits for the 40-hour/week Management Fire Captain are identical
to those provided to equivalent bargaining unit position. Position is considered overtime
eligible. Additionally, incumbent will receive 5% out-of-class pay (BASED ON BASE
WAGE RATE) when serving as Acting Chief.

D. Overtime Pay and Compensatory Time:  Non-Exempt Employees

For employees who are entitled to overtime pay or compensatory time off under the provisions of the
Fair Labor Standard Act they shall be entitled to overtime pay or compensatory time as described below:

1.

Employees shall be compensated at straight-time rates for all hours in active pay status, except that
all hours in paid status in excess of forty (40) hours in any workweek shall be compensated for at a
rate of time and one-half. Payment in cash shall be made for any overtime due at the time of
separation from City service.

In lieu of cash payment, the employee may request to be compensated for overtime by compensatory
time off in accordance with the law. Such compensatory time off shall be equal to one and one-half
(1.5) hours for each hour of overtime compensation to which the employee is entitled. All requests
for use of compensatory time are subject to approval of the department head. Compensatory time
shall be taken at a time mutually agreeable to the supervisor and the employee.

Employees can accumulate up to eighty (80) hours of compensatory time. When an employee has
eighty (80) hours of accumulated compensatory time, all further overtime will be paid in cash.

At no time shall compensatory time be converted to any other form of leave or compensation; except
when an employee separates from City service. Upon termination of employment, a non-exempt
employee shall be paid for unused compensatory time provided that the time was earned after April
14, 1986 at a rate of compensation not less than:
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5.

a.) The average regular rate (hourly rate) received by such employee during the last 3 years of
the employee's employment, or

b.) The final regular rate (hourly rate) received by such employee, whichever is higher.

Compensatory time shall be submitted on the regular payroll sheet detailing the time earned and
taken.

Compensatory Time: Exempt Employees

Employees exempt under the Fair Labor Standard Act shall not be entitled to overtime pay but
shall be entitled to compensatory time as described below:

L.

No existing compensatory time balances will be carried over from an outside position or when the
employ transfers into the Management Pay Plan.

. Compensatory time shall be earned for approved work that exceeds eight (8) hours per day and such

employees may receive said compensatory time at the rate of one (1) hour for each hour worked in
excess of eight (8) hours per day.

The maximum accrual of compensatory time shall be eighty (80) hours.

Compensatory time must be used in minimum increments of one (1) hour and maximum increments
of twenty four (24) hours per pay period.

At no time shall compensatory time be converted to any other form of leave or compensation. Upon
termination of employment, an exempt employee is not entitled to payment for unused compensatory
time.

Compensatory time shall be submitted on the regular payroll sheet detailing the time earned and
taken.



SECTION Il
ACCRUED TIME AND VARIOUS LEAVES

A. Vacation

1. The vacation year for employees shall end at the close of business on the last pay period that
ends in the month of December.

2. Each full-time employee shall accrue vacation leave by pay period at the annual rate of work
hours based on years of full time total service which is established in the schedules contained in
Section 3 of this article. Years of total full time service is defined to be the total of all periods of
employment for the City of Delaware. Any period of interruption of service due to resignation,
layoff, disciplinary suspension, or discharge for cause, will not be included in the computation of
total service. Time not in paid status, excepting military leave, shall also be excluded in
computing total service. In computing years of service, the higher rate of accrual will be on the
first day of the first pay period in which a year of service is completed.

3. The following vacation accrual schedules are established:
Vacation Vacation
Years of Total Service Hrs/Year Hrs/Pay
Start through 5 years 80.6 3.1
6 through 10 years 119.6 4.6
11 through 15 years 161.2 6.2
16 plus years 200.2 7.7
4, Any vacation balance in excess of the maximum accrual shall become void as of the close of

business on the last day of the last pay period that ends in the month of December.

Maximum Accrual
Years of Total Service of Vacation Hours
Start through 5 years 241.8
6 through 10 years 358.8
11 through 15 years 483.6
16 plus years 600.6
5. Eligibility

a. To be eligible for biweekly (pay period) vacation accumulation, an employee must be in paid
status for a minimum of 72 hours within that pay period; except that when an employee is
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required to report for work and does so report and is denied work because of circumstances
beyond their control, absence from work for the balance of that day shall not be construed as
unpaid work status.

An employee in full-time status who is to be separated from the City service through discharge,
resignation, retirement or layoff, and who has unused vacation leave to their credit, shall be
paid in a lump sum for such unused vacation leave in lieu of grantinga  vacation leave after his
last day of active service with the City. Such payment shall be paid at the employee's hourly
rate of pay at time of separation.

When a member dies while in paid status in the City service, any unused vacation leave to their
credit shall be paid in a lump sum to the surviving spouse, or such other person the employee
may have designated in writing.

Requests for vacation are to be submitted and approved, in advance of the intended use, by
employee’s supervisor or department head.

To be eligible to transfer years of service for determination of vacation benefits to the City of
Delaware from prior employment inside the State of Ohio:

1) Employees will only be eligible to transfer years of service from a public agency
as defined by State law.
2) The amount of years of service that can be transferred is unlimited.
3) Prior employment must be in full-time status.
To be eligible to transfer years of service for determination of vacation benefits to the  City of
Delaware from prior employment outside the State of Ohio:
1) Employees will only be eligible to transfer years of service from their
immediate previous employer.
2) Said previous employer must be a public agency.
3) Employment with the City of Delaware must take place within twelve months of
termination from their immediate previous employer.
4) The maximum amount of years of service that can be transferred is five (5)
years.
5) Present employees are not eligible.
6) Prior employment must be in full-time status.

An employee may elect to trade three (3) weeks of vacation time, or the equivalent of vacation
time earned in one year, whichever is greater, for equivalent pay during the calendar year.
Conversion of vacation time may occur # FOR PAY PERIODS ENDING IN THE MONTHS
OF _ January, June, or December of each year. FOR 2019, THESE DATES ARE AS
FOLLOWS:

Pay Period Ending

Pay Date

January 8, 2019

January 15, 2019

January 22, 2019

January 29, 2019

June 11, 2019

June 18, 2019

June 25, 2019

July 2, 2019

December 10, 2019

December 17, 2019

December 24, 2019

December 31, 2019




An employee must inform the Department Head prior to August 1 of the year preceding the
calendar year in which he intends to make the trade and must maintain at least forty (40) hour of
vacation time in the employee’s account after said trade takes place. EXCEPTIONS MAY BE
GRANTED BY THE AUTHORITY OF THE CITY MANAGER.

B. Sick Leave

L.

Each City employee shall be entitled to sick leave with pay of four and six-tenths (4.6) hours for
each completed eighty (80) hours of service. An employee may use sick leave, upon approval of
his or her Department Head, for absence due to personal illness, pregnancy, injury, exposure to
contagious disease which could be communicated to other employees, and for illness or injury of
the employee's spouse, dependent children, step-children or parent. It is the option of a
supervisor, with cause, to require return to work documentation from the employee.

If an employee used 0 hours of sick leave in any one calendar year, that employee shall be
credited with an additional three (3) vacation days the following year. If an employee uses
between one (1) and eight (8) hours of sick leave in any one calendar year that employee shall be
credited with an additional two (2) vacation days the following year. If an employee uses
between nine (9) and sixteen (16) hours of sick leave in any one calendar year that member shall
be credited with one (1) additional vacation day the following year. To be eligible for this
incentive, an employee must be active for the first pay period of the calendar year through the
last pay period of the calendar year. At the employee's option, any additional vacation days
earned can be converted to pay FOR PAY PERIODS ENDING in the months of January, June,
or December of the year the additional vacation is earned. FOR 2019, THESE DATES ARE
AS FOLLOWS:

Pay Period Ending Pay Date

January 8, 2019 January 15, 2019
January 22, 2019 January 29, 2019
June 11, 2019 June 18, 2019
June 25, 2019 July 2, 2019

December 10, 2019 December 17, 2019
December 24, 2019 December 31, 2019

To be eligible to transfer sick leave to the City of Delaware from prior employment inside the
State of Ohio:

a. Employees will only be eligible to transfer sick leave from a public agency as
defined by the State of Ohio.

b. Employment with the City of Delaware must take place within ten (10)
years of termination from their previous employer.

c. The maximum amount of sick leave hours that can be transferred is
unlimited as long as it is accrued at a rate of no greater than 15 days per
year.

To be eligible to transfer sick leave to the City of Delaware from prior employment outside the
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State of Ohio:

a. Employees will only be eligible to transfer sick leave from their immediate
previous employer.

b. Said previous employer must be a public agency.

c. Employment with the City of Delaware must take place within twelve (12)
months of termination from their immediate previous employer

d. The maximum amount of sick leave hours that can be transferred is six hundred
(600).

e. Any sick leave time so transferred shall have been accumulated at the rate of

one and one-fourth days per month of employment.

f. Present employees are not eligible.

5. Any City employee who has accumulated at least 100 days of sick leave credit may convert any
excess thereof up to fifteen (15) days per year of sick leave to vacation leave on the basis two (2)
sick leave days for one (1) day vacation leave. Such annual conversion, if made, shall occur in
December for the year of conversion.

6. Any employee separated from City service for other than just cause shall be paid for all
accumulated and unused sick leave on the basis of one (1) hour of pay for every two (2) hours of
unused sick leave. Total sick leave pay out cannot exceed sixteen (16) weeks pay.

7. For Employees Hired After November 1, 2013

Each member hired by the City of Delaware after November 1, 2013 may transfer accrued sick
leave hours from previous employment with any public agency but such sick leave hours will
not be eligible for conversion or payment upon separation pursuant to section 5. In addition,
sick leave usage by members who transfer in sick leave hours will first be charged to sick leave
hours accumulated while employed by the City of Delaware. Members will only be eligible to
utilize hours transferred in from prior public employment when they have no balance of sick
leave available from sick leave accrued while employed by the City of Delaware.

C. Holiday and Personal Days

1. The following are designated as paid holidays for covered employees:

New Year's Day, January 1 Little Brown Jug Day, % day*
Martin Luther King Day Thanksgiving Day

Memorial Day Day after Thanksgiving Day
Independence Day, July 4 Day before Christmas, %2 day
Labor Day Christmas Day, December 25

1 n the event that an office remains open on a designated paid holiday all affected staff may take the corresponding time
off for that holiday on another date, upon prior approval of their supervisor and/or department director.
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2. If one of the holidays set forth above occurs while an employee is on vacation leave, such day shall
not be charged against his/her vacation leave.

3. In the event that the Federal Government designates a specific day for any of the aforesaid
holidays, then such holiday shall be observed by the City in accordance with such federal
designation. When any such holiday falls on a Saturday it shall be observed on the Friday
immediately preceding, and when any such holiday falls on a Sunday, it shall be observed on the
Monday immediately following, provided that the employee works their last regularly scheduled
work day preceding and following the holiday.

4. For each of the holidays specified in Section 1 of this article on which a FLSA non-exempt
employee works, they shall be entitled to holiday compensation equal to double the employee's
regular rate of pay, except that the employee shall be entitled to holiday compensation at two and
one-half times the employee's regular rate of pay if they work on any of the following holidays:
New Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, Christmas
Day. Only eight (8) hours per day will be used when computing the holiday rate. Compensation
for holidays may be in the form of cash or compensatory time off.

5. Employees shall be credited with 32 hours of personal leave a year, except for new hires who shall
receive a prorated amount based on hire date. Use of holiday compensatory time or personal days
shall be at the employee’s discretion with the approval of the employee’s supervisor or department

head.

6. All employees will be permitted to accumulate three (3) years' worth of holiday compensatory
time and personal leave. Once an employee accumulates the maximum allowable number of
personal leave/holiday compensatory time then future personal leave/holiday compensatory time
will be compensated for in cash, at the time they are earned. An employee may elect to cash in up
to one year's worth of personal leave each year (32 hours) FOR PAY PERIODS ENDING in the
months of January, June, or December each year. An employee must inform his or her
Department Head prior to August 1 of the year preceding the calendar year in which they intend to
make the trade. FOR 2019, THESE DATES ARE AS FOLLOWS:

Pay Period Ending Pay Date

January 8, 2019 January 15, 2019
January 22, 2019 January 29, 2019
June 11, 2019 June 18, 2019
June 25, 2019 July 2, 2019

December 10, 2019 December 17, 2019
December 24, 2019 December 31, 2019

D. Funeral Leave

Each covered employee shall be entitled to funeral leave with pay according to the
following schedule:

Days/Hours of Leave

Leave for Death of: Local Funeral Other Funeral
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Immediate Family Member 1 - 3 Days 1 - 5 Days

May Use Up To One May Use Between 1-3
Other Relative Scheduled Work Day of Scheduled Work Days of
Accrued Leave Accrued Leave

e One work day/shift is automatic for the day of the funeral, but additional
time up to the maximum shall be given only with approval of the
Department Head.

e All leave time with approval of the Department Head.

1. For the purposes of this section, "Immediate Family Member" means spouse, child, brother,
sister, parents, step-child, step-brother, step-sister and step-parents, grandparents, grandchildren,
sister-in-law, brother-in-law and parents-in-law.

2.  For the purposes of the article, "Local Funeral" means a funeral in the City of Delaware, or
within fifty (50) miles thereof.

E. Special Leave

In addition to other leaves authorized herein, the City Manager may authorize a special leave of
absence, with or without pay, for purposes beneficial to the employee and/ or the City.

For exempt employees who are absent, if the absence cannot be covered or paid through appropriate

leave time, said employees shall be subject to a reduction in pay, unless the absence is less than one
workday.

F. Jury Duty Leave
An employee, while serving on a jury in any court of record in Delaware County, or any adjoining
county, will be paid his regular salary for each of his workdays during the period of time so served.
Time so served shall be deemed active and continuous service for all purposes. All jury fees received
from the court of record shall be assigned to the City of Delaware.

When an employee has been released from Jury Duty they shall report back to work if more than two
(2) hours are left in the workday

G. Court Leave
Time off with pay shall be allowed employees who are subpoenaed to attend any court of record in
Delaware County, Delaware, Ohio, or any adjoining county, as a witness in civil matters, as they

pertain to City matters. All witness fees shall be assigned to the City of Delaware.

H. Injury Leave
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All regular full-time City employees shall be entitled to injury leave with pay, less any Worker's
Compensation weekly salary benefits which he/she may be awarded by the Ohio Industrial
Commission (OIC), for a period not to exceed 30 consecutive working days for employees working a
40-hour workweek for each injury incurred in the performance of employment duties with the City,
provided that the following procedures are followed:

1.  In all cases of personal injury to any regular full-time City employee as a result of the
performance of employment duties, the employee shall complete an accident/injury
investigation form and in conjunction with his/her Department Head shall report such
injury to the Department of Administrative Services immediately and ensure that a claim is
filed with the BWC.

2. In the event that time off from work is required by the injured employee, they will be
granted injury leave from the first day of injury, if the proper documentation is submitted to
the City of Delaware. This documentation will include, but not be limited to, a statement
from the employee's physician, an Agreement covering Compensation Reimbursement, any
necessary BWC forms and other documents as may be required by the City. In the event
that the BWC determines that the injury is NOT employment related, any time the
employee is, or has been, absent from work shall be deducted first from any accrued sick
leave, then accrued vacation, or accrued compensatory time off, other than compensatory
time for overtime worked.

3. During the period of time an injured employee is being paid under this policy, all normal
benefits given to regular full-time City employees shall remain in force with no deductions
to earned sick leave and/or vacation time.

4.  In all cases where more than 30 consecutive working days are needed for injury leave for
employees working a 40-hour workweek, the City Manager may extend such leave, if such
necessity is determined to his/her satisfaction. Each employee requesting such an extension
under this policy may be required to furnish a current affidavit from a licensed physician
setting forth the need for the extension.

SECTION 11l - INSURANCE
A. Hospitalization, Surgical and Major Medical

The City will continue to provide comprehensive hospitalization, surgical and major medical coverage
for all full-time members and their dependents. Beginning January 1, 1999, or at some date thereafter,
the City may implement a Preferred Provider Organization (PPO). The Plan if implemented will provide
for the following deductibles and co-payments as follows:

NETWORKS NON-NETWORK
PROVIDERS PROVIDERS
Annual Deductible Single None $ 500.00
Family None $1000.00
Office Visit Co-pay $10.00 N/A
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ER Visit

Co-Pay

$50.00 unless admitted into the | VA

hospital, otherwise co-insurance

will apply in excess of the
deductible

Co-insurance

90/10% of first $1,000 50/50% of first $5,000
80/20% of next $3,000
90/10% of first $2,000 50/50% of first $10,000
80/20% of next $5,000

Single

Family

Contributions will be deducted from the member's gross income prior to taxes, subject to
compliance with all applicable tax regulations.

Effective January 1, 2013 employees will contribute to the cost of the health benefit plan in
an amount equal to 15% of the established monthly COBRA rate utilized by the City.
Annual changes to the calculated COBRA rate will be applied to the monthly employee
contributions on the first full pay-period in April of each year. Contributions will be
deducted from all members in a paid status based on twelve (12) months times the monthly
rate, divided by the number of pay periods per year. An example would be $56.95/mo. x 12
= $683.40, $683.40/26 pay periods = $26.28 per pay period. In the event federal tax
regulations are changed so that medical benefit plans are no longer tax exempt, the City will
not be responsible to pick up the member's tax burden.

The City will permit employees who have alternate health plan options through a
spouse to opt out of the City plan in return for a payment of $100.00 per month.
Families who have both spouses employed full time by the City of Delaware will
not be eligible to opt out of the plan. One spouse will carry the cost of the plan
minus the opt out payment. The employee will provide proof that they do in fact
have other coverage before the City will drop that employee's current coverage.
The City will continue to provide dental coverage if it is not provided under the
employee's spouse's insurance. A member may elect to return to coverage under
the City's insurance plan by notifying the City in writing of any substantial
changes in their qualifying family circumstances. The member must give thirty
(30) days’ notice of his or her election to return to the City's plan, except in the
case of an emergency, such as sudden loss of spouse's coverage, divorce or other
change in family status. The plan will comply with Internal Revenue Code
Section 125 which governs this matter.

Employees who opt out of the health insurance program will be compensated as follows:
No Coverage $100 per month
Maintain Dental Only § 65 per month

* An employee may not elect to have medical coverage only.

Payments will begin on the first pay period of the month following 30 days’ notice of an
employee’s desire to drop coverage. A form will be provided which will contain all
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information necessary to discontinue coverage under the plan. The form must be signed and
returned to the Department of Administrative Services. Until such time that an employee is
effectively dropped from City coverage, they will be subject to any payroll contributions.

5. All payments made in lieu of insurance coverage will be included as other pay on
employee's paycheck. This income will not be included in income subject to OPERS
contributions but will be subject to all applicable taxes.

B. Prescription Plan

The City will provide a prescription card plan for members and their dependents.

The retail benefits will be the following with the City paying the higher amount and the employee paying
the lesser amount of prescription coinsurance:

e 80/20% for generic drugs

e 50/50% name brand drugs with a $25 co-pay for each disbursement

The mail order benefits will be the following:
e 90/10% for generic drugs and
e 75/25% for name brand drugs with no $25 co-pay.

The maximum expense an employee will pay for coinsurance is $250 annually for single coverage and
$500 for family annually for prescription benefits, however, the $25 co-pay for retail name brand drugs
will not count towards the calculation of the $250 or the $500 coinsurance maximum and will always
apply even after an employee reaches the coinsurance maximum expenditure.

C. Dental Care Plan

The City will maintain the current dental coverage for all members. Please refer to the Plan Document
for specific covered services

D. Life Insurance

The City will provide the following amount of life insurance:
Department Heads = $50,000
Assistant Fire and Police Chiefs = $50,000
Pay Grades M11 through M20 = $40,000
Police Captain and Fire Captain = $40,000
Pay Grades M 1 through M10 = $30,000

E. Vision Plan

The City will provide a vision plan for members and their dependents covered by this Summary of
Benefits. The City will contribute $6.00 per month on behalf of the employee. The employee will be
responsible for the balance of the monthly cost of the coverage selected.
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SECTION IV
OTHER COMPENSATION

A. Longevity Compensation

Employees shall receive, in addition to other pay called for herein, Longevity Compensation based on
completed years of service according to the following table:

After five (5) years of continuous service $550.00 / year
After ten (10) years of continuous service $750.00 / year
After fifteen (15) years of continuous service $950.00 / year
After twenty (20) years of continuous service $1150.00 / year

1. Longevity compensation shall be paid, in accordance with the above schedule, in two (2) separate
lump sum payments during the first pay periods in June and December of each year.

2. Upon termination of service for any reason, employees who are eligible for longevity pay under this
section (or in the event of death, the surviving spouse or estate) will be paid, as part of their terminal
pay, the final partial year of longevity compensation, prorated to the number of months completed
during said partial year since the employee’s last payment date.

3. For the purpose of this section, continuous years of service shall include approved military leave.
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B. Automobile Expense Reimbursement

Employees shall receive reimbursement for business use of their personal vehicle.
Reimbursement will be in accordance with Internal Revenue Service (IRS) regulations for not-taxable
reimbursements and shall be at the IRS per mile reimbursement rate in effect when the business use
miles were incurred. Department Heads as department heads employed by the City prior to January 1,
1999 who had received a monthly automobile allowance will only be reimbursed for business use of
their personal vehicle for travel outside the City limits.

C. Non-Uniformed Clothing Allowance

All employees covered under this pay plan in Pay Grades M1 through M9 who are not provided with a
uniform shall receive an annual clothing allowance of $150.00. Such allowance shall be utilized to
purchase necessary work related items of clothing such as, but not limited to: steel toed boots, coats,
rain gear, rubber boots, gloves etc. All purchases of clothing shall be the responsibility of the
employee. Upon hire the clothing allowance will be prorated based on the full months of service for
that year.

D. Call In Pay

Both exempt and nonexempt employees shall be eligible for "on call" compensation for weekly periods
when assigned the responsibility of directing Parks, Public Works, or Utility personnel in response to
service requests during non-scheduled work periods. Employees assigned to this "on call" status shall
serve in this posture for weekly time periods as authorized by the respective Department Head. Said
employees shall be responsible for responding to after hour service requests. Employees assigned to an
"on call" status shall be compensated at a weekly rate of between $25.00 and $50.00 as determined by
the City Manager. On call compensation shall be paid in addition to regular and overtime wages earned
during the pay period. On call assignments will be posted in June and December of each year for the
following six-month period. Changes to the schedule must be made in advance with approval of the
Department Head.
E. Tuition Reimbursement

All full-time employees with one or more years of continuous active service shall be eligible
for a reimbursement of instructional fees for undergraduate or graduate courses towards a
degree or certification, pre-approved by the city and voluntarily undertaken by the employee.
The tuition reimbursement program shall be subject to the following conditions:

1. All courses must be taken during other than scheduled working hours. Any situation
which, in the discretion of the department head, would require an employee’s
presence on the job shall take complete and final precedence over any time
scheduled for courses. All courses are subject to approval by the department head
and/or city manager. There must be a direct correlation between the employee’s
duties and responsibilities and the courses taken or the degree program pursued. The
city manager, or his designee, has the sole and final discretion to approve or
disapprove tuition reimbursement requests.

2. Any financial assistance from any government or private agency available to the
employee, whether applied for and regardless of when such assistance may have
been received, shall be deducted in the entire amount from the tuition reimbursement

18



the employee is eligible for under this section. If an employee’s tuition is fully
covered by another governmental or private agency, then the employee is not
entitled to any payment from the city.

Employees seeking authorization of a tuition reimbursement must first submit to the
department head for review, prior to September 30 of the year preceding when the
classes are to be taken, all necessary information pertaining to the proposed course
degree to be pursued, the educational institution and the employee’s best estimate of
course costs, dates and times. EMPLOYEES WILL BE ELIGIBLE FOR
TUITION REIMBURSEMENT FOR PROPERLY APPROVED AND
COMPLETED COURSEWORK UP TO $3500 FOR CALENDAR YEAR
(JANUARY 1 TO DECEMBER 31). Pre-approval is subject to available
appropriations. THE EMPLOYEE WILL BE RESPONSIBLE FOR ANY
TUITION IN EXCESS OF THE ABOVE MENTIONED AMOUNTS. AN
APPLICATION FOR TUITION REIMBURSEMENT MUST BE
COMPLETED BY THE EMPLOYEE PRIOR TO ENROLLING IN THE
CLASS WORK FOR WHICH REIMBURSEMENT IS REQUESTED.

Courses must be taken at accredited colleges, universities, technical and business
institutes or at their established extension centers and these must be first approved by
the city. Seminars, conferences and workshops are not included.

Reimbursement for tuition will be made when the employee satisfactorily completes
(attains at least a grade of “C” or its equivalent for undergraduate work and a grade
of at least “B” or its equivalent for graduate work) a course and presents an official
certificate or its equivalent and a receipt of payment or a copy of the unpaid bill from
the institution confirming completion of the approved course.

. No reimbursement will be granted for books, paper, supplies of whatever nature,

transportation, meals, or any other expense connected with any course, except the
cost of tuition fees outlined above.

Any employee participating in the tuition reimbursement program who resigns
(except resignation due to disability), retires (except retirement due to disability), or
is discharged for cause must repay the tuition reimbursement paid by the city for
courses taken less than two years prior to the date of termination or discharge. If
necessary, this amount will be deducted from the employee’s terminal leave pay or
final paycheck.
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SECTION V
MISCELLANEOUS

A. Personnel Files

The official personnel files of all employees shall be maintained in the Department of Administrative
Services (DAS). All employee personnel records shall include but not limited to, applications,
performance evaluations, promotions, acts—ef—reward-and-recognition, disciplinary actions and any
other pertinent information pertaining to the job performance of the individual employee. Copies therein
shall be available to the employee.

DAS shall be responsible for the care and maintenance of all personnel files and records. Department
heads shall be responsible for promptly forwarding all pertinent personnel information and

documentation to DAS. Employees may, during normal office hours, review their official personnel
files.

B. Parks and Recreation Credit

The City shall provide each employee with a credit to be applied to a Jack Florance Pool membership,
City Golf Course membership or punch-card, or City rentals (shelters or Hilborn Room). The amount of
the credit shall be $60.00. Employees shall abide by the stipulations set forth by the managing
organization both in definition and restrictions. This credit amount is fixed, regardless of changes in
membership fees that may occur. In addition, the City will provide to each member a 20% discount on
all individual registrations for City recreation programs.

Credits may not be used to purchase memberships or to secure rentals beyond the calendar year for

which it is issued. Credits will not be re-issued if lost or stolen and must be surrendered at the time of
registration/ purchase. Credits are non-transferrable.
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CITY OF

DELAWARE

= OHIO=F

= o FACT SHEET
AGENDA ITEM NO: 12 DATE: 12/20/2018
ORDINANCE NO: 18-113 RESOLUTION NO:
READING: THIRD PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE ESTABLISHING NEW SALARY RATES FOR THE MAYOR AND
MEMBERS OF CITY COUNCIL EFFECTIVE JANUARY 1, 2020 AND
REPEALING ORDINANCE NO. 13-44.

BACKGROUND:

The salaries for Delaware City Council members were last increased effective
January 1, 2016 pursuant to Ordinance 13-44. Ordinance 13-44 requires
even numbered year, as part of the City’s budget, Council vote to adjust or
maintain the salary of the mayor and council. According to the 2018 MORPC
salary survey, City of Delaware pays its council members less than average
salary paid to City Council members in similar cities. City Council members
are called upon to attend many meetings and devote hours of time to meet
their responsibilities.

REASON WHY LEGISLATION IS NEEDED:

Salary adjustments for City Council may only be made through legislation and
made as part of the budget process established by Ord. 13-44. Such changes
shall take effect the January of the next even numbered year, which complies
with Section 15 of the Charter of the City of Delaware.

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):




POLICY CHANGES:
N/A

PRESENTER(S):
Mayor Carolyn Kay Riggle

RECOMMENDATION:
Approval.

ATTACHMENT(S)




ORDINANCE NO. 18-113

AN ORDINANCE ESTABLISHING NEW SALARY RATES
FOR THE MAYOR AND MEMBERS OF CITY COUNCIL
EFFECTIVE JANUARY 1, 2020 AND REPEALING
ORDINANCE NO. 13-44.

WHEREAS, the salaries for City Council members were last increased
effective January 1, 2016 pursuant to Ordinance 13-44; and

WHEREAS, Ordinance 13-44 requires even numbered year, as part of the
City’s budget, Council vote to adjust or maintain the salary of the mayor and
council; and

WHEREAS, according to the 2018 MORPC salary survey, City of
Delaware pays its council members less than average salary paid to City
Council members in similar cities; and

WHEREAS, City Council members are called upon to attend many
meetings and devote hours of time to meet their responsibilities; and

WHEREAS, Salary adjustments made as part of the budget process
established in Ord. 13-44 shall take effect the January of the next even
numbered year, which complies with Section 15 of the Charter of the City of
Delaware.

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That effective January 1, 2020 the salary of the Mayor shall
be eleven thousand five hundred dollars ($11,500) per year and the salary for

each member of City Council, except the Mayor, shall be ten thousand dollars
($10,000) per year.

SECTION 2. That the salary of Mayor and the salary of each member of
City Council shall continue to be paid in biweekly installments equal to one
twenty sixth of their annual salary as established.

SECTION 3. That Ordinance No. 13-44 is hereby repealed effective
January 1, 2020.

SECTION 4. Each even numbered year, as part of the City’s budget,
Council shall vote to adjust or maintain the salary of the mayor and council.
Salary adjustments made as part of this budget process shall take effect the
January of the next even numbered year.



SECTION 5. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

PASSED: , 2018 YEAS NAYS
ABSTAIN

ATTEST:

CITY CLERK MAYOR
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AGENDA ITEM NO: 13 DATE: 12/20/2018
ORDINANCE NO: 18-114 RESOLUTION NO:
READING: THIRD PUBLIC HEARING: YES

December 10, 2018 at 7:15 p.m.

TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA:

TITLE OF PROPOSED ORDINANCE/RESOLUTION:
AN ORDINANCE AMENDING PORTIONS OF THE SCHEDULE OF FEES AND
SERVICE CHARGES.

BACKGROUND:

UPDATE 12/10/2018: This draft reflects two additional changes to the fee
schedule; a spelling correction to the Hilborn Room and $10 increases to Mingo
3 Season/Veterans Park Spray and Play Shelters.

11/26/2018

Per 197.01 of the codified ordinances, the city’s fees and services charges are
reviewed each year with the annual budget. The adjustments in this legislation
address engineering inspection fees, small cell facility charges, and impact fees.
Impact fee changes come as a result of a study commissioned by the city to
review the impact fees.

Regarding engineering inspection fees, the Building Industry Association (BIA)
made a request of the City in 2017 to re-visit the fee structure entirely. The
BIA suggested the flat fee system for inspection services be converted to a
“cost-plus” sytem where the Developer pays the actual cost to provide the
services (typically consultants for the City) plus an administrative fee to cover
some costs of in-house employees. The BIA feels this would be a fair way to
address the fact that some projects take far longer to complete than others.




Over the past year, engineering staff performed the task of tracking all
expenses (in-house and consultants) relating to the provision of inspection
services per project. Staff has analyzed the data and drawn the conclusion
that a “cost-plus” system is a practical and fair way to charge for inspection
services.

The Small Cell Facility Fee reflects changes included in recent changes to Ohio
Revised Code 4939 and a declaratory ruling by the FCC. The Ohio Revised
Code revision was the compromise legislation that resulted from a coalition of
cities, including Delaware, suing the state. The limits embodied in the fee
schedule include an amount that is permitted both by federal and state law
covering small cell facilities, which conflict in many ways.

REASON WHY LEGISLATION IS NEEDED:
In order to adjust fees, the fee schedule must be amended.

COMMITTEE RECOMMENDATION:

FISCAL IMPACT(S):
Separate, but related, the impact fees adjustments will be introduced as future
legislation at a subsequent meeting.

POLICY CHANGES:

The engineering fee change would change the method the fee is charged.
Moving from a calculation based on cost of the improvements to a cost of
service model.

PRESENTER(S):
Darren Shulman, City Attorney

RECOMMENDATION:
Approval at 314 Reading

ATTACHMENT(S)
N/A




ORDINANCE NO. 18-114

AN ORDINANCE AMENDING THE SCHEDULE OF
FEES AND SERVICE CHARGES.

WHEREAS, as part of the yearly review of the fees established in Delaware
Codified Ordinance Section 197.01, it has been determined that certain rates
should be amended.

NOW, THEREFORE, Be It Ordained by the Council of the City of Delaware,
State of Ohio:

SECTION 1. The following portions of 197.02 are amended as follows:

197.02 FEE SCHEDULE
As used in this chapter, “s.f” means square foot/feet. “x*-means-multiphed-by-

Community Development/Construction

SOURCE OF FEE TITLE AMOUNT
FEE
903.03 Engineering APPLICANT INVOICED MONTHLY
Inspection FEES FOR:
Hlat Fee e $60 PER HOUR FOR IN-
HOUSE INSPECTION
SERVICES

e ACTUAL COST OF
CONTRACT INSPECTION
SERVICES

e 10% ADMINISTRATIVE FEE
FOR ALL INSPECTION FEE
BILLINGS

FINAL RECONCILIATION
PERFORMED UPON COMPLETION
OF ALL WORK AND RECEIPT BY
CITY OF ALL OUTSTANDING
CONTRACT SERVICE BILLING.

Single Family Residential: 7.5% x




LICENSES AND PERMITS

SOURCE OF FEE FEE TITLE AMOUNT
ONE TIME APPLICATION
OHIO REVISED CODE 4939.0316, FEE: $250 PER SITE OR
4939.0322 $500 FOR UP TO FIVE
NOTE: THE FEES ARE BASED ON  SMALL SITES SUBMITTED IN
THE LIMITS ESTABLISHED BY CELL SAME APPLICATION
THE DECLARATORY RULING AND | FACILITY RECURRING ANNUAL
THIRD REPORT AND ORDER FEE: $200 PER YEAR PER
ADOPTED 9/26/18 BY THE FCC SMALL CELL.

FACILITY RENTAL FEES

SOURCE OF FEE TITLE AMOUNT
FEE
$20.00/hr
Hillbern HILBORN Kitchen:
additional $25.00/hr
Set up/tear down:
$40.00/room

Hillbern HILBORN and Bixby
Rooms

Weekday (Mon-Thurs)
Single Block: $40.00
All Day: $80.00

Mingo 3 Season/Veterans Park

Spray & Play Shelters Weekend (Fri-Sat-Sun)

Single Block: $66-66 $70.00
All Day: $120-00 $130.00

INCLUDING HOLIDAYS



SECTION 2. All other sections of the fee schedule remain unchanged.

SECTION 3. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage
of this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the
law including Section 121.22 of the Revised Code.

PASSED: , 2018 YEAS NAYS
ABSTAIN

ATTEST:

CITY CLERK MAYOR
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AGENDA ITEM NO: 14 DATE: 12/20/2018
ORDINANCE NO: 18-117 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: David Efland, Planning and Community Development Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE FOR THE DELAWARE COUNTY FAIR BOARD APPROVING A
COMBINED PRELIMINARY AND FINAL DEVELOPMENT PLAN FOR THE
DELAWARE COUNTY 4H BUILDING LOCATED WITHIN THE DELAWARE
COUNTY FAIRGROUNDS ALONG THE NORTH SIDE OF PENNSYLVANIA
AVENUE ON PROPERTY ZONED R-3 (ONE-FAMILY RESIDENTIAL DISTRICT).

BACKGROUND:
See attached report

REASON WHY LEGISLATION IS NEEDED:
To achieve compliance with Section 1129.05 Final Development Plan
requirements of the zoning code.

COMMITTEE RECOMMENDATION:
Planning Commission approved this case 7-0 on December 5, 2018.

FISCAL IMPACT(S):
N/A

POLICY CHANGES:
N/A

PRESENTER(S):




David Efland, Planning and Community Development Director

RECOMMENDATION:
Staff recommends approval as submitted with the documented conditions.

ATTACHMENT(S)
See attached




ORDINANCE NO. 18-117

AN ORDINANCE FOR THE DELAWARE COUNTY FAIR
BOARD APPROVING A COMBINED PRELIMINARY AND
FINAL DEVELOPMENT PLAN FOR THE DELAWARE
COUNTY 4H BUILDING LOCATED WITHIN THE
DELAWARE COUNTY FAIRGROUNDS ALONG THE
NORTH SIDE OF PENNSYLVANIA AVENUE ON
PROPERTY ZONED R-3 (ONE-FAMILY RESIDENTIAL
DISTRICT).

WHEREAS, the Planning Commission at its meeting on December 5, 2018
recommended approval of a Combined Preliminary and Final Development Plan for
the Delaware County Fair Board for the Delaware County 4H Building located
within the Delaware County Fairgrounds along the north side of Pennsylvania
Avenue on property zoned R-3 (One-Family Residential District) (PC Case 2018-
2916).

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That the Combined Preliminary and Final Development Plan
for the Delaware County Fair Board for the Delaware County 4H Building located
within the Delaware County Fairgrounds along the north side of Pennsylvania
Avenue on property zoned R-3 (One-Family Residential District), is hereby
confirmed, approved, and accepted with the following conditions that:

1. The applicant needs to obtain engineering approvals, including any
storm water and utility issues that need to be worked out through the
Engineering and Utilities Departments. All comments regarding the
layout and details of the project are preliminary and subject to
modification or change based on the final technical review by the
Engineering Department once a complete plan set is submitted for
review.

2. All building appurtenances (coping, downspouts, etc.) shall be painted to
match the adjacent building color.

3. The Applicant shall submit all building elevations along with material
and color samples for all building materials for staff review and approval.

4. The applicant shall pay $10,700 to replace the trees removed or plant
additional tress or a combination of both or account for it the planned
rezoning per Chapter 1168 prior to certificate of occupancy approval of
the 4H barn structure proposed herein.

5. Any street trees damaged by construction shall be replaced.



SE

The applicant shall submit for a rezoning for the overall master plan for
the fairgrounds which shall occur no later than June 1, 2020 to a
specific planned development to adequately account for the unique uses,
ensure adherence to regulations, and facilitate implementation of the
Fairground’s master plan. The rezoning shall include provision for the
granting of easements/right-of-way that would be for the extension of a
sidewalk from Euclid Avenue west to the Army Reserve Property.
Additionally, the zoning shall tie the construction of said sidewalk to
future development projects as they may be brought forward. Future
building/structure development plan reviews shall not be approved prior
to completion of the master plan rezoning as described above. Permit
requests not requiring development plan review shall continue to be
processed on a building and engineering permit by permit basis.

Per the previous agreement of August 9, 2010 between the Delaware
County Agricultural Society and the City, the Delaware County
Agricultural Society shall grant the City certain easements for utilities
and for a bike path on the fairground property prior to the final
certificate of occupancy approval of the 4H barn structure proposed
herein.

The applicant shall submit for an alley vacation and lot consolidation for
the subject building prior to certificate of occupancy approval of the 4H
barn structure proposed herein.

CTION 2. This Council finds and determines that all formal actions of

this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS

ATTEST:

ABSTAIN

CITY CLERK MAYOR






CASE NUMBER: 2018-2916
MEETING DATE: December 5, 2018
PAGE: Page 2 of 3

A new sidewalk with a patio would be constructed on the south side of the new building facing Pennsylvania
Avenue while a new sidewalk would be constructed on the north side of the new building. A new 6 space
parking lot would be located just west of the new building just off the entrance drive from Pennsylvania
Avenue while a new 24 space parking lot would be constructed north of the proposed building. The access
drive to the north would be replaced with a concrete access drive while the entrance drives to Pennsylvania
Avenue would be repaved. A detention basin would be located near the western most entrance from
Pennsylvania Avenue.

* BUILDING DESIGN: The proposed barn like structure is a very well designed and aesthetically pleasing
structure. The 40.50 foot high building would have a Dutch quality cast stone water table (Great Lakes
limestone or equivalent) with white pac-clad, hickman or equivalent facias and copings with casement
windows throughout the building. The building would be capped off with a forest green standing seam
pitched metal roof with five cupolas. All building appurtenances (coping, downspouts, etc.) should be painted
to match the adjacent building color. The proposed building would be a significant upgrade to the existing
building there now. Also, staff would require submittal of each building material with color samples to ensure
compliance is achieved at building permit approval.

e LANDSCAPING & SCREENING: The applicant is proposing a landscape package that includes deciduous
trees, evergreen tree and shrubs. Thirty three deciduous trees and 10 pine trees would be planted along with
26 shrubs to buffer the proposed parking lot. The Shade Tree Commission approved the landscaping plans on
November 27, 2018.

¢ TREE REMOVAL & REPLACEMENT: The site has several tree scattered throughout but the applicant is
removing 5 qualifying trees (6 caliper inches and larger) that total 159 caliper inches because of the larger
building foot print, additional parking spaces and new sidewalks. In addition, they removed two trees that
equal an estimated 54 caliper inches within the last year. Therefore, the total caliper inches removed in this
area equals 213 caliper inches. However, they are preserving 10 qualifying trees that total 412 caliper inches.
The landscape plan identifies 33 deciduous trees which would be a total of 66 caliper inches and 10 evergreen
trees a minimum 8 foot high at planting which would be a total of 40 caliper inches for a total credit of 106
caliper inches. Therefore the applicant would need to replace 107 caliper inches (213 inches removed — 106
inches proposed) to achieve compliance with Chapter 1168 Tree Preservation Regulations. Therefore they
would owe $10,700 prior to final occupancy approval of the proposed building or equivalent additional
plantings to satisfy the balance.

e LIGHTING: The applicant is not proposing any lighting per the submitted plans

e MISC: Currently an alley right-of-way bisects this portion of the fairgrounds in a north/south and east/west
orientation and they should be vacated and a lot consolidation of fairground property should be completed to
achieve compliance with development requirements (building and zoning setbacks, etc.). In conclusion, staff
recommends the applicant submit for an alley vacation (public process) and lot consolidation (staff
administrative process) and the above discussed rezoning to an overlay district or the like of the fairgrounds
prior to June 1, 2020 to ensure the site achieves compliance and is accountable for the unique uses,
regulations and future plans.

STAFF RECOMMENDATION (2018-2916—- COMBINED PRELIMINAY AND FINAL DEVELOPMENT PLAN)
Staff recommends approval of a request by The Delaware County Fair Board for a Combined Preliminary and
Final Development Plan for a Delaware County 4H Building located within the Delaware County Fairgrounds
along Pennsylvania Avenue on property zoned R-3 (One-Family Residential District), with the following
conditions that:

1. The applicant needs to obtain engineering approvals, including any storm water and utility issues that
need to be worked out through the Engineering and Utilities Departments. All comments regarding
the layout and details of the project are preliminary and subject to modification or change based on
the final technical review by the Engineering Department once a complete plan set is submitted for
review.




CASE NUMBER: 2018-2916
MEETING DATE: December 5, 2018
PAGE: Page 3 of 3

All building appurtenances (coping, downspouts, etc.) shall be painted to match the adjacent building
color.

The Applicant shall submit all building elevations along with material and color samples for all
building materials for staff review and approval.

The applicant shall pay $10,700 to replace the trees removed or plant additional tress or a
combination of both per Chapter 1168 prior to certificate of occupancy approval of the 4H barn
structure proposed herein.

Any street trees damaged by construction shall be replaced.

The applicant shall submit for a rezoning for the overall master plan for the fairgrounds which shall
occur no later than June 1, 2020 to a specific planned development to adequately account for the
unique uses, ensure adherence to regulations, and facilitate implementation of the Fairground’s mater
plan. The rezoning shall include provision for the granting of easements/right-of-way that would be
for the extension of a sidewalk from Euclid Avenue west to the Army Reserve Property. Additionally,
the zoning shall tie the construction of said sidewalk to future development projects as they may be
brought forward. Future building/structure development plan reviews shall be approved prior to
completion of the master plan rezoning as described above. Permit requests not requiring
development plan review shall continue to be processed on a building and engineering permit by
permit basis.

Per the previous agreement of August 9, 2010 between the Delaware County Agricultural Society and
the City, the Delaware County Agricultural Society shall grant the City certain easements for utilities
and for a bike path on the fairground property prior to certificate of occupancy approval of the 4H
barn structure proposed herein.

The applicant shall submit for an alley vacation and lot consolidation for the subject building prior to
certificate of occupancy approval of the 4H barn structure proposed herein.

COMMISSION NOTES:

FILE:
ORIGINAL:
REVISED:

11/28/18
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EST 1808
CITY OF

DELAWARE

= OHIO=F

= o FACT SHEET
AGENDA ITEM NO: 15 DATE: 12/20/2018
ORDINANCE NO: 18-118 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: David Efland, Planning and Community Development Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE FOR FAHEY BANK COMPANY APPROVING A COMBINED
PRELIMINARY AND FINAL DEVELOPMENT PLAN FOR FAHEY BANK ON
APPROXIMATELY 0.81 ACRES ON PROPERTY ZONED B-3 (COMMUNITY
BUSINESS DISTRICT) AND LOCATED AT 75 WEST WILLIAM STREET.

BACKGROUND:
See attached report

REASON WHY LEGISLATION IS NEEDED:
To achieve compliance with Section 1129.05 Final Development Plan
requirements of the zoning code.

COMMITTEE RECOMMENDATION:
Planning Commission approved this case 7-0 on December 5, 2018.

FISCAL IMPACT(S):
N/A

POLICY CHANGES:
N/A

PRESENTER(S):
David Efland, Planning and Community Development Director




RECOMMENDATION:
Staff recommends approval as submitted with the documented conditions.

ATTACHMENT|(S)
See attached




ORDINANCE NO. 18-118

AN ORDINANCE FOR FAHEY BANK COMPANY
APPROVING A COMBINED PRELIMINARY AND FINAL
DEVELOPMENT PLAN FOR FAHEY BANK ON
APPROXIMATELY 0.81 ACRES ON PROPERTY ZONED
B-3 (COMMUNITY BUSINESS DISTRICT) AND LOCATED
AT 75 WEST WILLIAM STREET.

WHEREAS, the Planning Commission at its meeting on December 5, 2018
recommended approval of a Combined Preliminary and Final Development Plan for
Fahey Bank Company for Fahey Bank on approximately 0.81 acres on property
zoned B-3 (Community Business District) and located at 75 West William Street
(PC Case 2018-2923).

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That the Combined Preliminary and Final Development Plan
for Fahey Bank Company for Fahey Bank on approximately 0.81 acres on property
zoned B-3 (Community Business District) and located at 75 West William Street, is
hereby confirmed, approved, and accepted with the following conditions that:

1. The applicant needs to obtain engineering approvals, including any storm
water and utility issues that need to be worked out through the Engineering
and Utilities Departments. All comments regarding the layout and details of
the project are preliminary and subject to modification or change based on
the final technical review by the Engineering Department once a complete
plan set is submitted for review.

2. The limestone on the building shall be Delaware blue vein limestone or
equivalent as approved by City Staff.

3. All building appurtenances (coping, downspouts, etc.) shall be painted to
match the adjacent building color.

4. The Applicant shall submit all building elevations along with material and
color samples for all building materials for staff review and approval.

5. All mechanical equipment shall be screened from public view.

6. The lighting plan shall be reviewed and approved by the Chief Building
Official and all lighting shall meet the requirements of the approved
development text and the Planning & Zoning Code.

7. Any directional and drive thru canopy signage shall achieve compliance
with the zoning code and be reviewed and approved



SECTION 2. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR
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CITY OF

DELAWARE

= OHIO=F

= o FACT SHEET
AGENDA ITEM NO: 16 DATE: 12/20/2018
ORDINANCE NO: 18-119 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: YES

January 14, 2019 at 7:20 p.m.

TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: David Efland, Planning and Community Development Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE FOR FAHEY BANK COMPANY APPROVING A CONDITIONAL
USE PERMIT FOR FAHEY BANK ON APPROXIMATELY 0.81 ACRES ON
PROPERTY ZONED B-3 (COMMUNITY BUSINESS DISTRICT) AND LOCATED
AT 75 WEST WILLIAM STREET.

BACKGROUND:
See attached report

REASON WHY LEGISLATION IS NEEDED:
To achieve compliance with Section 1150 Flood Plain Regulations of the zoning
code.

COMMITTEE RECOMMENDATION:
Planning Commission approved this case 7-0 on December 5, 2018.

FISCAL IMPACT(S):
N/A

POLICY CHANGES:
N/A

PRESENTER(S):




David Efland, Planning and Community Development Director

RECOMMENDATION:
Staff recommends approval as submitted with the documented conditions.

ATTACHMENT(S)
See attached




ORDINANCE NO. 18-119

AN ORDINANCE FOR FAHEY BANK COMPANY
APPROVING A CONDITIONAL USE PERMIT FOR FAHEY
BANK ON APPROXIMATELY 0.81 ACRES ON PROPERTY
ZONED B-3 (COMMUNITY BUSINESS DISTRICT) AND
LOCATED AT 75 WEST WILLIAM STREET.

WHEREAS, the Planning Commission at its meeting on December 5, 2018
recommended approval of a Conditional Use Permit for Fahey Bank Company for
Fahey Bank on approximately 0.81 acres on property zoned B-3 (Community
Business District) and located at 75 West William Street (PC Case 2018-2924) and

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That the Conditional Use Permit for Fahey Bank Company for
Fahey Bank on approximately 0.81 acres on property zoned B-3 (Community
Business District) and located at 75 West William Street, is hereby confirmed,
approved, and accepted with the following condition that:

1. The applicant shall not add additional fill within the 100 year flood plain per
Chapter 1150 Flood Plain Standards.

SECTION 2. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR
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CASE NUMBER: 2018-2923-2924
MEETING DATE: December 5, 2018
PAGE: Page 2 of 4

appropriately as most buildings in this block face are closer to William Street than the B-3 building setback. A
plaza with a raised planter is located just west of the main entrance into the bank fronting Washington Street.
Mechanical equipment would be located to the rear of the building on a concrete pad that would be
landscaped from public view. The storm water would be detained underground with an outlet to the Delaware
Run just south of the site.

BUILDING DESIGN: The proposed two-story bank building is a mixture of brick and limestone with several
windows with grids capped off with a flat roof for a modern architecture design. The main entrance would be
on the west elevation fronting Washington Street. The building would have a limestone wainscoting that is a
rustic buff sanded color except for around the main entrance on Washington Street and where the main sign is
on West William Street which would be brick (Pennsylvania molded color). The remainder of the elevation
would be a mix of brick, limestone and windows while a brown metal siding would be located just below the
charcoal colored fascia along the roof line of the majority of the building. The drive thru canopy would be
supported by a brick column with a stone trim flat canopy. Staff recommends the limestone on the building be
Delaware blue vein or equivalent. All building appurtenances (coping, downspouts, etc.) should be painted to
match the adjacent building color. Also, staff would require submittal of each building material with color
samples to ensure compliance is achieved at building permit approval.

TREE REMOVAL & REPLACEMENT: There does not appear to be removal of any qualifying trees 6 inches
in caliper or larger in the proposed plan. The trees along the Delaware Run along the southern portion of the
site would be preserved per the applicant. This site and plan fall under the base code Chapter 1168 Tree
Preservation Requirements.

LANDSCAPING & SCREENING: The applicant is proposing street trees, interior parking lot landscaping, and
foundation landscaping that achieves compliance with the base code landscaping requirements. The applicant
would install street trees along Washington Street per code. Shrubs would be installed adjacent to the parking
lot along Washington Street per code and a mix of trees and shrubs along the southern property line adjacent
to the Delaware Run. Foundation landscaping would be installed along the front of the building along West
William Street and in the raised planter along Washington Street. Also, the mechanical equipment located to
the rear of the building would be buffered by shrubs. The Shade Tree Commission approved the landscape
plans on November 27, 2018.

SIGNS: The applicant is proposing building signage on the north elevation fronting West William Street and a
sign on the planter facing Washington Street. The building sign would encompass 70 (14° x 5°) square feet of
sign area made of acrylic that would be internally illuminated and halo lit. The sign on the raised planter
would encompass 17.5 square feet (7’ x 2.5°) of sign are made of acyclic and would be internally illuminated.
Any directional and drive-thru canopy signage would need to be review and approved by staff.

LIGHTING: The applicant is proposing five light poles throughout the parking lot that would be 15 feet high
with light fixtures that would be cut-off style. Also there would be ten low level walkway and seating unit
lights around the proposed planter. In addition, there would be building lights on the building and drive thru
structure. All lighting must meet the requirements of the Planning & Zoning Code and be approved by the
Chief Building Official.

CONDITIONAL USE PERMIT: Per Section 1150.10 filling of the flood plain shall be prohibited. The 100
year flood plain elevation is located at the rear of the proposed building and essentially bisects the site in a
north/south direction. The existing parking lot pavement and storm sewer line would be removed and would
be replaced with a new parking lot and the like. However, the applicant’s engineer provided grading and flood
plain calculations that indicate there would be no additional fill within the 100 year flood plain per review by
the City Flood Plain Administrator. Essentially, the portion of the site proposed for disturbance has already
been previously disturbed and therefore there is no effective change in this regard. A portion of the existing
structure is within the flood plain. The proposal with variances granted allows the new structure to be located
outside the flood plain improving the existing condition. Therefore the proposed plan achieves compliance
with Chapter 1150 Flood Plain Standards and staff supports the Conditional Use Permit.




CASE NUMBER: 2018-2923-2924
MEETING DATE: December 5, 2018
PAGE: Page 3 of 4

STAFF RECOMMENDATION (2018-2923 -- COMBINED PRELIMINARY & FINAL DEVELOPMENT PLAN)
Staff recommends approval of a request by Fahey Bank Company for a Combined Preliminary and Final
Development Plan for Fahey Bank on approximately 0.81 acres on property zoned B-3 (Community Business
District) and located at 75 West William Street, with the following conditions that:

1. The applicant needs to obtain engineering approvals, including any storm water and utility issues that
need to be worked out through the Engineering and Utilities Departments. All comments regarding the
layout and details of the project are preliminary and subject to modification or change based on the final
technical review by the Engineering Department once a complete plan set is submitted for review.

2. The limestone on the building shall be Delaware blue vein limestone or equivalent as approved by City
Staff.

3. All building appurtenances (coping, downspouts, etc.) shall be painted to match the adjacent building
color.

4. The Applicant shall submit all building elevations along with material and color samples for all building
materials for staff review and approval.

5. All mechanical equipment shall be screened from public view.

6. The lighting plan shall be reviewed and approved by the Chief Building Official and all lighting shall
meet the requirements of the approved development text and the Planning & Zoning Code.

7. Any directional and drive thru canopy signage shall achieve compliance with the zoning code and be

reviewed and approved

STAFF RECOMMENDATION (2018-2924 — CONDITIONAL USE PERMIT)

Staff recommends approval of a request by Fahey Bank Company for a Conditional Use Permit for Fahey Bank
on approximately 0.81 acres on property zoned B-3 (Community Business District) and located at 75 West
William Street, with the following condition that:

1. The applicant shall not add additional fill within the 100 year flood plain per Chapter 1150 Flood
Plain Standards.

SECTION 1150.09 CONDITIONAL USES.
The following uses are conditionally permitted uses in the 100-year flood fringe area, provided
they fulfill the requirements of this section:

(a) Public service facilities such as streets, bridges, utilities and transmission lines. It is expressly
understood that the buffer requirements of this section are applicable to all conditional uses.

(b) Residential or non-residential structures and accessory uses including driveways and parking
areas as specifically detailed in Section 1347.19(a), (b), (c), (d) and (e) inclusive.

() Alteration of the terrain of the 100-year flood plain through the shifting, displacement or removal
of material, provided that the 120 foot buffer area remains undisturbed.

(d) The buffer area requirements set forth in Section 1150.07 are applicable to all conditional uses.

SECTION 1150.10 PROHIBITED USES.

(a) Within the 100-year flood plain, no building or structure shall be erected, except as noted in
Section 1150.08(b) and Section 1150.09(a) or (b).

(b) Any alteration of the terrain through the shifting or removal of material is prohibited unless
approved as authorized within these regulations.

(©) Storage of hazardous materials within the 100-year flood plain is prohibited.




CASE NUMBER: 2018-2923-2924
MEETING DATE: December 5, 2018
PAGE: Page 4 of 4

(d) Within the floodway portion of the 100-year flood plain, encroachments, including new
construction, substantial improvements, and other development are prohibited, including
government owned public facilities, unless a hydrologic and hydraulic analysis performed in
accordance with standard engineering practices demonstrates that the proposed encroachment
will not result in any increase in the 100-year flood elevation, provided that hazardous velocities
are not produced during the occurrence of the base flood discharge.

(e) Filling of the 100-year flood plain shall be prohibited.

COMMISSION NOTES:

MOTION: I 2 approved denied tabled

CONDITIONS/MISCELLANEOUS:

FILE:
ORIGINAL: 11/29/18
REVISED:
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Compact floodlight

Housing: Luminaire constructed of a one piece die-cast aluminum housing.
LED module paired with inner reverse-tapered casting to provide maximum heat
transfer to outer housing. Die castings are marine grade, copper free (< 0.3%
copper content) A360.0 aluminum alloy.

Enclosure: Optical system consists of a reflector of pure anodized aluminum
with an integral collimating optic and stray light control cylinder attached to the
back of clear safety glass. The lens and optical assembly are secured by a die
cast aluminum trim ring using (3) stainless steel captive fasteners.

Mounting: Provided with two piece die-cast aluminum canopy supplied with
universal mounting bracket for direct attachment to 312" or 4" octagonal wiring
box. Die-cast aluminum swivel.

Electrical: 13W LED juminaire, 14,9 total system watts, -30°C start temperature.
Integral 120V through 277V electronic LED driver. 0-10V dimming, 120V only.
The LED module and driver are mounted on a removable inner assembly for
easy replacement. Standard LED color temperature is 4000K with an 85 CRI.
Available in 3000K (85 CRI}; add suffix K3 to order.

Note: Due to the dynamic nature of LED technology, LED luminaire data in this
catalog is subject to change at the discretion of BEGA-US. For the most current
technical data, please refer to www.bega-us.com.

Finish: All BEGA standard finishes are polyester powder coat with minimum 3
mil thickness. These luminaires are available in four standard BEGA colors: Black
(BLK); White (WHT); Bronze (BRZ); Silver (SLV). To specify, add appropriate suffix
to catalog number. Custom colors supplied on special order.

CSA certified to U.S. and Canadian standards for wet locations.

Protection class IP85.

Weight: 4.0 lbs.

Luminaire Lumens: 616
Tested in accordance with LM-79-08

Q-

Compact floodlight - very narrow beam Accessories
E l7
Lamp g A B C D [ =
77 680" 13.4W LED 8° 5% 8 5/, 3'/s 70075 70756 70712
—
Exchangeable lenses  mmesand fiat beam l7 180° glare shield 360° B@hield B =Beam angle

Type:

BEGA Product:
Project:
Voltage:

Color:

Options:
Modified:

BEGA-US 1000 BEGA Way, Carpinteria, CA 93013 (805)684-0533 FAX (805)566-9474 www.bega-us.com

©copyright BEGA-US 2016 Updated 05/16




























EST 1808
CITY OF

DELAWARE

= OHIO=F

= o FACT SHEET
AGENDA ITEM NO: 17 DATE: 12/20/2018
ORDINANCE NO: 18-120 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: YES

January 14, 2019 at 7:30 p.m.

TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: David Efland, Planning and Community Development Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE FOR NUTTER COMPANY LLC., APPROVING A CONDITIONAL
USE PERMIT FOR BLUE SKY CAR WASH ON APPROXIMATELY 1.28 ACRES
ON PROPERTY ZONED A-1 PMU (AGRICULTURAL DISTRICT WITH A
PLANNED MIXED USE OVERLAY DISTRICT) AND LOCATED ON LOT 2 OF
THE COUGHLIN’S CROSSING DEVELOPMENT.

BACKGROUND:
See attached report

REASON WHY LEGISLATION IS NEEDED:
To achieve compliance with Section 1148 Conditional Use Regulations of the
zoning code.

COMMITTEE RECOMMENDATION:
Planning Commission approved this case 7-0 on December 5, 2018.

FISCAL IMPACT(S):
N/A

POLICY CHANGES:
N/A




PRESENTER(S):
David Efland, Planning and Community Development Director

RECOMMENDATION:
Staff recommends approval as submitted with the documented conditions.

ATTACHMENT(S)
See attached




ORDINANCE NO. 18-120

AN ORDINANCE FOR NUTTER COMPANY LLC,,
APPROVING A CONDITIONAL USE PERMIT FOR BLUE
SKY CAR WASH ON APPROXIMATELY 1.28 ACRES ON
PROPERTY ZONED A-1 PMU (AGRICULTURAL DISTRICT
WITH A PLANNED MIXED USE OVERLAY DISTRICT)
AND LOCATED ON LOT 2 OF THE COUGHLIN’S
CROSSING DEVELOPMENT.

WHEREAS, the Planning Commission at its meeting on December 5, 2018
recommended approval of a Conditional Use Permit for Nutter Company LLC., for
Blue Sky Car Wash on approximately 1.28 acres on property zoned A-1 PMU
(Agricultural District with a Planned Mixed Use Overlay District) and located on
Lot 2 of the Coughlin’s Crossing Development (PC Case 2018-29306).

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That the Conditional Use Permit for Nutter Company LLC., for
Blue Sky Car Wash on approximately 1.28 acres on property zoned A-1 PMU
(Agricultural District with a Planned Mixed Use Overlay District) and located on
Lot 2 of the Coughlin’s Crossing Development, is hereby confirmed, approved, and
accepted with the following condition that:

1. No other car washes shall be permitted within the Coughlin’s Crossing
development (all Sub-Areas).

SECTION 2. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR
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CITY OF

DELAWARE

= OHIO=F

= o FACT SHEET
AGENDA ITEM NO: 18 DATE: 12/20/2018
ORDINANCE NO: 18-121 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: David Efland, Planning and Community Development Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:

AN ORDINANCE FOR NUTTER COMPANY LLC., APPROVING A COMBINED
PRELIMINARY AND FINAL DEVELOPMENT PLAN FOR BLUE SKY CAR WASH
ON APPROXIMATELY 1.28 ACRES ON PROPERTY ZONED A-1 PMU
(AGRICULTURAL DISTRICT WITH A PLANNED MIXED USE OVERLAY
DISTRICT) AND LOCATED ON LOT 2 OF THE COUGHLIN’S CROSSING
DEVELOPMENT.

BACKGROUND:
See attached report

REASON WHY LEGISLATION IS NEEDED:
To achieve compliance with Section 1129.05 Final Development Plan
requirements of the zoning code.

COMMITTEE RECOMMENDATION:
Planning Commission approved this case 7-0 on December 5, 2018.

FISCAL IMPACT(S):
N/A

POLICY CHANGES:
N/A




PRESENTER(S):
David Efland, Planning and Community Development Director

RECOMMENDATION:
Staff recommends approval as submitted with the documented conditions.

ATTACHMENT(S)
See attached




ORDINANCE NO. 18-121

AN ORDINANCE FOR NUTTER COMPANY LLC,,
APPROVING A COMBINED PRELIMINARY AND FINAL
DEVELOPMENT PLAN FOR BLUE SKY CAR WASH ON
APPROXIMATELY 1.28 ACRES ON PROPERTY ZONED
A-1 PMU (AGRICULTURAL DISTRICT WITH A PLANNED
MIXED USE OVERLAY DISTRICT) AND LOCATED ON
LOT 2 OF THE COUGHLIN’S CROSSING
DEVELOPMENT.

WHEREAS, the Planning Commission at its meeting on December 5, 2018
recommended approval of a Combined Preliminary and Final Development Plan for
Nutter Company LLC., for Blue Sky Car Wash on approximately 1.28 acres on
property zoned A-1 PMU (Agricultural District with a Planned Mixed Use Overlay
District) and located on Lot 2 of the Coughlin’s Crossing Development (PC Case
2018-2937).

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. That the Combined Preliminary and Final Development Plan
for Nutter Company LLC., for Blue Sky Car Wash on approximately 1.28 acres on
property zoned A-1 PMU (Agricultural District with a Planned Mixed Use Overlay
District) and located on Lot 2 of the Coughlin’s Crossing Development, is hereby
confirmed, approved, and accepted with the following condition that:

1. The applicant needs to obtain engineering approvals, including any storm
water and utility issues that need to be worked out through the Engineering
and Utilities Departments. All comments regarding the layout and details of
the project are preliminary and subject to modification or change based on
the final technical review by the Engineering Department once a complete
plan set is submitted for review.

2. The developer shall execute an agreement for the subject lot and the lot to
the north to share the proposed curb cut.

3. The applicant shall show on their plans and record a cross access
agreement adjacent to the north/south drive aisle to the out parcel to the
north and south for internal access. Should the property to the north and
south develop the owner of the out parcel to the north and south shall be
required to utilize and perform any required improvements to complete
access to the subject out parcel.

4. The limestone on the building shall achieve compliance with the approved
development text.



5. All building appurtenances (coping, downspouts, etc.) shall be painted to
match the adjacent building color.

6. All roof top mechanical equipment shall be screened from public view.

7. The applicant shall submit all building elevations along with material and
color samples for all building materials for staff review and approval.

8. The dumpster enclosure shall be constructed of stone to match the building
and have wood doors painted or stained to match.

9. Per the approved development text, stone piers shall be placed at regular
intervals, street trees planted and a low 2-3 feet high undulating earthen
mound along with front yard trees shall be installed along US 23 on the
subject property.

10. Shrubs a minimum 3 feet high at planting shall be installed along the
northern property line adjacent to the parking lot and access drive.

11. The lighting plan shall be reviewed and approved by the Chief Building
Official and all lighting must meet the requirements of the approved
development text and the Planning & Zoning Code.

12. The building signage size, material and color shall be submitted and
reviewed by staff for approval.

13. A tree replacement payment in lieu of planting of trees of $5,786.88 shall
be paid prior to approval of construction drawings.

SECTION 2. This Council finds and determines that all formal actions of
this Council and any of its committees concerning and relating to the passage of
this Ordinance were taken in an open meeting of this Council, and that all
deliberations of this Council and any of its committees that resulted in those
formal actions were in meetings open to the public, all in compliance with the law
including Section 121.22 of the Revised Code.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN
PASSED: , 2018 YEAS NAYS
ABSTAIN
ATTEST:

CITY CLERK MAYOR






CASE NUMBER: 2018-2936-2937
MEETING DATE: December 5, 2018
PAGE: Page 2 of 5

ROADS AND ACCESS: As mentioned above, the proposed car wash would have one curb cut from the spine
road that would be shared with the future out lot to the north. The developer shall execute an access
agreement for the subject lot and the lot to north to share the proposed curb cut. Also, the developer shall
execute a cross access easement agreement to ensure the access drive from the proposed subject lot to the out
parcels to the north and south of the proposed carwash. Finally, the subject out lot would not have direct
access to US 23.

PEDESTRIAN CONNECTIVITY: Per the approved Final Development Plan Phase 1 (Infrastructure), a bike
path is located on the east side of the spine road north of the roundabout in front of the proposed car wash.
Therefore, there will not be sidewalks on the west side of spine road adjacent to the Blue Sky Car Wash per
previous approvals. Per the approved development text, a sidewalk or bike path shall be installed on one side
of the spine road only.

SITE CONFIGURATION: The applicant is proposing a Blue Sky Car Wash on Lot 2 which is a 1.28 acre lot
located on the eastside of US 23 between the northern two traffic signals into the Coughlin Crossings
development. The site would be flanked by future out lots to the north and south of the proposed car wash.
The proposed car wash would have one curb cut from the spine road that would be shared with the future out
lot to the north. The car wash would have a counter clockwise orientation with the entrance lane into the
carwash on the northern portion of the site. The site would have 28 parking spaces with 16 parking spaces
having vacuums for the patrons that would be located on the southern portion of the site. A proposed
dumpster would be located on the southeastern portion of the site near the spine road. The dumpster enclosure
shall be constructed of stone to match the building and have wood doors painted or stained to match. Storm
water would be detained in the Coughlin’s Crossing regional detention basins.

TREE REMOVAL & REPLACEMENT: There does not appear to be any qualifying trees (6 inches in caliper
or larger) on the subject site. The entire development is subject to the tree replacement requirements
established with the approved development text and agreements. This site requires a payment in lieu of
planting trees of $5,786.88 (1.28 acres x $4,521 per acre) prior to the approval of construction drawings.

LANDSCAPING & SCREENING: Per the approved development text, stone piers shall be placed at regular
intervals, street trees, a low 2-3 feet high undulating earthen mounding along with front yard trees (these trees
maybe clustered to allow visibility) shall be installed along US 23 on the subject property by the overall
developer or the developer of the individual out lots. Staff suggests the overall developer prepare a landscape
plan to be approved from the traffic signal at Hawthorn Boulevard north to the next traffic signal at Wendy’s
which includes this lot. The parking lot perimeter landscaping of shrubs are appropriate along the south and
east property line but the same shrubs would be required along the north property line. Interior parking and
foundation landscaping along with trees around the dumpster enclosure appears to achieve compliance with
approved development text. The Shade Tree Commission approved the landscape plans on November 27,
2018.

LIGHTING: The applicant is proposing seven gooseneck style light fixtures that would be 25 feet high light
poles located throughout the site that appears to achieve compliance with the approved development text. The
Chief Building Official would have to approve the lighting plan..

SIGNAGE: The applicant is proposing building signage on each elevation that would be externally illuminated
by gooseneck lights but did not identify the size, type and materials of the propose building signage. Ground
signage for individual out lots is prohibited per the approved development text. All signage shall achieve
compliance with the approved development text and the zoning code and be approved by staff.

BUILDINGS: The subject development has extensive design standards approved by Planning Commission
and City Council and the applicant is proposing design elements that are generally compatible with the
approved design standards given the proposed use. Some of the design features upgrades from a typical Blue
Sky Car Wash design. The majority of the building would be comprised of fiber cement vertical and
horizontal board siding (grey color) with trim board. A stone veneer (Ohio village limestone color)
wainscoting with select walls and columns comprised of stone veneer. The car wash tube would be comprised
of pre-finished aluminum composite and have an EIFS exterior with fascia trim. The car wash tube would
have an opaque acrylic roof. The north and south elevations of the car wash tube would be comprised of glass
which would be opaque. The car wash tube and roof would be muted in color to match the building.




CASE NUMBER: 2018-2936-2937
MEETING DATE: December 5, 2018
PAGE: Page 3 of 5

e CONDITIONAL USE PERMIT: The proposed development achieves compliance with conditional use permit
requirements per Chapter 1148.02 General Criteria For All Conditional Use, Chapter 1148.05 Supplemental
Regulations for Specific Uses and the approved development text.

STAFF RECOMMENDATION (2018-2936 - CONDITIONAL USE PERMIT)
Staff recommends approval of a request by the Nutter Company LLC., for a Conditional Use Permit for Blue Sky
Car Wash on approximately 1.28 acres on property zoned A-1 PMU (Agricultural District with a Planned Mixed
Use Overlay District) and located on Lot 2 of the Coughlin’s Crossing Development, with following condition
that:

1. No other car washes shall be permitted within the Coughlin’s Crossing development (all Sub-Areas).

STAFF RECOMMENDATION (2018-2937 — COMBINED PRELIMINARY & FINAL DEVELOPMENT PLAN)
Staff recommends approval of a request by the Nutter Company LLC., for a Combined Preliminary and Final
Development Plan for Blue Sky Car Wash on approximately 1.28 acres on property zoned A-1 PMU (Agricultural
District with a Planned Mixed Use Overlay District) and located on Lot 2 of the Coughlin’s Crossing
Development, with following conditions that:

1. The applicant needs to obtain engineering approvals, including any storm water and utility issues that
need to be worked out through the Engineering and Utilities Departments. All comments regarding the
layout and details of the project are preliminary and subject to modification or change based on the final
technical review by the Engineering Department once a complete plan set is submitted for review.

2. The developer shall execute an agreement for the subject lot and the lot to the north to share the proposed
curb cut.

3. The applicant shall show on their plans and record a cross access agreement adjacent to the north/south
drive aisle to the out parcel to the north and south for internal access. Should the property to the north and
south develop the owner of the out parcel to the north and south shall be required to utilize and perform
any required improvements to complete access to the subject out parcel.

4. The limestone on the building shall achieve compliance with the approved development text.

5. All building appurtenances (coping, downspouts, etc.) shall be painted to match the adjacent building
color.

6. All roof top mechanical equipment shall be screened from public view.

7. The applicant shall submit all building elevations along with material and color samples for all building
materials for staff review and approval.

8. The dumpster enclosure shall be constructed of stone to match the building and have wood doors painted
or stained to match.

9. Per the approved development text, stone piers shall be placed at regular intervals, street trees planted and
a low 2-3 feet high undulating earthen mound along with front yard trees shall be installed along US 23
on the subject property.

10. Shrubs a minimum 3 feet high at planting shall be installed along the northern property line adjacent to
the parking lot and access drive.

11. The lighting plan shall be reviewed and approved by the Chief Building Official and all lighting must
meet the requirements of the approved development text and the Planning & Zoning Code.

12. The building signage size, material and color shall be submitted and reviewed by staff for approval.

13. A tree replacement payment in lieu of planting of trees of $5,786.88 shall be paid prior to approval of
construction drawings.
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SECTION 1148.02 GENERAL CRITERIA FOR ALL CONDITIONAL USES.

Will be designed, constructed, operated and maintained so as to be harmonious and appropriate in
appearance with the existing or intended character of the general vicinity, and that such use will not
essentially change the character of the same area.

Will not be detrimental to property values in the immediate vicinity.

Will not restrict or adversely affect the existing use of the adjacent property owners.

Will be designed and constructed so that all access drives, access points to public streets, driveways,
parking and service areas shall be in compliance with the regulations set forth in Chapter 1161.

Will be properly landscaped in accordance with Chapter 1166.

That the establishment, maintenance or operation of the conditional use will not be detrimental to or
endanger the public health, safety or general welfare.

That the establishment of the conditional use in the proposed location will not impede the normal and
orderly development and improvement of the surrounding property for uses permitted in the district.

That adequate utilities, access roads, drainage and/or necessary facilities have been or are being provided.
That adequate measures have been or will be taken to provide ingress and egress designed to minimize
traffic congestion on the surrounding public streets and to maximize public safety.

That the establishment of the conditional use will not be detrimental to the economic welfare of the
community by creating excessive additional requirements or public cost for public facilities such as
police, fire and schools.

That there is minimal potential for future hardship on the conditional use that could result from the
proposed use being surrounded by uses permitted by right that may be incompatible.

SECTION 1148.05 SUPPLEMENTAL REGULATIONS FOR SPECIFIC USES.

Car Wash.

(1
2

3)

The facility shall be located in an area covered by a roof.

The area of the facility shall be located so as to utilize the maximum amount of the lot for the
purpose of containing the waiting line of cars prior to the time the cars or other vehicles are actually
serviced.

A car wash establishment may be combined with a gasoline station or automotive service station
provided that the minimum lot area for the combined uses is a minimum of 50,000 square feet.

COMMISSION NOTES:
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AGENDA ITEM NO: 19 DATE: 12/20/2018
ORDINANCE NO: 18-122 RESOLUTION NO:
READING: SECOND PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: Jackie Walker, Assistant City Manager

TITLE OF PROPOSED ORDINANCE/RESOLUTION:
AN ORDINANCE ESTABLISHING THE SALARY AND BENEFITS OF THE
COUNCIL CLERK, AND DECLARING AN EMERGENCY.

BACKGROUND:
When the Clerk of Council position was moved from part-time to full-time, it
was placed in the Management Pay Plan. Now that the duties and

responsibilities of the position are clearer, City Council requested staff to
conduct a position audit to help it determine the appropriate compensation
level for the position.

REASON WHY LEGISLATION IS NEEDED:

In making the adjustment to a position appointed by City Council, it makes
sense to set the Clerk’s salary in the same manner as Council’s other
appointee, the City Manager. As such, this ordinance would set the Clerk of
Council’s salary for 2019. A corresponding change will remove the position
from the Management Pay Plan.

COMMITTEE RECOMMENDATION:
N/A

FISCAL IMPACT(S):
The adjustment will impact the 2019 General Fund based on increased wages
and other costs/benefits that are associated with wages.




POLICY CHANGES:
N/A

PRESENTER(S):
Mayor Carolyn Kay Riggle

RECOMMENDATION:
Typically, legislation enacting pay changes go to three readings.

ATTACHMENT(S)
None




ORDINANCE NO. 18-122

AN ORDINANCE ESTABLISHING THE SALARY AND
BENEFITS OF THE COUNCIL CLERK, AND
DECLARING AN EMERGENCY.

WHEREAS, the City Council Clerk (“Clerk”) is one of two positions
appointed by City Council and is not subject to civil service laws; and

WHEREAS, among other duties included in the job description, the Clerk
is responsible for managing the Council packet and agenda process; and

WHEREAS, the Clerk leads the city’s sister city initiative; and

WHEREAS, the Clerk serves as City Council’s representative on the Main
Street Delaware board; and

WHEREAS, the Clerk bears responsibility for managing and maintaining
the records of the legislative body as well as all Boards and Commissions of the
City of Delaware; and

WHEREAS, the Clerk’s duties require coverage of meetings occurring in
the evening as well as daytime hours; and

WHEREAS, the Clerk uses independent judgment and discretion in
fulfilling the duties of the position and setting her schedule; and

WHEREAS, based on an assessment of the duties of the Clerk conducted
by city staff in 2018, the salary of the clerk should fall within the M2-M6
classifications on the management pay plan.

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of
Delaware, State of Ohio:

SECTION 1. The Council Clerk shall be paid a salary of $24.04 per hour
effective December 26, 2018 which coincides with the new calendar year and
the effective date of the management pay plan for 2019.

SECTION 2. The Council Clerk shall be entitled to the benefits offered to
exempt employees in the current City of Delaware Summary of Benefits.

SECTION 3. Emergency Clause: This Ordinance is declared to be an
emergency measure necessary for the immediate preservation of the public
peace, property, health, safety and welfare of the City. The emergency clause is
required to enact the changes effective on December 26, 2018 which coincides
with the new calendar year and the effective date of the management pay plan



for 2019. Therefore this Ordinance shall be in full force and effect immediately
upon its passage.

VOTE ON RULE SUSPENSION: YEAS NAYS
ABSTAIN

VOTE ON EMERGENCY CLAUSE: YEAS NAYS
ABSTAIN

PASSED: , 2018 YEAS NAYS
ABSTAIN

ATTEST:

CITY CLERK MAYOR
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ORDINANCE NO: 18-123 RESOLUTION NO:
READING: FIRST PUBLIC HEARING: NO
TO: Mayor and Members of City Council
FROM: R. Thomas Homan, City Manager
VIA: Dean Stelzer, Finance Director

TITLE OF PROPOSED ORDINANCE/RESOLUTION:
AN ORDINANCE SUPPLEMENTING THE 2018 APPROPRIATIONS ORDINANCE,
AND DECLARING AN EMERGENCY.

BACKGROUND:

REASON WHY LEGISLATION IS NEEDED:

COMMITTEE RECOMMENDATION:

FISCAL IMPACT(S):

POLICY CHANGES:

PRESENTER(S):
Dean Stelzer, Finance Director

RECOMMENDATION:

ATTACHMENT(S)




ORDINANCE NO. 18-123

AN ORDINANCE SUPPLEMENTING THE 2018
APPROPRIATIONS ORDINANCE AND DECLARING AN
EMERGENCY

WHEREAS, it is necessary to amend the 2018 Annual Appropriations Ordinance
to provide for the purchase of items or services through the end of fiscal year 2018

NOW THEREFORE, Be It Ordained by the Council of the City of Delaware, State
of Ohio:

SECTION 1. That there is hereby appropriated from the unencumbered balance
of the General Fund $563,750 to the following account:

City Council - Wages (101-0011-5100) $ 4,250
City Manager - Wages (101-0012-5100) $ 10,000
Admin Services — Wages (101-0013-5100) $ 5,100
Econ Development — Wages (101-0015-5100) $ 6,250
Finance — Wages (101-0031-5100) $ 25,000
Planning — Wages (101-0061-5100) $ 39,550
Engineering — Wages (101-0065-5100) $ 20,600
Building Maint — Wages (101-0071-5100) $ 3,000
Income Tax Refunds (101-0031-5601) $100,000
General Administration Transfer to CIP (101-0032-5701) $350,000

SECTION 2. That there is hereby appropriated from the unencumbered balance
of the Street Maintenance and Repair Fund $27,250 to:

SMR Admin — Wages (200-2010-5100) $ 22,250
SMR Traffic — Electric (200-2030-5211) $ 5,000

SECTION 3. That there is hereby appropriated from the unencumbered balance
of the Parks and Recreation Fund $11,255 to:

Parks & Rec —Wages (210-2110-5100) $ 8,900
Urban Forestry — Wages (210-2115-5100) $ 2,250
Parks & Rec — Prof Services (210-2120-5230) $ 105

SECTION 4. That there is hereby appropriated from the unencumbered balance
of the Airport T-Hangar Fund $2,000 to:

Real Estate Taxes (223-0223-5292) $ 2,000

SECTION 5. That there is hereby appropriated from the unencumbered balance
of the Police Disability Fund $15,000 to:

Transfer To General (261-2610-5710) $ 15,000

SECTION 6. That there is hereby appropriated from the unencumbered balance
of the Fire Disability Fund $15,000 to:

Transfer To General (262-2620-5710) $ 15,000



SECTION 7. That there is hereby appropriated from the unencumbered balance
of the CHIP Grant Fund $400 to:

New Construction (299-2990-5503) $ 400

SECTION 8. That there is hereby appropriated from the unencumbered balance
of the Police Impact Fee Fund $486 to:

Refunds (492-4921-5601) $ 486

SECTION 9. That there is hereby appropriated from the unencumbered balance
of the Fire Impact Fee Fund $942 to:

Refunds (493-4930-5601) $ 942

SECTION 10. That there is hereby appropriated from the unencumbered
balance of the Water Fund $122,500 to:

Water Admin — Wages (530-5310-5100) $ 120,000
Water Admin — Wages (530-5330-5100) $ 2,500

SECTION 11. That there is hereby appropriated from the unencumbered
balance of the Sewer Fund $20,750 to:

Sewer Treatment — Wages (540-5420-5100) $ 16,750
Sewer Dist — Wages (540-5430-5100) $ 4,000

SECTION 12. That there is hereby appropriated from the unencumbered
balance of the S/E Highland Sewer Fund $3,500 to:

ERU Refunds (548-5480-5601) $ 3,500

SECTION 13. That there is hereby appropriated from the unencumbered
balance of the Refuse Fund $45,500 to:

Refuse — Tipping Fees (550-5520-5237) $ 40,000
Recycling — Wages (550-5530-5100) $ 5,500
SECTION 14. That there is hereby appropriated from the unencumbered
balance of the Information Technology Fund $3,250 to:

GIS Operations — Wages (602-6023-5100) $ 3,250

SECTION 15. That there is hereby appropriated from the unencumbered
balance of the Self Insurance Trust Fund $1,025,000 to:

Medical Claims (610-6101-5285) $ 850,000
Prescriptions (610-6101-5287) $ 175,000

SECTION 16. That there is hereby appropriated from the unencumbered
balance of the Park Donation Fund $12,000 to:

Capital Outlay (702-7020-5500) $ 12,000



SECTION 17. That there is hereby appropriated from the unencumbered
balance of the Berkshire JEDD Fund $240,000 to:

JEDD Refunds (711-7110-5600) $ 5,000
Distribution Berkshire Twsp (711-7110-5605) $ 135,000
Distribution City (711-7110-5606) $ 100,000

SECTION 18. That there is hereby appropriated from the unencumbered
balance of the Performance Bond Reimbursement Fund $8,000 to:

Performance Bond Reimbursements (804-8040-5600) $ 8,000

SECTION 19. This Council finds and determines that all formal actions of this
Council and any of its committees concerning and relating to the passage of this
Ordinance were taken in an open meeting of this Council, and that all deliberations of
this Council and any of its committees that resulted in those formal actions were in
meetings open to the public, all in compliance with the law including Section 121.22 of
the Revised Code.

SECTION 20. Emergency Clause. That this ordinance is hereby declared to be
an emergency measure necessary to provide for the public peace, safety, health and
welfare of the City, and for the further reason that such action is necessary to provide for
purchases through the end of the fiscal year being December 31, 2018, and as such will
be in full force and effect immediately upon its passage.

VOTE ON RULE SUSPENSION: Yeas Nays
VOTE ON EMERGENCY CLAUSE: Yeas Nays
PASSED: , 2018 Yeas Nays
ATTEST:

City Clerk

Mayor



City Manager Report 20181220

TO: Mayor Riggle and Members of Council
FROM: R. Thomas Homan, City Manager
SUBJECT: Miscellaneous Matters

DATE: December 17, 2018

1. Calendar
See Attached

2. Per Section 73 Of The City Charter The City Manager Is To Report
Contract Agreements
See Attached

3. Bi-Weekly Meetings

December 7

* ED 411

* COMMA Meeting
December 10

* Rotary

* City Council
December 13

* MORPC

December 17

* Rotary

* Engineered Materials Expansion Ribbon Cutting

* YMCA Meeting



Sunday

13

20

27

Monday Tuesday
1
City Offices Closed
7 8
Sister City Advisory
Board Meeting 6pm
14 15
City Council Meeting Parks & Rec Advisory
7p.m. Board 6:30 p.m.
21 22
28 29

City Council Meeting
7p.m.

Wednesday
2
9
Civil Service 3 p.m.
BZA 6:30 p.m.
16
Planning Commission
6:30 p.m.
23
HPC 7p.m.
30

Thursday

10

17
Airport Commission
6:30 p.m.

24
YMCA Advisory Board
Meeting 6pm
@Community Center

31

11

18

25

Saturday

12

19

26



CONTRACT APPROVAL - December 20, 2018

2018
VENDOR EXPLANATION OF AGREEMENT AMOUNT DEPARTMENT

Wayne Fischer Maintenance Agreement for 75 acres of | 1.00 Public Works

land adjacent to Municipal Airport
Julian & Grube, Inc. CAFR Compilation $14,700 X 3yrs | Finance
Delaware County Emergency Management Control Agreement 0 Police
Communications/911
OHCOLIO1 Good Partial assignment and assumption of | NA ED

CRA from Metal Stars Il
The Righter Company, Inc. West Central Bikeway $282,227.53 Public Works
United State Army TACOM Life Cycle | Ceremonial Rifles 0.00 Police
Management Command
Francis & Mary Lou Wilgus Maintenance agreement for 9.906 acres | $1.00 Public Works

of land adjacent to the Municipal Airport
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	Wayne Fischer
	Maintenance Agreement for 75 acres of land adjacent to Municipal Airport

	$14,700 X 3yrs
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	CAFR Compilation
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	Partial assignment and assumption of CRA from Metal Stars II

	$282,227.53
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	0.00
	United State Army TACOM Life Cycle Management Command
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	$1.00
	Francis & Mary Lou Wilgus
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