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CITY OF DELAWARE 
SHADE TREE COMMISSION 
CITY COUNCIL CHAMBERS 

CITY HALL  
1 SOUTH SANDUSKY STREET 

7:00 P.M. 
 

AGENDA 
 

                                                     June 26, 2018 
 
1. ROLL CALL 

 
2. INTRODUCTION of new Shade Tree Commission Member –Stan Eddy 

 
3. APPROVAL of the Motion Summary for the meeting held April 24, 2018, 

as recorded and transcribed. 
 
4. PUBLIC COMMENTS 
 
5. ARBORIST REPORT 

 
6. STAFF COMMENTS 

A. Discussion of Community Outreach Activities 
B. Discussion of Meeting Schedule 

 
7. MEMBERS COMMENTS 

 
8. PLAN REVIEWS 

A. Heatherton Phase 7 
B. Highpoint Place Apartments 
C. Seattle House Apartments 
D. Stockdale Farms 
E. Del-Mor Dwellings 
F. Willowbrook Phase 2 
G. Wesleyan Inn 
 

9. ADJOURNMENT 



 
 

SHADE TREE COMMISSION 
April 24, 2018 

MOTION SUMMARY 
 

ITEM 1. Roll Call 
 
Chairman Olen called the meeting to order at 7:00 p.m.   
 
Members Present: Shannon Brewster, Tom Glissman, Tom Wolber, Becki 
Wood-Meek, Vice-Chairwoman Susan Wright, and Chairman Paul Olen  
 
Members Absent: Gracie Schafer and Dave Carey  
 
Staff Present: Linda Mathews, Customer Service Liaison and Doug Richmond, 
Arborist  
 
Motion to Excuse:  Mr. Wolber moved to excuse Ms. Schafer and Mr. Carey, 
seconded by Chairman Olen.  Motion approved with a 6-0 vote.  
 
ITEM 2. APPROVAL OF MOTION SUMMARY of Shade Tree Commission 
meeting of February 27, 2018 as recorded and transcribed.  
 
Vice-Chairwoman Wright requested that page 2 there be a correction from the 
word Litigation to Mitigation.  Mr. Wolber requested that on page 2 it be 
specified that there are 88 crab apple trees inventoried in the downtown area.  
These changes were made per request.   
   
Motion:  Mr. Wolber moved to approve the Motion Summary for the February 
27, 2018 meeting, seconded by Vice-Chairwoman Wright.  Motion approved 
with a 6-0 vote.  
 
ITEM 3. PUBLIC COMMENTS 
 
There was no public comment. 
 
ITEM 4. DISCUSSION of Community Outreach Activities 
A. Arbor Day/Healthy Kids Day 
B. First Friday 
C. NOW Festival 
  
Vice-Chairwoman Wright provided a signup sheet for members to attend the 
events.   
 
ITEM 5. DISCUSSION of Creating a Resolution to Council Regarding the 
BIA 
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The Commission was in agreement to move forward with a recommendation to 
Council to allow a member from the Shade Tree Commission to be present 
during meetings with the BIA.  They discussed the need to have representation 
at the meetings.  Mr. Wolber recommended that the resolution be changed to 
state: 
 
“The Shade Tree Commission of the City of Delaware is hereby respectfully 
requesting that at least one member of the commission be present and 
permitted to fully participate during any and all physical or virtual meetings 
between City of Delaware staff and the Building Industry Association of Central 
Ohio (BIA) when these meetings include topics covered by the Shade Tree 
Commission’s charter of 1977 or the current tree replacement fee structure.” 
 
Motion:  Mr. Wolber moved to formally adopt this resolution and present the 
recommendation to City Council, seconded by Chairman Olen.  Motion 
approved by a 6-0 vote.  
 
ITEM 6. ARBORIST REPORT 
 
Mr. Richmond reviewed with the Commission that in February there were 6 
large caliber trees were removed due to being deemed hazardous and that 3 
small caliber trees were removed. There were 37 street streets pruned for 
street, sidewalk, and signage clearance.   
 
Mr. Richmond reviewed with the Commission the March Arborist Report.  He 
informed them that there was 4 large caliper trees removed and 3 smaller 
caliper trees removed.  There were 93 street trees pruned and that pruning 
operation is increasing.   
 
Mr. Richmond informed the Commission that Caroline Cicerchi, Watershed and 
Sustainability Coordinator, had a group of students plant 500 seedlings at the 
Wetland Park.   
 
Mr. Richmond provided an update on the Tree City U.S.A. program that he 
recently attended and this is the 37 year for the City of Delaware to be a Tree 
City U.S.A.  
 
Ms. Brewster requested information on the status of the landscaping at the 
Sandusky Street and U.S. 23 exit.  She voiced a concern over the empty beds 
that are mulched only.  Mr. Richmond provided an update on what is planted 
and that the contractors have planted everything that they were required to 
plant per plan.   
 
Ms. Brewster requested an update for the Tree of Life Program and when this 
program will begin.  She informed the Commission that there are various 
people that have indicated they would like to participate in this memorial. Mr. 



3 
 

Miller discussed the need to find an ideal location for the display.   
 
A discussion was held on the requirements to have a college campus be a Tree 
Campus and also the requirements to receive a Growth Award.    
 
ITEM 7. STAFF COMMENTS 
 
ITEM 8. MEMBER COMMENTS   
 
Chairman Olen read into the record the 2018 Arbor Day Proclamation.  The 
Commission plans to display the proclamation at their upcoming events.   
 
Mr. Glissman informed the Commission that there will be two trees planted in 
memorial of the recent loss of Buckeye Valley students on May 11.   
 
Mr. Wolber voiced concern on if care would be provided to the 500 seedlings to 
prevent growth.  He discussed past seedlings that did not survive due to 
location and lack of care. Mr. Wolber thanked Mr. Carey and Vice-Chairwoman 
Wright for presenting the 2017 Shade Tree Commission Annual Report to City 
Council at the April 23, 2018 meeting.   
 
ITEM 9. PLAN REVIEW 
A. Communities at Glenross-Section 15:  Approved with species suggestions 

by City Arborist 
 
ITEM 10. ADJOURNMENT 
 
Motion:  Chairman Olen moved to adjourn the meeting.   The Shade Tree 
Commission meeting adjourned at 7:45 p.m. 
 
 
 
________________________________________ 
Chairman or Vice-Chairman 
 
 
 
________________________________________ 
Clerk 



 
 

 
Arborist Report 

Monthly Summary 
Reporting Month April 2018 

 
 

Activity completed in April 2018 
 

 
I. Tree and Stump Removals 

 
2 large caliber trees have been removed by contractor due to being deemed 
hazardous trees. 
3 Small Caliber Trees were removed by staff. 

 
II. Tree Maintenance 

 
                 37 street trees were pruned for street, sidewalk, and signage clearance.   
 
 

III. Issues/Concerns  
 
-      Ongoing project to shape street trees to allow for sidewalk and roadway 
clearance based on CSR request and areas needing the most attention.  Project 
will continue and intensify through 2018.  A five year maintenance program 
has been implemented for the street tree maintenance which would include 
clearance pruning and removal of undesirable or destructive trees.  
-     An Arbor Day Observance was held at the Veteran’s Park Spray and Play 
area on Saturday, April 28th.  A 2” Autumn Blaze Maple was planted to 
commemorate Arbor Day.  An alternative celebration may need to be explored 
for next year’s event as weather and attendance was and has been an issue for 
this event.  One suggestion is to move it back to a school event as possible 
student involvement may help with this issue.     

 
 

 
  

IV. Staff  
No new issues. 

 



 
 

 
Arborist Report 

Monthly Summary 
Reporting Month May 2018 

 
 

Activity completed in May 2018 
 

 
I. Tree and Stump Removals 

 
3 large caliber trees have been removed by contractor due to being deemed 
hazardous trees. 
3 Small Caliber Trees were removed by staff. 

 
II. Tree Maintenance 

 
81 street trees were pruned for street, sidewalk, and signage clearance.   

 
 

III. Issues/Concerns  
 
-      Ongoing project to shape street trees to allow for sidewalk and roadway 
clearance based on CSR request and areas needing the most attention.  Project 
will continue and intensify through 2018.  A five year maintenance program 
has been implemented for the street tree maintenance which would include 
clearance pruning and removal of undesirable or destructive trees.  
-   The City of Delaware resumed is partnership with the Columbus Zoo in 
helping to provide browse to help feed the animals at the zoo.  The Zoo 
usually will come to Delaware once a week and will pick up limbs from street 
trees we have pruned for clearance issues.  They in turn will feed these 
branches to the appropriate zoo animals.       

 
  

IV. Staff  
No new issues. 
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2'-0" CLEARANCE

MULCH COLLAR (3" DEPTH)

2"x2" HARDWOOD STAKES

ARBOR TIES, COLOR

OLIVE GREEN

NOTE:

1. REMOVE BURLAP, WIRE AND TWINE FROM TOP

AND SIDES OF BALL. CENTER TREE IN HOLE SET

TOP OF BALL 1" ABOVE FINISH GRADE.

2. PRUNE ONLY DEAD OR BROKEN LIMBS. DO NOT

CUT THE CENTRAL LEADER.

2 STAKES PER TREE UNDER

3" CAL. TIGHTEN ARBOR

TIES WHEN TREE IS

STRAIGHT TO PREVENT

WIND MOVEMENT

STAKE HEIGHT

TO BE 2/3

DISTANCE FROM

GROUND TO

LOWEST BRANCH

OR FORK

DRIVE STAKE 18"

BELOW BOTTOM

OF PIT, MIN.

TREE PLANTING DETAIL

NOT TO SCALE

1. CONTRACTOR TO VERIFY WITH THE OWNER AND TENANT'S

CONSTRUCTION REPRESENTATIVE AND UTILITY COMPANIES THE

LOCATIONS OF THE EXISTING UTILITIES PRIOR TO START.  CALL OHIO

UTILITIES PROTECTION SERVICES AT 1-800-362-2764.  CONTRACTOR TO

REPAIR ALL DAMAGES TO EXISTING UTILITIES, CURBS, PAVEMENTS, ETC.,

RESULTING FROM LANDSCAPE INSTALLATIONS WHICH OCCUR DURING

THE CONSTRUCTION OF THE PROJECT.

2. PLANT MATERIAL SHALL BE FURNISHED IN THE QUANTITIES AND/OR

SPACING AS SHOWN OR NOTED.  IN CASE OF DISCREPANCIES BETWEEN

THE PLAN AND THE PLANT LIST, THE PLAN SHALL DICTATE.

3. CONTRACTOR SHALL BE RESPONSIBLE FOR ALL FINISH GRADING

REQUIRED TO PROVIDE PROPER SEED AND PLANTING BEDS.  PROVIDE A

MINIMUM OF 6" OF TOPSOIL TO ALL DISTURBED LANDSCAPE AREAS.

4. CONTRACTOR SHALL PROVIDE THE FOLLOWING SOIL AMENDMENTS:

SOIL AMENDMENT:  'COM-TIL' ORGANIC COMPOST 7000 S.R. 104 SOUTH

LOCKBOURNE, OHIO 43137 (614)645-3153.

MIX 30% COM-TIL TO 70% EXISTING SOIL FROM PLANT PIT EXCAVATION.

IF EXCAVATED TOPSOIL IS NOT SUITABLE, SUPPLEMENT WITH IMPORTED

TOPSOIL.

6. ALL PLANT MATERIAL TO MEET OR EXCEED AMERICAN STANDARD FOR

NURSERY STOCK, CURRENT EDITION, AS SET FORTH BY AMERICAN

ASSOCIATION OF NURSERYMEN.

7. ALL PLANT MATERIALS SUBJECT TO INSPECTION PRIOR, DURING AND

AFTER INSTALLATION.  ANY PLANT NOT MEETING THE REQUIREMENTS

WILL BE CAUSE FOR REJECTION BY THE OWNER'S REPRESENTATIVE.

ALL REJECTED PLANTS SHALL BE IMMEDIATELY REMOVED AND

DISPOSED OF BY THE CONTRACTOR AND THE REPLACEMENT MATERIAL

SHALL BE PROVIDED.

8. ALL SUBSTITUTIONS AND PLAN CHANGES MUST BE APPROVED BY

OWNER'S REPRESENTATIVE PRIOR TO ANY ACTION TAKEN.  TREES

SHALL BE PROTECTED AND HANDLED CAREFULLY AT ALL TIMES DURING

TRANSPORT & HANDLING TO PREVENT DRYING OF TREE OR ROOT BALL

BY WINDS, AND TO PREVENT ANY DAMAGE OR BREAKAGE OF THE ROOT

BALL.  BARK SHALL BE PROTECTED FROM BRUISING OR ABRASION.

9. WATER TREES IMMEDIATELY AFTER PLANTING AND CONTINUE TO WATER

UNTIL FINAL ACCEPTANCE BY OWNER.

10. PLANT LOCATIONS SHALL BE LOCATED BY CONTRACTOR AND APPROVED

BY OWNER'S REPRESENTATIVE PRIOR TO PLANT  INSTALLATION.

11. BED LINE TO BE 18" FROM BASE OF PLANT MATERIAL UNLESS

OTHERWISE INDICATED

12. ALL TREES SHALL BE SUPPORTED IMMEDIATELY AFTER PLANTING  BY

STAKING OR  GUYING.  SEE DETAILS.

13. THE CONTRACTOR SHALL GUARANTEE ALL TREES FOR A PERIOD OF

TWO YEARS (2) FROM DATE OF  FINAL ACCEPTANCE.  REPLACE MATERIAL

WITHIN SEVEN (7) DAYS OF NOTIFICATION BY THE OWNER OR HIS

REPRESENTATIVE.

14. PERFORM CLEANING DURING INSTALLATION OF LANDSCAPING WORK

AND UPON COMPLETION OF THE WORK.  REMOVE FROM SITE ALL

EXCESS LANDSCAPE RELATED MATERIAL, SOIL DEBRIS AND  EQUIPMENT.

REPAIR DAMAGE RESULTING FROM LANDSCAPING  OPERATIONS.  SWEEP

AND HOSE DOWN PAVED SURFACES AFFECTED  BY LANDSCAPING

OPERATIONS.  COORDINATE WITH OWNER'S  REPRESENTATIVE AND

OTHER CONTRACTORS FOR FINAL CLEANUP  PRIOR TO CLEANING.

15. NO TREES ARE TO BE PLACED WITHIN 10' OF A FIRE HYDRANT.

PLANTING NOTES:
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INDEX MAP

Varo Engineers, Inc.

FLOOD DESIGNATION

THIS SITE LIES IN ZONE X OF FEMA FIRM PANEL

39041C0111K EFFECTIVE DATE APRIL 16, 2009.

OWNER/DEVELOPER
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PHASE 1 PHASE 2 PHASE 3

SHEET INDEX

1 TITLE SHEET

2-3 SITE LAYOUT PLAN

4-5 SITE UTILITY PLAN

6-7 LIGHTING, LANDSCAPE & SIGNAGE  PLAN

INFRASTRUCTURE OWNERSHIP CHART

PLATTED LOT DEVELOPMENT STANDARDS

TYPICAL LOT DIMENSIONS: 60' X 120'

MINIMUM WIDTH: 60'

MINIMUM LOT AREA: 7,000 SF

MAXIMUM LOT COVERAGE: 40%

MAXIMUM BUILDING HEIGHT: 35 FT.

ZONING COMPLIANCE

THE PROPOSED DEVELOPMENT COMPLIES WITH ALL

REQUIREMENTS OF THE APPROVED PUD ZONING

TEXT, REZONING APPLICATION #PC99-24 & #PC99-25.

DIGENOVA WAY
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ARCHITECTURAL DETAILS

PROPOSED SINGLE-FAMILY HOMES WILL BE OF

SIMILAR CONSTRUCTION, EXTERIOR MATERIALS

AND FLOOR PLANS TO HOMES IN THE EXISTING

MILLBROOK SUBDIVISION.

BUILDING SETBACKS

ALL BUILDING SETBACK LINES ARE 25' FROM THE

PROPOSED RIGHT-OF-WAY.
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PROPOSED RIGHT-OF-WAY.
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