
             Right of Way Excavation Requirements 
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 (A) Excavations within road pavement require six-inch minimum pavement saw cuts and FCDF 

(flowable controlled density backfill) material as directed by the City. Repair pavement with 9-

inches of Item 404 (3-inch lifts) or actual pavement thickness, whichever is greater. Crackseal 

per Item 825. Compaction equipment to be walk behind or self propelled with minimal 

compaction force rating of 3,500 lbs. 

 

 (B) Excavations within pavement or that expose or undermine the curb or pavement edges require 

the use of FCDF as backfill material.  Compacted granular material (Item 304) may be used as 

backfill material upon approval by the City and with installation inspection.  Curb and 

underdrains affected by excavation are to be repaired as directed.  

 

 (C) Excavations outside of pavement limits but within the influence of the pavement are to be 

backfilled using compacted granular material placed at 100% of optimum compaction with 

mechanical compaction equipment. 

 

 (D) Backfill outside of pavement influence is to be placed at 98% of optimum compaction with 

natural material from site. 
 

 (E) Sidewalks, grass areas and trees are to be protected from equipment and materials. Damaged 

areas are to be repaired or replaced by contractor as required by City. 
 

 (F) Open excavations in road must be protected with steel plates held in place with pins or asphalt 

material and marked with an orange cone or barrel at the edge of plate. The Public Works 

Department (740/203-1800) must be notified of all plate location installations and removals.  

 

 (G) All lane/road closures require the submission of a Maintenance of Traffic Application with 

proposed detour details submitted for approval.  Detours utilizing State or County roads outside 

the City limits must be approved by the affected agency prior to receiving City approval. 

 

 (H) Work in the right-of-way requiring a travel lane(s) to be blocked must have appropriate advance 

warning signage, cones, barrels and flaggers in place at all times. All traffic control devices are to 

meet the minimum standards set forth in the MUTCD current edition and must be in place prior 

to commencing any work. 

 

 (I) Roads are to be swept clean of loose dirt, stone and mud at all times.   

 (J) Advance notification to O.U.P.S. and all private utility owners is the responsibility of the 

contractor. 

 

INSPECTIONS 
All work MUST be inspected by the City prior to being approved including sidewalk, 
driveway & curb forms, utility taps, trench backfill and asphalt road repairs.  
Inspections can be arranged by calling the Right of Way Inspector at (740-203-1715) 

 

 

 NOTE: ALL INSPECTION WORK REQUIRES A MINIMUM 24- HOUR ADVANCE NOTIFICATION  
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City of Delaware - Maintenance of Traffic (M.O.T.) Request 
 
Notes:   

1. Requests for partial road closure/lane restrictions must be submitted no less than five (5) working days in 
advance of the commencement of approved road closure activity.  

2. Requests for full road closure must be submitted no less than two (2) weeks in advance of the commencement 
of approved road closure activity. 

3. A Right of Way Permit must also be submitted for approval for any work within public street right of way. 
4. Work within Township, County, or State of Ohio right of way may also be subject to other agency permits and 

approval. 
Rev. 01/09/09 

Project Name: 
Contractor: 
Address: 
Submitted By: Email Address: 
Business Phone: Cell Phone: 
 

Location & Description of Work:   
 

 
 
 
Date Work to Start: Date to be Completed: Working Hours: 
 

€  Shoulder Work €  Intermittent Lane(s) Closure  €  Continuous Lane(s) Closure €  Full Road Closure 
 

Detailed Description of Proposed Maintenance of Traffic Plan: (Attach sketch as required) 

 
 
 
 
 
 
 

 

€  Check if sketch is included 

Applicant Signature: Date: 

Office Use Only 
Public Works Department        Reviewed By  Date   09 

Police Department                   Reviewed By  Date   09 Reviewed By: 

Fire Department Reviewed By  Date   09 
Approved By:  Engineering Services Approved By  Date   09 

Approval of this application does not constitute permission for the applicant to commence 
any activity within the road right of way until appropriate coordination of the described work is 
made with the designated city representative listed below.  Any alterations or changes to the 
approved MOT plans are subject to city review and approval prior to being implemented. 

Approval Notes: 

 

 

 

 

City Representative: Phone: 

  



RIGHT OF WAY PERMIT 
 

Permit No. ___________________ 

   Turn in completed permit to the Department of Planning & Community Development, 1 South Sandusky Street    

Office use only 

 

   Check Type of Work to be Performed 

 

    Sidewalk          Driveway     Sanitary Sewer        Water Line       Storm Sewer      Roadway       Curb 
   

    Electric             Gas       Telephone              Cable        Fiber Optic      Dumpster           Tree Trimming
  

  Parade              Street/Sidewalk Fair          Other_____________________________ 

    

 

  Check if work involves NEW sanitary sewer or water taps.  (Additional permit is required for new utility taps) 

 

  Check if work involves installation of NEW utility poles or underground utility lines etc. (Requires submission of detailed plans for review) 

 

  Check if work requires partial of full closure of a public street within the city. (A Maintenance of Traffic (MOT) Request form must be completed and 
submitted for review and approval)  

 

  Check if work requires the temporary bagging or removal of parking meters. (Contact the Police Department at 203-1100 for coordinating this work) 

 
 

Location of Work __________________________________________________________________________________________________________ 
 

Date work/event will start ________________________________    Number of days to complete work/event __________________________________   
 

Applicant Name _____________________________________________________________ Business Phone ________________________________ 
 

Applicant Address____________________________________________________________Cell Phone ____________________________________ 
 

Contractor Name (if different) __________________________________________________ Business Phone ________________________________ 
 

Contractor Address__________________________________________________________ Cell Phone _____________________________________ 
 

Detailed Description of work__________________________________________________________________________________________________ 

________________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________________ 
 
Signature of Applicant required __________________________________________________________Date_________________________________ 
 

No work shall proceed without an Approved permit & full payment of permit fees. 

Contact the Engineering Department to schedule required inspections at (740) 203-1715 
 
 
Approval Notes__________________________________________________________________________________________________________ 
 ______________________________________________________________________________________________________________________ 

 ______________________________________________________________________________________________________________________ 

 ______________________________________________________________________________________________________________________ 

 ______________________________________________________________________________________________________________________ 
 

Approved By 
 

 Planning & Community Development ________________________________________________________Date_______________________________ 
 
 Department of Engineering Services _________________________________________________________Date______________________________ 
 

Total Permit & Inspection Fees Due (Calculated by City):  $ _________________ 

  If checked, additional inspection fees will be billed to applicant upon completion of the work 
 



  
 

 

 

 
 

 
Right of Way Permit & Inspection Fees 

 
Fees are calculated by the Department of Engineering Services and must be paid at the time permit is picked up. 

 
Item Fee Authority 

Permit Fees 

      Sidewalk/Driveway (1) $25.00 1321.03 

      Dumpster/Storage Pod $25.00 901.14 

       Excavation Work in Right of Way  $35.00 901.01 (d)(2) 

      Occupancy of Public Right of Way  $30.00 901.01 (d)(1) 
      Blanket Occupancy  (2)  $500.00 901.01 (b)(3) 
      Re-Issue Permit $20.00 901.01 (e) 

   
Inspection Fees 

      Excavation in roadway pavement $200.00 901.07 (c) 
      Excavation  in grass (not in pavement) $50.00 901.07 (c) 

   
     Additional Inspection fees required (3) (To be invoiced after work) 901.07 (d) 

   
Pavement Repair Deposit (4) 

      Pavement Repair Deposit $250.00 901.07 (b) 
   

Parking Meter Fees  

      ( #       ) Parking Meters Bagged x $5.00            ( $                     ) 901.11 
      ( #       ) Parking Meters Removed x $50.00 ( $                     ) 901.11 

  

Total Permit & Inspection Fees    $ ___________________ 

 
Notes:     (1)  There are NO FEES for the repair or replacement of existing sidewalks within the City 
               (2)   Blanket Occupancy permits require the submission of a $10,000.00 annual performance bond surety. 

(3)  Additional Inspection fees if required will be billed at a rate of $55.00/hour to the permit applicant upon 
completion of the work.  

(4)  Pavement repair deposits are refundable upon completion of pavement work to the satisfaction of the city. 
 

 
 
Please refer questions regarding work within the public right of way to the Department of Engineering Services, Right 
of Way Inspector at 740-203-1715 

 


